AIMUHUCTPALIUSA
MYHUIUNAJIBHOTO OKpyra
HAT'ATUHO-CAAOBHUKHN

PACHOPAKXEHHUE

15 oxkTsa0ps 2021 roga Ne MHC-02-01-04-13

O Periiamenre aJIMHUHUCTPALUH
MYHUIMOAJLHOTO okpyra Hararuno-
CagoBHHUKH

B cootBerctBum ¢ 3akonom ropoaa Mocksbl oT 06 Hos0pst 2002 roma Ne 56
«O0 opraHuzaly MECTHOTO CaMOYIpaBlieHUsi B Tropojie MockBe», MyHKTOM 3
ctathi 14 YcrtaBa myHurunaibHoro okpyra Haratnno-CanoBHUKH:

1. VrtBepaute PernmameHT aJAMHUHUCTpAllUM MYHHUIIMIAIBHOTO OKpYyra
Haratnno-CanoBHUKH (ITPHIIOKEHUE).

2. Ilpu3HaTe yTpaTUBIIMM CHJIy pPacHOpsDKEHUE — aJIMUHUCTpALUN
MyHUIMnanbHoro oxpyra Hararuno-CanoBauku ot 17 oxtsa6ps 2014 rona
Ne  MHC-04-48 «O Permamente aAMHHHCTpAIl MYHUIIUIAIBHOTO OKpyTa
Haratuno-CagoBHUKI.

3. Ony0nuKoBaTh HACTOSIIEE pacopshKeHUE B OroyieTeHe «MOCKOBCKUN
MYHULIMIATbHBII BECTHUK u pa3MeCTUTh B nH(}OpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetu  «MuTepHeT» Ha  oduIMaIbHOM  caiiTe
MYHHUIUIATLHOTO Okpyra Haratuno-CamoBHrku Www.n-sadovniki.ru.

4. KoHTpoJib 32 BBINOJTHEHUEM HACTOSIIETO PACHOPSHKEHUS BO3JIOKHUTH HA
rjaBy aJAMHUHHUCTPAllUM MYHHIUNAJILHOrO okpyra Hararuno-CagoBHUKH
Hnex T. .

I'maBa aaMuHuCTpau UM
MYHUIIMTIAJIBHOTO OKpYyra
Hararuno-CaagoBHUKH T. 1. Unek



[Tpunoxenue

K PpACHOPSIKEHUIO aJIMUHUCTpALUU
MYHULIUNIAIBHOTO OKpYTa
Haratuno-CanoBHHUKHN

ot 15 oxTs16ps 2021 rona

Ne MHC-02-01-04-13

Periaament
aJIMMHHMCTPALIMH MYHUIIUNIAJILHOTO oOKpyra Haratuno-CagoBHukn

1. O01mme MoJI0KeHu s

1.1. Hacrosmuii PermameHT omnpenensar TMOPSA0K OpraHU3allMOHHOTO,

JOKYMEHTAI[HOHHOTO, UHGOPMAIHOHHOT'O obecrieueHus NEATENLHOCTH
aJMUHHACTPAllMM MYyHHUIUMOAIbHOro Okpyra Hararmno-CagoBHuku (majgee —
aJIMUHHACTPALINS).

OTBETCTBEHHOCTh 3@  OpPraHM3al[MOHHOC,  JIOKYMCHTAIMOHHOE |

uHGOPMAIMOHHOE OOecTieueHUe JEATENbHOCTH aAMHUHHUCTPAIIMN BO3JIaraeTcs Ha
Cayx0y 110 opraHM3aIMOHHBIM BOIIPOCAM U JECIONPOU3BOJICTRY.

1.2. TpeOGoBanust Hacrosimero Permamenta o0si3aTeNbHBI OIS BCEX
MYHUIIMIIAJBHBIX ~ CIY)KaIlUX  aJIMUHUCTpanuu (Jgajee — MYyHHUIIUIAIbHBIX
CITy’KaIuX).

1.3. Hecobmtonenne  MyHHIMMATBHBIMA  CIYKallUMH  TpeOOBaHMIA
HacToAIIero PernmamenTta BiaedeT MX AUCHUITMHAPHYIO U UHYIO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOATeNILCTBOM Poccuniickon Penepanuu.

2. Opranuzanus padéoThbl AAMUHUCTPALUH

2.1. IlnanupoBanue padoThbl AIMUHUCTPALIVH.

2.1.1. PaGoTy aAMHUHHUCTpAIMK OPraHU3YeT IJ1aBa aIMUHUCTPALIUH.

B ciyyae BpeMeHHOT0o OTCYyTCTBUS (KOMAaHIUPOBKA, OTIYCK, 0OJIE3Hb U T.I1.)
TJIaBbl IMUHUCTPAIIUU €T0 00S3aHHOCTH HCIIOJIHACT MYHUITUTIAIBHBIN CITyKaIIui
B COOTBETCTBUH C PACIOPSHKCHUEM aIMUHHUCTPAIIH.

B cmygae mpekpaiieHuss TOJHOMOYHM TJaBbl aJMHUHUCTPALAN  €TO
0053aHHOCTH HCIIOJIHACT MYHHUIIMITATBHBIA CITYXKAIUW, ONMpeAeICHHBIA TPABOBBIM
aktoM CoBeTa JenyTaToB MyHULMIIAILHOTO OKpyra (nanee — COBET EMmyTaToB).

2.1.2. AqMuHuCTpaIys CTpOUT CBOIO pabOTy Ha OCHOBE MJIAHOB PabOTHI Ha
KBapTaJl, a TaKKe TEKYIIUX (HEIENbHbIX) MJIAHOB pabOThl, OPUECHTUPOBAHHBIX Ha
pealin3alrio MOJHOMOYUN aJIMUHUCTPALMU TIO0 PELIEHUI0 BOIPOCOB MECTHOIO
3HAYCHMs, YCTAHOBJCHHBIX YCTaBOM MYHHUIMNAJIbHOTO OKpyra Haratuno-
CaoBHUKH (J1ajiee — MOJTHOMOYHS JIMUHHUCTPAIMH), HA PEATU3aIHI0 OTICIbHBIX
rOCyJIapCTBEHHBIX MOJTHOMOYM ropoaa MOCKBBI, NepelaHHbIX OpraHaM MECTHOTO
caMOyMpaBJieHUs MyHUIUMNaIbHOro okpyra Haratnno-CagoBHUKHM 3aKOHaMU
ropoaa MocKBBHI (Jjajiee — epeaHHbIC TTOTHOMOYHS), & TAK)KE Ha PEIICHUE IPYTUX



BOIIPOCOB, HEO0OXOIUMBIX LTSI OCYIIECTBJICHUS UCIIOJIHUTENbHO-
pacnopsiIUTENLHON NeATeIbHOCTH aMUHUCTpAUu (Jajee — riad padotsl). [lnan
paboThl BKIIIOYAET TAKXKE MEpPEeYeHb OPraHU3allMOHHBIX U APYTHUX MEPONPUITHH,
MPOBOJIUMBIX aIMUHUCTPAIUECH.

2.13. TIlmam paboThl aJAMUHUCTPALIMM HAa KBapTal YTBEPIKIaeTCs
pacnopspKeHUEeM aIMUHUCTPAITUH.

2.1.4. TloarotoBka mijaHa paOOThl OCYIIECTBISIETCS B COOTBETCTBUU C
MOPYYCHUEM TJaBbl amMUHHCTpanui. OTBETCTBEHHOCTh 3a (OPMHUPOBAHHE U
peanu3anuio iaHa Bozjaraercs Ha Cimyx0y 1Mo opraHM3allMOHHBIM BOIpPOCaM U
JIEJIONPOU3BOICTBY.

2.1.5. [1nan paGoThI COAECPKUT CICTYIONTNE Pa3aCIIbl:

- pa3paboTKa MPOEKTOB HOPMATHBHBIX M HMHBIX MpPaBOBBIX akTOB CoBera
JenyTaToB MyHHIMNanbHOro okpyra Haratuno-CagoBHuku (nmainee — Coser
JIEMyTaToB) JUIsl BHECEHUS HA paccMoTpenue CoBeTa JIenyTaToB;

- IOATOTOBKA MPOECKTOB MPABOBBIX aKTOB aIMUHUCTpPAIIIH,

- aHalMTU4ecKas pabora;

- OpraHU3aIMOHHBIC MEPOTIPUATHUS,

- paboTra MO peanu3ali TPABOBBIX aKTOB amMuHHCTparuu, CoBera
JIETyTaToB.

B nyHKTBI TTaHA pabOTHI BKITIOYAIOTCSI CPOKH peaTh3arii U (pamMuimsi, ums,
OTYECTBO OTBETCTBEHHBIX 3a IMMOJATOTOBKY BOIPOCA.

2.1.6. IlpemyoxkeHuss B 1iaH paOOTHI HAIMPABISAIOTCS MYHHUITUTIATHHBIMH
ciyxamu B Ciry>k0y TI0 OpraHM3aIiiOHHBIM BOTIPOCAaM U JIEIOMPOU3BOJICTBY HE
MO3/IHEE, YeM 3a JIECATh KaJCHIapHBIX JHEH 10 Havalla IJIaHHPyeMOro Mepuosa, ¢
yKa3aHUEM OTBETCTBEHHBIX 3a MOATOTOBKY U CPOKOB peaIn3alluu.

2.1.7. Cnyx06a 1Mo oOpraHuU3aIllMOHHBIM BOIPOCAM H JEIONPOU3BOJICTBY
000011aeT TOCTYNUBIINE TMPEAJIOKEHHUS,, TOTOBUT TMPOEKT IUIaHa paboTHI,
pacnopspKEeHUsS aAMUHUCTPAIIMM O €r0 YTBEP)KICHUU M TPEICTaBIIAET UX TJIaBe
aJIMUHUCTPAIIMH TTOCJIE€ COTJIACOBAHUS C MYHUIIUTIAILHBIMU CITYKAIIUMH.

[Ipu OTCYTCTBUU COIJIACOBaHMSI OKOHYATEIIBHOE PEIICHUE O BKIIOYCHUHU
BOIIPOCA B IJIaH paOOTHI MPUHUMAET TJIaBa aIMUHUACTPAITUH.

[IpoekTsl TaHa pabOTBl W PACHOPSHKEHUS aAAMUHUCTPAIMK O €ro
YTBEP)KJICHUH BHOCSATCS Ha TOJIUCH TJIABE aIMUHUCTPAIIMN HE TMO3THEE, YeM 3a
ceMb JIHEH /10 Hadaja IIaHupyeMOro Mepro/a.

2.1.8. Ecnu 3amiaHupOBaHHBINA BOIIPOC TMPEAIaracTCcsl UCKIIOUNTh W3 TUIaHa
paboThl, OTBETCTBEHHBIM 3a TIOATOTOBKY BONpOCa HE TO3[HEE, YeM 3a
YETBIPHAIATh JHEW 10 JaThl PAacCMOTPEHHS (OKOHYAHUSI €r0o BBHITIOJHEHUS)
BOMpoca, oOpamaercs K TJaBe aJAMHUHHCTpAallMM B THChMEHHON (opme ¢
000CHOBaHUEM TAKOTO MCKIIFOUCHHS.

2.1.9. KoHTponb 3a BBIMOJHEHHWEM TUIaHAa paboThl Bo3iaraercs Ha CiyxOy
10 OPTaHU3AIMOHHBIM BOIIPOCAM H JIETIOTIPOU3BOICTBY.

2.2. IloaroroBka U NpoBe/ieHUE COBEIAHUI B aIMUHUCTPALIMH.

2.2.1. OnepatuBHBIC COBEMIAHHWS y TJIaBhl  AJMUHUCTpAIlMU  C
MYHHUITUTIATBHBIME  CITY)KalllUMH  (7ajiee — OIepaTUBHBIC COBEIIAHHWS Yy TJIaBBI



aJIMUHHACTPALINHN).

Co3bIB OnepaTUBHBIX COBELIAHUH Yy TJ1aBbl AIMUHUCTPALIUU OCYIIIECTBIIAETCS
IJIaBOM aIMUHUCTPAIMU WIH JTUIOM, UCTIOTHSIOIIUM €ro 00s13aHHOCTH.

OnepaTuBHbIE COBEIIAHUS Yy TJaBbl  QJIMHUHUCTPALUU  MPOBOMSTCS
eXEHEeJIENbHO, KaK MpaBwiio, o noHeneabHuKaMm B 10 vacoB 00 munyT. B cioyuae
HEOOXOJMMOCTH TJIaBa aJMUHUCTPAIMM MOXKET HA3HAYUTh OMEPATUBHOE
COBEIIIAHKE B IPYTO€ BPEMSI.

Ha omepaTuBHBIX COBENIAHMAX Y TJIaBbl aAMUHUCTPAIIMN PaCCMAaTPUBAIOTCS
BOIIPOCHI, TPEOYIOIIME ONEPATHBHOTO pEIIEHUS, a TaKKe 3aCiIyIINBaeTCS
uH(OpMaIUs O BBITIOJIHCHUH TTOPYYCHHUH, TaHHBIX HA TPEIBIAYITNX OMEPATHBHBIX
COBEIIAHMSX, O TIPOJICIIAHHON paboTe B TeUCHUE HEACIN U TIaHE Ha MPEACTOAIILYIO
HEJIEIIO.

Benenne mnporokona oOMEpaTUBHOrO COBEHIAHUS U KOHTPOJb 3a €ro
ucrosiHeHneMm ocymiectBisier Cnyk6a 1O OpraHU3allMOHHBIM  BOMpOcaM U
JIEIONIPOU3BOICTRY.

[To pesynbraram coBemanusi Ciry00i MO OpraHU3alMOHHBIM BOIIPOCAM U
JIEJIONPOU3BOJICTBY B TEUECHHE JABYX padouMx JIHEH OQOpMIISETCs MPOTOKOJI,
KOTOPBIH TIepeIaeTCs Ha YTBEPIKIACHUE TJIaBbl A IMUHUCTPAITHH.

B mporokone ykaspIBarOTCSA: HOMEpP IMPOTOKOJA, JaTa IPOBEIACHHUS
3acelaHns, OTMEUYaeTCs KTO TMPHUCYTCTBOBAJI, 3alMCHIBAIOTCS PACCMOTPCHHBIC
BOIIPOCHI ¥ (paMIIINH, BRICTYIUBIIUX IO HUM. X0JI OOCYKJIEHHUS HE 3alTUChIBACTCS,
(UKCUPYIOTCS TTOTHOCTHIO MOPYYEHUS C yYKa3aHHWE JOJDKHOCTHBIX JIHMI], KOTOPHIM
JAIOTCS TIOPYUYCHUS, @ TAKKE CPOKH UCTIOTHEHUS TTOPYICHHM.

OpurnHamsl  YTBEPXKACHHBIX TPOTOKOJIIOB XpaHaTrcss B CioyxOe 1o
OpraHU3allMOHHBIM BOMPOCAM U JIEJIOTPOU3BOJICTBY B T€UEHHUE JBYX JIET, 3aTeM
NepeIatoTCsl B apXUB aIMUHUCTPALIUH.

2.2.2. CoBenianusi TJIaBbl aJMUHUCTPAIMU C OpPTaHaMH TEPPUTOPUATBLHBIX
OOIIIECTBEHHBIX CAaMOYIPABICHUN, a TakKe MPEICTABUTEIIIMH OOIECTBEHHBIX
OOBeMHEHUHN, CO3/IaHHBIX B COOTBETCTBUU C (enepanbHbIMH 3aKOHAMHU
(oOmrecTBeHHAs OpraHu3aIys; OOIIECTBEHHOE IBIKCHHUE; OOICCTBEHHBIM (HOH]I;
OOIlIECTBEHHOE  YUYpeXJEHHUE, OpraH  OOIIECTBEHHOM  CaMOJAEsTEIbHOCTH;
NOJIMTUYECKAs] MapThsd, a TakkKe COIo3bl (accoluanuu) OOIIECTBEHHBIX
oObeMHEHUN) W JCHUCTBYIONIUX HA TEPPUTOPHUH MYHHUIIMITAIILHOTO OKpyra
Haratuno-CanoBHMKH (1ajiee — COBEIIAHUs ¢ 00IIECTBEHHOCTHIO).

CoBemanus ¢ 00IIECTBEHHOCTHIO TIPOBOIATCS 110 MEPE HEOOXOTUMOCTH IS
pEIICHNS BOIIPOCOB, MPEICTABISIONINX B3aWUMHBIA HMHTEPEC I aIMUHUCTPAIIHH,
OpPraHOB TEPPUTOPUATBHBIX OOIIECTBEHHBIX CaMOYIPABICHUM, OOIIIECTBEHHBIX
00bEeTUHEHUH.

Co3bIB  coBemIaHUW €  OOIIECTBEHHOCTHIO  OCYIIIECTBIISIETCS  TJIaBOM
aJIMUHUCTPAIIHH.

[ToaroToBka coBemaHuii Cc OOIIECTBEHHOCTHIO U OpraHW3alvds UX
npoBeneHust ocymectBisiercs Ciy)xkO0i MO OpraHW3alMOHHBIM BOIIPOCaM U
JIEIOTIPOU3BOICTRY.

Ha coBemanusx ¢ OOIIECTBEHHOCThIO I10  MPHUIJIAIICHUIO  TJIABBI



aJIMUHUCTpALIUU MOTYT NPUCYTCTBOBATh peICTaBUTENN OpraHoB
VICIIOJIHUTEIBHONW BJIACTU TOpona MOCKBBI, aenyTaTbl MOCKOBCKOM TOPOACKOU
Jympbl, Ti1aBa MyHHIIMNANbHOro okpyra Haratuno-CanoBHuku, aenyratsl CoBera
JIEMyTaToOB, MPEACTABUTENH CPEACTB MACCOBON MH(POPMALIUH.

[Ipn mpoBeneHUM COBEIIAHHS C OOLIECTBEHHOCTBIO COCTABIIAETCS CIIHUCOK
npuriameHHbix. CHucok cocTtaBisieTcs B andaBUTHOM TOPSAKE, MPH ATOM
dbaMuus, UM, OTYECTBO M 3aHUMaeMas JOHKHOCTh MPUTIIANICHHOTO MUITYTCS
MOJIHOCTBIO B HMMEHUTENBHOM MAJEKE C YKAa3aHUEM OpraHu3alud U HOMEpa
tenedona. CocTaBneHHE CIOUCKa M OMNOBEIIEHUE JHUI], MPUIJIAIICHHBIX Ha
orepaTHBHOE coBelanue, ocymectsisiercss Ciayx00i MO OpraHM3alMOHHBIM
BOIIPOCAM U JEJIONPOU3BOCTBY.

Benenne mpoTokosia coBeliaHusi ¢ OOIIECTBEHHOCTBbIO M KOHTPOJb 3a €ro
ucrosHeHnueMm ocyuiectpiusier Cnyk6a 1O OpraHM3allMOHHBIM  BOMNpOcaM U
JEJIONPOU3BOCTBY.

[To pesynbraram coBemnanusi Ciry00i MO OpraHU3alMOHHBIM BOIIPOCAM U
JEJIONPOU3BOACTBY B TEUYEHHE JBYX pabouux AHEW odopmisieTcss NpPOTOKOI,
KOTOPBIN Mepe1aeTcs Ha YTBEPKACHUE TIaBbl AIMUHUCTPALUU.

B nporokone yka3bIBalOTCSA: HOMEp MPOTOKOJA, JaTa IPOBEICHUS
3ace/laHrs, OTMEYaeTCs] KTO MPHUCYTCTBOBAI (BO3MOKHO O(OPMIIEHHE OTAEIbHBIM
CIIMCKOM), 3aIUCHIBAIOTCS PACCMOTPEHHBIC BOMPOCHI M (haMIINK, BBICTYIUBIIHNX
no HUM. XoJI OOCYXIEHUST HE 3aluchIBaeTcs, (UKCUPYIOTCA MOJHOCTHIO
MOPYYEHUS] C YKAa3aHUEM JIOJDKHOCTHBIX JIML, KOTOPBIM [alOTCsl MOPYYEHHS, a
TaK)K€ CPOKU UCIOJIHEHUSI IOPYUYEHUH.

OpuruHanmel  yTBEPKACHHBIX MPOTOKOJIIOB XpaHarcss B Cayxbe 1o
OpraHM3allMOHHBIM BOMPOCAM U JEJIONPOU3BOACTBY B TEUYEHHUE NIBYX JIET, 3aTEM
NepearoTCs B apXUB aIMUHHUCTPALUH.

2.3. Komuccun u padoume rpynnbl aAMAHUCTPAIHMN.

2.3.1. B wmemax pemeHuss BOMNPOCOB, OTHECEHHBIX K IOJIHOMOYUSIM
aIMUHUCTPAIIMK, B  aJMUHUCTpPAIMU MOTYT  (OPMUPOBATHCA  KOMHUCCUU
(MoCTOSTHHBIE, BPEMEHHbIE) W pabouue TPYIIbI (Jajgee — KOMHCCHs, padouas
rpynna). Komuccus u pabouass rpynma sBISIIOTCA pabOYMMU  OpraHamMu
aJIMUHUCTPALINH.

2.3.2. Komuccus obpaszyercsi pacropsKeHUEM aIMUHUCTPAIIUU U JeHCTBYET
B COOTBETCTBUHU C TIOJO)KEHHMEM O KOMHCCUHU, YTBEP)KIECHHBIM PACIOPSKEHUEM
aJIMUHUCTPALIUH.

CoctaB KOMHCCHM, €€ TMpeAceaarellb W CEKpeTapb OINpEAeNsoTCs
pacropsiKEHUEM aJIMUHUCTPALIAH.

2.3.3. Pabouas rpynma co3maercss pachopspKEHUEM aJIMUHUCTPAIMH IS
MOJTOTOBKH MTPOEKTOB MYHUITUTIAIIBHBIX HOPMATHUBHBIX M HHBIX TIPABOBBIX aKTOB, a
TaKke JUIsi TOATOTOBKA MHBIX BOMNPOCOB, OTHOCSIIMXCS K TMOJHOMOYUSIM
aIMUHUCTPAIIAH.

CoctaB paboueil rpymmbl, €e pyKOBOAUTEIb U CEKpPETapb OMPEIENISIIOTCS
pacropsiKEHUEM aJIMUHUCTPALIUH.

2.3.4. Komuccun u pabouue TpyNIbl YOPa3gHSAIOTCS PacHopsHKEHUEM



aIMUHUCTPALIH.
3. IIpaBoBbIe aKTHI AAMUHUCTPALHHU

3.1. TlpaBoBBIMU aKTaMU AAMUHUCTPAIMH SBISIIOTCS HW3JlaBacMble TIABOMN
aJIMUHUCTPAIIMA WM JUIIOM, HMCTIOJHSAIOIMIUM €ro OOS3aHHOCTH, MOCTAHOBJICHUS
aJIMUHUCTPAIIMA TIO BOIMPOCAM MECTHOTO 3HAYEHHsS M BOMPOCAM, CBSI3aHHBIM C
OCYIIECTBIICHUEM  TEpPEAaHHbIX  IOJHOMOYMH, a Takke pPaclopsLKEeHUs
aJIMUHUCTPAIIMA TI0 BOMpPOCaM OpraHU3aluu pabOThl aJIMUHHCTpAIUH (Jajee —
MIOCTaHOBJICHHE aJIMUHUCTpPAIINH, pactopspKeHHe aIMUHUCTPAIIHH,
MYHHIIAIIAIbHBIC TIPABOBHIC aKTHI).

3.2. Ilopsigok MoAroTOBKM, O(pOPMJIEHHSI U XPAHEHHUS MYHMIMIIAIBHbBIX
NPaBOBbIX AKTOB.

3.2.1. O0mue mon0KeHH.

3.2.1.1. TlocraHoBieHUs aJAMHHHCTpAlMd OQOPMIISIIOTCS Ha OJaHKax
«IloctaHoBNIEHUE  AJIMUHHCTpPALMKW»,  PACHOPSDKEHUS] — aIMUHUCTpAIlUU  —
«Pacniopsbkenue agMUHUACTpanun» (nanee — OnaHku akToB). Ha OiiaHkax akToB
pa3meniaercsa rep0 MyHUIUNaIbHOro okpyra Hararuno-CafgoBuuku (nanee — repo
MYHHIIAIIAILHOTO OKPYyTa).

bianku axkTOB W3TrOTaBIMBAIOTCS TUIMOTPAPCKUM CIIOCOOOM Ha Oymare
dbopmarom A4 (210 x 297 mm).

Cnyx0a 1O OpraHu3allMOHHBIM BONpPOCAaM U JCJIOMPOU3BOACTBY IO
MOPYYCHHUIO TJIaBbl aJMUHUCTpAIMHM pa3padaThiBacT MaKEThl OJAHKOB aKTOB W
MIPEICTABIISICT UX HAa YTBEPKIACHUE TJIaBE aIMUHUCTPAIUH.

[Ipu moAroToBKE MPOEKTOB MYHUIIUNIATLHBIX MPABOBBIX AKTOB OJIAHKH aKTOB
HE TpUMEHsSoTCA. [IpOeKT MYyHHMIIMIAIBHOTO MPABOBOTO akTa OGOpMIIIETCS Ha
MPOCTHIX JTUCTax Oymaru gopmara A4 ¢ ykazaHueM Ha HEM BHJIa TAKOTO aKTa.

3.2.1.2. BHeceHue TMNPOEKTOB MYHHIIMMAIBHBIX MPABOBBIX aKTOB Ha
pacCMOTpEHHE TJIaBbl AJIMUHUCTPAIMU WM JIMIA, WCIOJHSIIONIETO €ro
00s13aHHOCTH, OCYIIECTBIISCTCS MYHUIIUINAIBHBIMHU CIIYXKAIIUMH, B KOMIETEHIIUU
KOTOPBIX HAXOJUTCSI BHOCHMBINA BOIIPOC.

[Ipy BHECeHWHM TPOEKTa MYHHUIIUIIAIHLHOTO TIPABOBOTO aKTa (YHKITUS
UCTIONTHUTEIST BO3J1aracTcsl Ha MYHHIIMIAIBHOTO CIY)KAllero B KOMIETCHIIUU
KOTOPOTO HaXOUTCSI BHOCUMBIH BOIIPOC.

3.2.1.3. TloarotoBka MPOEKTOB MYHHIIMIAIBHBIX TPABOBBIX AaKTOB
OCYIICCTBIISETCS MYHHIIMITAIBHBIMA CITYXAIlIUMH, BBICTYMAIONUMHA B KadeCTBE
UCTIOTHUTEJIEH (1ajiee — UCTIOTHUTEIIH):

- M0 TOPYYEHHUIO TJaBbl AJMUHUCTpAIIUU WU JIMIA, WCIIOJHSIOIIETO €ro
00SI3aHHOCTH,

- B COOTBETCTBUH C TJIAHOM PaOOTHI;

- 10 WHUIMATUBE HCIIOJHUTENS B CBSI3M C HEOOXOJUMOCTBHIO PEIICHHUS
TEKYIIUX 3a]ad.

3.2.1.4. Cpoku MOATOTOBKH IMPOEKTOB MYHUIIMIAIBHBIX MPABOBHIX aKTOB
YCTaHABIMBAIOTCA COOTBETCTBEHHO TJIABOW aaMUHUCTpPAIlUU WJIM  JIUIIOM,



UCIIOJIHSIFOITUM €0 00SI3aHHOCTH.

3.2.1.5. Hcnonuutenb (Ha JIMCTE€ COTJIACOBAHUS MYHUIMIIAILHOTO
npaBoBoro akta pekBu3uT « MCIIOJIHUTEJIby):

- TOTOBUT MPOEKT MYHMIIMIAIBHOTO MIPABOBOTO aKTa C YYETOM TPeOOBaHMIA
HACTOSILETO pa3aena;

- o0ecneurBaeT COOTBETCTBHE MPOEKTa MYHHUIIMIAIBHOTO MPABOBOIO aKTa
denepanbHBIM 3aKOHAM U MHBIM HOPMAaTHUBHBIM TPABOBBIM akTaMm Poccuiickoii
®denepanuy, 3aKOHAM U UHBIM HOPMAaTUBHBIM IIPaBOBBIM aKTaM ropoja MOCKBBHI,
MYHULIMNIAIBHBIM HOPMAaTUBHBIM U HWHBIM [PABOBBIM aKTaM, B TOM YHCIIE
PErYIUPYIOLIUM BOIIPOCHI TPOTUBOAEHCTBUS KOPPYIILIHH;

- obecrmeunBaeT pa3MEIICHHE MPOEKTa MYHHUIUIAIbHOTO HOPMATHBHOTO
MIPABOBOr0 aKTa, MOMJIEKAIIEr0 HE3aBUCHUMOW aHTUKOPPYNIIMOHHON SKCHEPTHU3E,
Ha ouIaIbLHOM caire aAMUHUCTPALIUH B uHdOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT» (nanee — odulMaabHbI CaliT) B I€HD
HaIlpaBJICHUS TPOEKTA HA COTJIACOBAHUE;

- HaIpaBJsieT MPOEKT MYHULIMIIATBLHOTO ITPABOBOT0 aKTa HAa COTJIaCOBAHUE;

- obecreuyrBaeT HaIpaBJIECHUE MPOEKTa MYHHUIIMNAIBHOTO HOPMATHBHOTO
paBoOBOro akta B CHMOHOBCKYIO MEKPAOHHYIO IPOKYPATYPY;

- OCYLIECTBIIIET COTJIACOBAHNE MPOEKTAa MyHULIMIIATBHOTO ITPABOBOI'0 aKTa U
J0pabaThIBAET MPOEKT IO Pe3yJbTaTaM COTJIaCOBAHUS;

- OCYILIECTBIISIET CIPABOYHYIO U KOHCYJbTATUBHYIO PadOTy MO U3IaHHOMY
MYHUIUTIATBHOMY ITPaBOBOMY aKTYy.

3.2.1.6. IIpoeKkT MyHHUIIUITAILHOTO MTPABOBOTO aKTa O BHECCHWU M3MEHEHUH
B paHee M3JAaHHBIN MyHULIMTATBHBIN TPABOBOM aKT WM O €ro OTMeHE (MIPU3HAHUU
YTPATUBIIUM CHUJIY) MOJTOTABIUBACTCS MYHUIMIIAIBHBIM CIY>KaIllUM, KOTOPBIM
HOArOTOBMII  (MIPEACTABUI) MYHHUHUIAIBHBIA IPABOBOM aKT, IOJUIEXKAIIHH
W3MEHEHHUIO WM OTMEHe (IMIPU3HAHUIO YTPATUBIIMM CHIy). B ciydae oTcyTcTBUs
YKa3aHHOTO MYHULIMNAIBHOTO CIIYXAlIer0o MYHULHNAIbHBIM MPAaBOBOW aKT
MOATOTABJIMBACTCA IO TMOPYYEHUIO TIJaBbl AJIMUHUCTPAlUM WU  JIMIIA,
UCITOJIHSFOIIETO €ro 00s13aHHOCTH, MHBIM MYHUITUTIATBHBIM CITY>KAIIlUM.

3.2.1.7. TloarotoBKy TMpOEKTa MYHHUIIMIIAIBHOTO TMPABOBOTO  aKTa,
MPUHUMAEMOTO BO MCIIOJIHEHHE pelIeHUs! Cy/1Ie0HOro opraHa, Ha OCHOBaHMM aKTa
IIPOKYPOPCKOTO PEArMpOBAHMS, OCYLIECTBIIIET MCIOJHUTENL NPHU TMOATOTOBKE
OTMEHSIEMOro (ONMPOTECTOBAHHOTO) MYHUIIMIIAJIILHOTO MPABOBOro akTa. B ciyuae
OTCYTCTBHUSl YKa3aHHOTO JIMIIa MYHUIMITIAJbHBINA IPABOBOM aKT MOATOTaBIMBAECTCS
WHBIM MYHUIIMTATBHBIM CIY>KaIIUMU IO TOPYYEHHUIO TJIABBI aJIMUHUCTPALIUUA WU
JIMIIA, UCTIOJHSIOIIETO €ro 00s3aHHOCTH.

3.2.1.8. He nomyckaercs W3naHue MOBTOPHBIX MYHUIMIIATBHBIX MPABOBBIX
aKTOB, €CJIM HE€ BBINOJHEHbl pAaHEE MPUHATHIC, KPOME CIIy4aeB, Korjia
HEOOXOJIMMOCTh  MPUHATAS  HOBOTO  MYHHIIMIAJIBHOTO  TMPABOBOTO  aKTa
IPOAUKTOBaHA U3MEHEHHEM OOCTOSITENBCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KadeCTBO COCTaBJICHUS U O(opMICHUS
MPOEKTOB MYHHIUIAIBHBIX MPAaBOBBIX AaKTOB, TOYHOCTb HX COAECPXKAHUS U
MIPAaBWJIBHOCTH COTJIACOBAHMS BO3JIAraeTCs HA UCIIOJIHUTEIIEH.
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3.2.1.10. Tlpu BHeCEHUH B MYHMITUIIAJIbHBIA MPABOBON aKT 3HAYUTEIILHOTO
KOJIMYEeCTBA M3MEHEHMM, a TakKe MpU HEOAHOKPATHOM WX BHECEHHUHU, CIEAYET
OoQOpPMIISITE MyHUITUTIATBHBIN MPABOBOM aKT B HOBOM PelaKIUU C OJTHOBPEMEHHBIM
NpPU3HAHUEM YTPATUBIIMMU CHIIY JEACTBYIOIIETO MYHHUIUIIAIBLHOTO IMPABOBOTO
aKTa, a TaKXe€ T€X MYHHUUUIIAJbHBIX MPAaBOBBIX AKTOB, KOTOPHIMH BHOCUJIMCH B
HEro U3MEHEHUS.

3.2.1.11. Bce MyHMIMDAIbHBIE TIPABOBBIE aKThl, IPUHATHIE TJIABOU
aAMUHHUCTPALMK WINA JTULIOM, UCHOJHSIOIMIMM €ro 00SI3aHHOCTH, 32 MCKIIOYEHUEM
COJIEpKalllUX IEePCOHAIbHBIE JaHHbIE Tpa)k[aaH, NOIJIEKAT HAIpPaBICHUIO B
JlenapTaMeHT TEPPUTOPUAIBHBIX OpPraHOB MCHOJHUTENBHOW BJIACTH TOpOJA
Mocksbl (maee — JATOMB) miga npoBeneHuss NPOBEPKM MX HOPMATHUBHOTO
XapakTepa, BKIIOYEHUS MYHHUIIMNAIbHBIX HOPMATUBHBIX IPABOBBIX AaKTOB B
Peructp MyHUIMIAIBHBIX HOPMATHMBHBIX IPABOBBIX aKTOB ropoaa MOCKBBI U
nepeauyd MYHUIUIAIBHBIX MPABOBBIX aKTOB, MOJJICKAIIUX OIYyOJMKOBAHUIO B
OroyeteHe «MOCKOBCKMIM MYHHUIMIIAJIBHBIA BECTHUK», B Accouuanuio «CoBeT
MYHUILIMIIAJIbHBIX 00pa3oBaHuil ropoga MOCKBBD) B COOTBETCTBUU C MOPSAKOM,
YTBEPAKIAECHHBIM JlemapTaMeHTOM TEPPUTOPHAIBHBIX OPraHOB HWCIIOJHUTEIBHON
BJIACTHU TOpojia MOCKBBHI.

3.2.2. OdopmiieHre NPOEKTa MYHUIIMNIAJIBLHOTO TPABOBOI0 aKTA.

3.2.2.1. 3arojloBOK K TEKCTY.

3aroJoBOK K TEKCTy [JIOJDKEH OBbITh KpPaTKUM U COOTBETCTBOBATH
COJICp’)KaHMIO JIOKYMEHTA. 3aroJiIoBOK HauuHaeTcs ¢ mpeasiora «O» uiu «O6» (o
9YeM MYHUIIUTIATBHBIA IPABOBOU aKT).

3aroyioBOK K TEKCTYy Hevaraercs Ha 12 cTpoke mepBOro JucTa NpoeKTa yepes
1 mHTepBai, or yneBoro nojs (0e3 KpacHOM CTPOKH), AJIMHA 3arojoBKa B OJHOM
CTpoke cocTaBisieT He Oosee 30 medaTHBIX 3HAKOB. 3aroJjOBOK BBIPABHUBAETCS
Tak, 4YTOOBl CTPOKU OBLIM OJUHAKOBOW JUIMHBI, 3a MCKJIIOUYEHHEM IOCIeaHEN
cTtpoku. IIpu 3TOM nomyckaeTcsi MCIIOJIB30BAaHUE IEPEHOCOB CIIOB. 3aroJji0BOK
BbI/IeJISIETCS JKUPHBIM IIPUPTOM.

3.2.2.2. TekcT MyHHUIIMTIAIBHOTO MPABOBOTO aKTa.

Tekct noikeH ObITh KPAaTKUM, CYTh MYHHULMIIAJBHOTO IPABOBOrO akTa
JIOJKHA OBITh U3JI0KEHA YETKO U UCKII0YaTh BO3MOXKHOCTD JIBOSIKOTO TOJIKOBaHUS
CMBICIIA.

B TekcTtax MyHMIMNAIBHBIX MPAaBOBBIX aKTOB BO3MOXKHO IPUMEHEHHUE
TOJIBKO  OOLIENPUHATBIX WM  O(QUUMATIBHO YCTAHOBJIEHHBIX COKPAILECHUU.
Hanvcanue HamMeHOBaHWM OpraHu3alui, Y4YpEKICHUH, NPEANPUATAN IJOJKHO
OBITH OUITUATEHBIM.

[Tpu Mcnonab30BaHUM COKpPAILEHUN HEOOXOJUMO COONII0IaTh eIuHO0Opasue
B IIpE/ieNIax OJHOTO MYHHUIIMIAIBHOIO PABOBOIO aKTa.

TekcT MyHUUMNAIBHOTO TMPABOBOIO AakKTa IE€YaTaETCs C MOJIYTOPHBIM
MEKCTPOUHBIM HHTEPBAJIOM C OTCTYNIOM OT 3arojioBKa B 2 HMHTEpBajia: CTPOKa
COCTOUT U3 66 medaTHBIX 3HAKOB MPH BEPTUKAILHOM pacmoiokeHuu Tekcta u 104
3HaKOB IIPU TOPU30HTAIILHOM PACIOJIOKEHNUN TEKCTa, ad3all HauMHaeTcs ¢ 6 3HaKa.

JlomyckaeTcsi medaraTth TEKCT C OAMHAPHBIM MEKCTPOUYHBIM HHTEPBAJIOM,
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eclii Ha jucTe (Ipyu OOBIYHOM MCIOJIHEHMH) HE YMELAeTCsl MOCIEIHUN MYHKT (O
KOHTpOJIE 32 BBIMOJIHEHHEM MYHHIIUTIAIBHOTO MTPABOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHUIIMIIAJIbHOTO IIPaBOBOTO AKTA.

TexkcT MOCTaHOBIEHMS AAMHHHMCTpPAlMM  COJEPKUT, KaK IIPaBUIIO,
KOHCTAaTUPYIOIIY0 W  IOCTAHOBJISIOUIYKD  YacTH, TEKCT  PacHOpsKEHUs
aMUHHUCTPALIMM — MOTHBHPOBOYHYIO U paclopsauTenbHyro. Eciau copepkanue
pacnopssKEeHHs — aAMUHUCTPALMM  HE  HYXJAeTcs B IOSCHEHUSX, TO
MOTHUBUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekThl MYHMIMOAIbHBIX IPABOBBIX AKTOB B  KOHCTaTUPYIOLIEH
(MOTHBHPOBOYHO) YacTH, KaK MPaBWIIO, COJEP)KAT OIECHKY COCTOSHHS JeN IO
paccMaTpuBaeMoMy Bompocy. [Ipu 3ToM KoHcTaTHpyrom@as (MOTHBHPOBOYHAS)
4acTh JOJDKHA OBbITh M3JI0KEHA KPaTKO M He npeBblmaTh 1/3 nokymenta. Ccblika
Ha 3aKOHOJATEJbHbIE M HOPMATHBHBIE IPABOBBIE AKThl, B CBA3M C KOTOPBIMU
U3/1a€TCd MYHULMIIAJIbHBIN IPABOBOM aKT, PAacIoJaracTcsi B 3aBUCUMOCTH OT HX
3HAYUMOCTH.

KoHcratupyromas 4acTb MOCTaHOBJIEHUS aJIMUHHUCTPALUU 3aKaHYMBACTCS
CIIOBAMHM  «aJMUHUCTpAIMsl MyHHIMNAIbHOro okpyra Haratuno-CagoBHukH
MOCTAHOBJIAET» U IBOCTOYUEM.

MoOTHUBUPOBOYHAS YaCTh PACHOPSIKEHUS aJMUHUCTPAllMM HE HMEET
CHEeUaTbHBIX 3aBEPIIAOIINX CIIOB.

KoHcratupyromas (MOTUBUPOBOYHAsI) YacTh, KaK MPaBWIO, HAYMHAETCA
cinoBamu «B nemsx...», «B cBs3u...», «lnsg peanmnzanuu ... », «B coorBeTrcTBUN
) U T

3aTeM B MOBEIUTENBbHONW (OpME yKa3bIBAETCS, KOMY KakHe JEUCTBUS
IIPEANKCHIBAECTCS BBIITOJIHUTD U B KAKHE CPOKHU.

[ToctranoBmisttomniast (pacnopsAUTENbHAS) YaCTh MOXKET COCTOSITh U3 IMyHKTOB.
Jlnst neranu3andyd MPEANKMCHIBAEMBIX JEUCTBUM ITYHKTBI MOTYT JEIUThCA Ha
MOANMYHKTHI M a03al1ipl, a03a1 MOXKET BKJIOUYaTh B ceOst neduckl. Homepa myHKTOB
o0o3HauaroTcs apabCckuMu nudpamMu Mo MOPSAIKY, HOMEP MOAIMYHKTa COCTOUT M3
HOMEpa IYHKTa U TMOPAJKOBOTO HOMepa MOJINYHKTa 4Yepe3 TOouky. Ab3all
neyaTaeTcsi ¢ KpacHOM CTPOKM C MPONMUCHOM OYKBBI, PYyrux OOO3HAYEHUN He
umeer. Jlepuc neyataercs ¢ KpaCHOM CTPOKHU M HAUMHAETCS ¢ rpa)uyecKoro 3HakKa
«aeducy (-) 1 CTpOYHOU OYKBEI.

[IyHKTBI MyHULMINAIBHBIX MPABOBBIX AaKTOB TPYNIHUPYIOTCA MO HX
3HAYMMOCTU (OT HamOoJiee 3HAYMMBIX BOIIPOCOB K BTOPOCTENEHHBIM) WM B
MOCJIEIOBATEIBHOCTH PA3BUTHS TEMbl MYHULIUIIAILHOTO IPABOBOTO AKTA.

[Topyuenust (3agaHusi) JAIOTCS C YKa3aHUEM JOJDKHOCTH U (haMuiuw,
HanpuMep, IIaBHOMY OyXrajirepy-HadyajabHUKY oTAena Muponosoit B.B.

B Tekcre sxupHBIM MIpU(TOM BBIIEISIIOTCS:

- TIOJIHOE HAaWMEHOBaHME JOJDKHOCTH, (GaMWIMM U MHUIHAJBI
MYHULUIAIBHBIX CITYXKAIINX, KOTOPBIM JAl0TCS MOPYUYEHUS;

- CPOKH UCIIOJIHEHHS],

- LU(dpHI 1O TEKCTY (CyMMBI BBLACISAEMBIX CPEICTB U T.1.);

- WHUAUMANBl W GaMuaus JIMIA, HA KOTOPOTO BO3JIOXEH KOHTPOJIb 3a



BBIIIOJIHEHHEM MYHULIAIIAJIEHOTO IIPABOBOTO AKTa,;

- MOJHOE€ HAauMMEHOBAHME [OJDKHOCTH, HMHHMLMAIBI M (QaMuiaus JuLa,
IOANKCHIBAIOIIETO MYHUIIMIIAIBHBINA IIPABOBOM AKT.

MyHununanbHble MPaBOBbIE aKThl, MOJJIEKAIINE OMYOJIMKOBAHUIO B
OrotereHe «MOCKOBCKHI MYHULIMITAJIBHBI BECTHUK», IOJDKHBI COAEP)KAaTh B
TEKCTe NYHKT: «OIyOJIMKOBaTh HACTOSALIEE PACHOPSIKEHHE (IMIOCTaHOBJIEHUE) B
orotereHe «MOCKOBCKHI MyHULIMIIAJIbHBIN BECTHUK.

3.2.2.4. [TpunoxeHue.

3.2.2.4.1. TlpunoxkeHus: K MyHULIUTIATLHOMY TIPABOBOMY aKTy SIBJISIIOTCSL €TO
HEOTHEMIIEMOH Y4aCTBIO.

[Ipy HanM4MKM HECKONBKUX MPUIOKEHUN MX HyMepyroT. 3HaK Homepa (Ne)
nepes MopsIAKOBBIMU HOMEpaMU IIPWIOKEHUI HE CTABUTCSL.

Hymepanus cTpaHuIl IPUIIOKEHUN IPOU3BOJUTCS OTACIBHO OT HyMEpalUu
CTpPaHUL TEKCTa MyHULIUITAIIBHOTO IIPABOBOTO AKTa.

Kaxxoe mnpuinokeHne HuMeeT CaMOCTOSATEIbHYI0 HYMEpALWI0 CTpPaHUll,
HAaYMHAIOUIYIOCA CO BTOPOW CTpaHuipl. Homepa cTpaHuIl HpPOCTABIAIOTCS B
CEpEelMHE BEPXHEro Mo JucTa (KaKk NpPH BEPTUKAIBHOM, TaK M IIpH
TOPU30HTAJIBHOM PACIIOIOXKEHUHU TEKCTA).

B BepxHeM mpaBOM yIUIy NEPBOM CTPAaHMIBI NPWIOKEHHS YKa3bIBACTCS:
«IIpunoxxeHue (MOPSAKOBBI HOMEpP MPU HAIMYUU HECKOJBKHX MPUIIOKEHUM) K
PACIIOPSKEHNIO AAMUHHUCTPALMN MyHULMNANBHOTO oKpyra HaratnHo-CanoBHUKH
OT «__» 20 roaa Ne ».

Tekcr nmpuiiokeHUs: MOKeT ObITh OoopmiieH B Buae Tabmuubl. ['padsl u
CTPOKM  TaONMIBl  JOJDKHBI HUMETh  3arojOBKH, BBIP@XKEHHBIE  HMEHEM
CYLIECTBUTEIbHBIM B HMMEHUTEIbHOM majexe. Ecan Tabmuia 3aHuMaer Oosee
OJHOW CTpaHUIbl, LIANKa TaOJULbl JOHKHA HMMETh CTPOKY C LU(GPOBBIM
0003HaUYE€HUEM KaXJOW rpadsl, 3Ta CTpOKa JOJKHA MOBTOPSTHCS Jajiee BBEPXY
Ka)JI0W CTPaAHUIIBI.

Ha3anne  mnpunokeHuss  JODKHO ~ COOTBETCTBOBATb  HA3BAHUIO,
IIPUBEICHHOMY B TEKCT€ MYHULMITAJILHOTO IIPABOBOIO AKTa.

3.2.2.4.2. TlpunioxkeHrne K MyHULIMIIATbHOMY ITPABOBOMY aKTy MOXET UMETh
IIPUJIOKEHUE U SIBIIIETCS €0 HEOTHEMIIEMON YaCThIO.

[Ipy HanmU4MKM HECKOIBKUX MPUIOKEHUN MX HyMepyroT. 3HaKk Homepa (No)
nepe NOpsSIAKOBBIMUA HOMEPAMH NPUIIOKEHUN HE CTABUTCHL.

Hymepanust cTpaHun IMpUIOKEHUN NPOJOJDKAETCS HyMEpPalHMed CTpaHHUIL
TEKCTa NPUIIOKEHHS] K MYHULHUIAIBHOMY IPAaBOBOMY aKTy (HOMEpa CTpaHUIL
IIPOCTABIIAIOTCS B CEPEAUHE BEPXHErO MOJIA JUCTA (KaK MPU BEPTUKAJIBHOM, TaK U
IPY TOPU30HTAIILHOM PACIIONIOKESHUHU TEKCTA).

B BepxHeM mpaBoOM yIUIy NEPBOM CTPAaHULBI NPUIIOKEHUS YKa3bIBACTCS:
«IIpunoxenue (MOPSAIKOBBII HOMEpP MPU HATUYUM HECKOJIBKHX MHPHUIIOKEHUN) K
AJMUHHCTPAaTUBHOMY PETJIAMEHTY MPEIOCTABICHUS MYHULMUIAIBHON CIYI'M IO
perucTpallid  TPYAOBBIX  JIOTOBOPOB, 3aKJIIOYaeMbIX  paboToAaTeIsIMH  —
buznyecKkuMu JIMLIAMH, HE SABJISTFOLIUMUCS WHJVBUTyIbHBIMA
NpEeANpPUHUMATENSIMUA, C paOOTHUKAMM, perucrpauuu ¢Gakra MOpeKpaeHus
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TPYZAOBOTO JOIOBOPa».

Ha3Banue npuioxeHus T0JKHO COOTBETCTBOBATh HA3BAHUIO IIPHIIOKECHUS K
MYHHULIUIIAJIBHOMY IIPaBOBOMY aKTYy.

3.2.2.5. O6s13aTenbHbIE MYHKTHl MyHUIIUIIAJIBHOTO IIPABOBOTO aKTa.

MyHnununanbHble IPaBOBBIE aKTHI JOJKHBI COACP/KATH:

- TMOJHbIE HAMMEHOBAaHUA JOJDKHOCTEH U (aMWINi MYHUIUTATBHBIX
CIIyKaIllUX, KOTOPBIM J1A€TCS IOPYUYEHHUE;

- CPOKM MCIIOJIHEHUS ITOPYUYEHHNN;

- YKa3aHWE O NPU3HAHUM YTPATUBLIMMH CHJIy MYHULHIIAIBHBIX IPaBOBBIX
aKTOB, JIMOO MX OTIEIbHBIX MYHKTOB, €CIIM BHOBb M3[aBA€MbIi MYHHIIMIAIbHBINA
IIPABOBOM aKT UCKJIFOYAET ACHUCTBHUE paHEE NPUHATHIX;

- YKa3aHWE€ O CHATHHM C KOHTPOJISI MYyHULMIIAJIBHOIO IPAaBOBOTO AaKTa B
cllydae €ro BBIIOJIHEHUs TM00 U3aHKsl HOBOTO B3aMEH paHee NPUHATOTO;

- IOPYYEHUs O KOHTPOJIE 3a BBIINOJHEHHEM JAHHOIO MYHHUIHUIIAIBHOIO
IIPAaBOBOIO AKTA.

3.2.2.6. IlopydyeHus O KOHTpOJ€ 3a BBIIOJHEHUEM MYHHUIMIIAIBLHOTO
IIPAaBOBOIO AKTA.

KOHTpOoIb 32 BBINOJIHEHUEM MYHUIMITAIBHOTO IIPABOBOTO AKTA BO3JIAraeTcs,
KAaK NPaBUJIO0, HA MYHUIMIIAJBHOIO CIY’KaIErO, KOTOPBIM INPEICTABUIM ITPOEKT
MYHULANAIBHOTO MPAaBOBOI0 aKTa HAa PACCMOTPEHUE TIJIaBbl AJIMUHUCTPALUNA WIH
JM1A, UCTIOJHSIOIIETO €ro 00sS3aHHOCTH.

['maBa afIMUHUCTpALMU WM JIMLO, UCHIOJHSIONIEE €r0 00S3aHHOCTH, MOYXKET
BO3JIOKUTH KOHTPOJIb 32 BBIIIOJTHEHUEM Ha ceOsl.

[Ipy BHECEHNH B MyHULMNAIBHBIN NPABOBOM aKT U3MEHEHHI, KOHTPOJIb 32
€ro  BBIIOJHEHHEM  BO3JIAraeTcsd  Ha  MYHMIUIIAIBHOIO  CIIYXKAllero,
OCYILLECTBJISIIOIIET0  KOHTPOJIbL 33  BBIIOJHEHHMEM  paHee  M3JAaHHOIO
MYHHUIMIIATBHOTO IIPABOBOIO aKTa.

3.2.2.7. IlyHKTBI O XOJ€ BBIIIOJHEHHS] paHEe MPUHATHIX MYHULMIAIbHBIX
IIPaBOBBIX AKTOB.

B npoekrax MyHMIMIIAJIBHBIX IIPABOBBIX AKTOB O XOJE BBIIIOJIHEHUs paHee
NPUHATBIX MYHULUWINAIBHBIX IPaBOBBIX AaKTOB, B CIIy4a€ HEBBIIIOJIHEHUS
COZIEPIKAILMXCSA B HUX NMOPYYEHUN, YKA3bIBAIOTCS MPUYHMHBI CPbIBA 3aJaHUM, JTUILA,
BUHOBHBIE B O3TOM, INPHUMEHSEMBIE K HUM B YCTAaHOBJIEHHOM TOPSJIKE MEPBI
JVCHUIUIMHAPHOW M MaTE€pUAIbHOW OTBETCTBEHHOCTH, a TAaKKE HOBBIE CPOKHU
BBITIOJTHEHUS IOPYYECHU M.

K mpoekTaMm TakMx MyHUIHMIIAJBHBIX [TPABOBBIX AKTOB MPHUJIATAeTCsl CITPaBKa
32 MOJIHKCHIO JHMIA, BHOCHUBLIETO ITPOEKT MYHMIIMIIAJIBHOIO IIPABOBOIO aKTa, C
yKa3aHWEM NMPUYUH HEBBITIOJHEHUS 1 000CHOBaHMEM HEOOXOJIMMOCTH MPOJICHHUS
CPOKOB MCIIOJIHEHNSI MYHUIIMITAJIBHOIO IIPABOBOTO AKTa.

3.2.2.8. CtpykTypa u opopMIICHHUE JINCTA COTIACOBAHUSI.

K kaxxaomMy NpoeKTy MYHHLIMIAIBHOIO MPAaBOBOIO aKTa (32 MCKIOYEHUEM
KaJIPOBBIX) MCIOJHUTEND 3alOJHAET JUCT COJIACOBAaHUsA, KOTOPBIM IeyaTaeTcs Ha
OOOpOTHOM CTOPOHE IMOCJIETHETO JHUCTa MPOEKTa MYHUIIMIAIBLHOIO IPaBOBOTO
aKTa.
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PexBU3UTHI TUCTaA COTTIACOBAHMS:

- HCTIOJIHUTEIIb;

- IPOEKT COTJIaCOBaH,;

- pa3ociark.

Bce pexBu3uThI (kpoMe «Pa3ociatey) meyaTaroTcs MpONUCHBIMU OyKBaMH B
MMEHUTEIHLHOM TaJICKE.

PexBuzutr «UCIIOJIHUTEJIb» — yka3bpiBaeTcs OMKHOCTh, WHUIIHAIIBI,
bamMunus 1 HOMep TenedoHa MYHHUIUIIAIBLHOTO CITY)KAIlero, MOATOTOBHBIIIETO
MPOEKT MYHUIIUTIATBLHOTO MTPABOBOIO aKTa.

PexBuzutr «I[IPOEKT COI'JIACOBAH» — yka3bIBaloTCcsi AOJKHOCTH,
WHUIIAAJBEI U (DAMIIIAA MYHHUITATIATBEHBIX CITYXKAIUX.

Buza u para coriacoBaHUs, NMPOCTABIAIOTCA CHUHUMU YEpHWUIAMHU IS
OTJINYHS MOJIJTMHHUKA OT KOIHH.

Cnucok Jul, COTJIACOBBIBAIOIINX MPOEKT MyHULIMIIATBHOTO MIPABOBOr0 aKTa,
ONPENIENAECTCS B KAXKIOM KOHKPETHOM CITy4ae UCIOJIHUTEIEM.

PexBu3ut «Pa3ocnarsy rnedaraeTcsi B JaTEIbHOM MaJIEKE.

B cnucok pacchUIKM BKIIHOYAIOTCSI MYHULHMIIAIBHBIE CIYKAIIKE, KOTOPHIE
Ha3BaHbl B MYHHUIIMMNAJIHHOM IIPABOBOM AaKT€ B KayeCTBE HCIOJIHUTENIEH WU
00s13aHbl PYKOBOJICTBOBAThLCS IAHHBIM MYHUIIUMITAJIBHBIM MPABOBLIM aKTOM B CBOEH
paboTe, a TaKKe KOHTPOJIUPOBATH €r0 BBHIMOJHEHUE U WHBIC JIMIA U OPTaHU3ALUH.

B toMm cnyuwae, xorma aapecaTry JOJDKHO OBITh OTIPaBiIE€HO OoJiee OJIHOTO
AK3EMIUISAPA, JETAETCS MTOMETKA C YKAa3aHUEM KOJIMYECTBA SK3EMILIAPOB.

B cnydae Hanmuuusg TPUIOKEHUN K MYHHUIIUMIIAJILHOMY MPaBOBOMY aKTy,
HaIpaBJISIEMbIX HE BO BCE ajpeca, CICAYyEeT CAeIaTh MOMETKY «0e3 MPUIIOKEHUS,
100 yKa3aTh KaKoe U3 MPUII0KEHUN HANIPABIISICTCS.

OTBETCTBEHHOCTh 3a MPABUJIBHOCTh U TOJHOTY CHUCKA PACCBUIKUM HECET
VCIIOJTHUTEIIb.

3.2.3. Ilopsnok coriaacoBaHUs IPOEKTAa MyHULIMAIBHOTO TPABOBOIO AKTA.

3.2.3.1. TlpencraBieHue MPOEKTa MYHHUIIMIIAILHOTO MPABOBOTO aKTa Ha
corjacoBaHue (KpoMe KaJpOBBIX JTOKYMEHTOB).

[IpoeKkT MYHMIIMTIAIBLHOTO MPABOBOTO aKTa BU3UPYETCS WCIOJHUTEIIEM,
3aTEM PACCHUIAETCS UCITOJIHUTENEM Ha COTJIACOBAHUE.

3.2.3.2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTH MPEICTaBICHHS MPOEKTa
MYHULIMIAIHLHOTO TPAaBOBOI0 aKTa HA COTJIACOBAHUE BO3JIAraeTCsl Ha UCTIOJTHUTES.

[IpoeKkT MyHMITUTIAIBHOTO MPABOBOIO aKTa HAMPABIISIETCS HA COTJIACOBAHUE
BMECTE C JJOKYMEHTOM, Ha OCHOBAaHWU KOTOPOTO TMOJTOTOBJICH JAHHBIA MPOEKT
(mopy4eHue Ha MOATOTOBKY JIOKYMEHTA).

@opMbl OTHPABKH HA COTJIACOBAHUE MPOEKTAa MYHHUIIMIAIBLHOTO MPaBOBOIO
aKkTa MOTyT OBITh pa3NUYHbIC: JIMYHBIE TIOCCIICHUS, KypbepcKas CBSI3b.
[IpumeHeHne 3IEKTPOHHOM ITOYTHI, KAHAJIOB CBSI3M B PaMKax JIOKAIBHOM CETH,
(haKCUMWIBHON CBSI3U IS COTJIACOBAHUS HE JIOTYCKAeTCsl.

B uensx ycKopeHHs Mpolecca COrJacoBaHHUS  HMCIOJHHUTENIb MOXKET
paccbulaTh MPOEKT MYHUIMIIAIIBHOTO MPAaBOBOrO aKTa MapajulesibHO, T.€.
HaIPaBJISITh TPOCKT OJJTHOBPEMEHHO HECKOJBKUM COTJIACYIOITUM.
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3.2.3.3. Cpoku corjlacoBaHMs IMIPOEKTa MYHHUIIUTIATLHOTO MMPABOBOT0 aKTa.

Cpok paccMOTpeHHs] MPOEKTa MYHHUIMIIAJLHOTO MPABOBOIO  aKTa,
MPE/ICTABICHHOIO Ha COTJIACOBAaHUE, HE JIOJDKEH MPEBBIIATh TpeX pabodyux JHEH
CO JTHS MTOCTYILICHUS MTPOEKTA K COTJIACYIOIIEMY.

B cnydae HemnpeacTaBieHHS WCTIOJHUTENIO COTJACYIOIIMM HH(POPMAIHHA O
pe3ynbTatax pacCMOTPEHHs] TPOEKTa MYHHIIMIAIBHOTO IPABOBOTO aKTa B
YKa3aHHBIA CPOK HWCITOJIHHUTENIb OGOPMIISIET B MPOU3BOIBHONU (DOpME 3almcKy Ha
UM TJaBbl AAMUHUCTPAIMHA WJIH JIWIA, WCIOJIHSIONETO €ro O00s3aHHOCTH, O
HECOOJTIOICHUH CPOKa COTJIACOBAHMS. 3alMCKa MOAMUCHIBACTCS UcmoaHuTeneM. Ha
mucte opopMieHUS AenaeTcs Haanuch: «CoriiacoBaHue HE TTOTYICHOY.

CornacoBaHue JEUCTBUTEIBLHO B TCUEHUE OJTHOTO MECSIIA.

B ciyyae HE0OXOAMMOCTH MPOJIEHUS CPOKa COIJIACOBAHMSI MCIOJIHUTEIh
oOpalmraercss K CorjacymoleMy ¢ IpochbOOH MOATBEPAUTH COTJAacOBaHUE, T.€.
MIPOBOJIUT TOBTOPHOE COTJIACOBAHHUE.

[Ipy  MOBTOPHOM  MpPEACTAaBIECHWUM  HAa  COIJIaCOBaHHME  MPOEKTa
MYHUIIUNIATBHOTO ~ MPAaBOBOIO  aKTa, JIOpabOTaHHOTO 1O  3aMEYaHUsIM
COTJIaCYIOIIMX, COTJIACOBAaHUE HE JIOJKHO MPEBBIIIATH OJHOTO paboyvero JHS.

3.2.3.4. OdopmiieHre coriacoBaHMs MPOCKTa MYHHUITUIIAILHOTO MPABOBOTO
aKTa.

CornacoBaHu€  OCYIIECTBIISICTCSI IMyTEM  BU3UPOBAHUA: Ha  JIUCTE
oopMIICHUS YKa3bIBAIOTCS OJDKHOCTh, WHHIMAJBI, (amMuims, MOAMKCH JIHUIIA,
COIJIaCyIOIIEro NPOEKT, AaTa COrIACOBAHMUS.

[Ipy HEOOXOIMMOCTH COrJacoBaHUS MPOEKTa C OONBIIMM KOJIUYECTBOM
COTJIACYIOIIMX JIUCT COTJIACOBAHUSI MOXKET UMETh MpojoibkeHue. Ha unctom nucre
CBepXy Jemaercs Haanuchk: «lIpogomkeHue muCTa COTJacOBaHUS MPOEKTa
ITIOCTAHOBJICHHUS (pacropspKeHHsI) aIMHUHUCTPALIUU «O... (3aros0BOK
MYHHUITUTIATBHOTO MPABOBOTO aKTa)».

3.2.3.5. Odopmienne pazHoraacuil K MPOEKTYy MYHHUITUTIATHHOTO TIPABOBOTO
aKTa.

B cnydae Hanuuusi OHO3HAYHBIX, HEOONBIIUX MO OOBEMY 3aMEUaHUN IO
MIPOCKTY MYHHUIIMITAJILHOTO MPABOBOTO aKTa, OHMW YKa3bIBAIOTCS B TEKCTE MPOCKTA
(Ha m0O00M CBOOOJHOM MECTE), a Ha JINCTE COIJIACOBAHUS PSAJOM C MOIIMUCHIO
yKa3biBaeT: «C 3aMEUaHUSIMU 110 TTYHKTY...».

Ecnu 3amevanus 3HAUMTENBHBI O 00BEMY WJIM TPEOYIOT MOSCHCHHM, OHU
W3JIaraloTCs Ha OTACJIIBHOM JIMCTE, a Ha JIMCTE COTJIACOBAHUS PSOM C MOJMUCHIO
yka3zbiBaetcs: «C 3aMeuaHusIMU. 3aMedaHus PUIaraloTcs.

Ecnn 3aMeuanuss HOCAT NPUHUMIMAIBHBIA XapakTep M COIMVIACYIOIIHUMN C
UCIIOJIHUTENIEM HMEIOT pa3fu4Hble TOYKHA 3pEeHHsS, OQOpMIISeTCS JIUCT
pasHOIVIaCMK, a Ha JIUCTE COTIJIACOBaHMs YKas3biBaeTcsa: «Jluct pasHorimacuu
npwiaraercs».  JIuct  pasHoriacuMii  TOANMMCHIBACTCS — UCIOJHUTENEM U
MPEACTABISACTCS HAa PAacCMOTPEHHE TJIaBe aAMUHUCTpAIlMU WA  JIHILY,
UCITOJHSIOIIEMY €T0 00sS3aHHOCTH.

3.2.3.6. TloBTOpHOE COTTIACOBAaHUE MPOEKTAa MYHHUIUIAIHLHOTO TPABOBOTO
aKTa.
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BHeceHnue B MpOEKT MyHHUIIMIIAIBLHOTO MPAaBOBOTO aKTa HE3HAYUTEIbHBIX, HE
MEHSIONIMX CYTH aKTa U3MEHEHUH, HE BJIEYET 32 COO0M MOBTOPHOIO BU3UPOBAHUS.
B naHHOM ciyyae MCHOJIHUTEIh JOJHKEH COTrlacoBaTh MPOEKT MYHHUIIMIIAIBLHOTO
MIPaBOBOT'O aKTa C JIMIIOM, BHECILIUM 3aMEYaHMUS.

[Ipy mnosBIEHUM 3aMEYaHUN, HUMEIOUIMX MPHUHIMIIAAIBLHOE 3HAYEHUE,
UCITOJIHUTEIb JOJKEH 3aHOBO COTJIACOBATh MPOEKT CO BCEMU COTJIACYIOMINMHU.

OTBETCTBEHHOCTH 3a penieHue 0 LEJIECO00Pa3HOCTH WIH
HEIeJIeCO00Pa3HOCTH MTOBTOPHOTO COTJIACOBAHUS HECET UCIIOJIHUTENb.

3.2.3.7 JlopaboTka mpoeKTa MYHHUIIMIAIBHOTO TPABOBOTO akKTa IOCIe
COIJIaCOBaHMUSI.

JlopaboTka MmpoeKkTa MyHHUIMOAIBHOTO IMPABOBOTO aKTa OCYLIECTBISETCS
UCIIOJIHUTENIEM B TEYEHUE JIBYX JAHEH MOCIe COriacoBaHUs BCEMHU COTIIACYIOIIUMHU.

OTBETCTBEHHOCTh 32 COOTBETCTBHE BHECEHHBIX HW3MEHEHHH B €JIMHBIMI
HK3EMIUISIP MPOEKTAa MYHHMIMIIAJBHOTO IMPAaBOBOTO akKTa IO JAONOJHEHUSM U
3aMEUYaHMsIM COIJIACYIOIIMUX BO3JIaracTcsl Ha UCIIOJHUTEIS.

3.2.4. AHTUKOpPPYILUOHHAS JKCHEPTU3a MPOEKTOB MYHUUUIAIbHBIX
HOPMATUBHBIX IPABOBBIX AaKTOB IPOBOJUTCS MYHHUIMNAIBHBIM  CIYXalllUM
aIMUHUCTPAIlMA, K JIOJDKHOCTHBIM  OOSI3aHHOCTSIM ~ KOTOPOTO  OTHOCHTCS
NPOBEJCHUE AHTHUKOPPYIIIMOHHONW SKCIEPTU3bl B COOTBETCTBHUH C TOPSAKOM,
YCTaHOBJICHHBIM perieHreM CoBeTa AemyTaToB.

[Ipy MONOXKUTENBHOM 3aKIIOYEHUH IMPOEKT MYHHULHUIIAJIBLHOTO IMPABOBOIO
aKTa BU3MpyeTcs U HampasisieTcss B CiykOy MO OpraHM3allMOHHBIM BOIIPOCAM U
JEJOMPOU3BOCTRY.

3.25. Cnyx0a 1m0 OpraHu3allMOHHBIM BOMPOCAaM H JEJIOMPOU3BOACTBY
IIPOBEPSIET:

- MpaBUIBHOCTh HCIOJIb30BaHUs OJlaHKa, HaJW4Me 3aroJioBKa, €ro
COOTBETCTBHE COJEPKAHUIO TEKCTA, COOTHOLIEHHWE Pa3MEPOB KOHCTATHPYHOUIEH
(MOTMBHPOBOYHOM) M MMOCTAHOBJISAIONICH (PacloOpsSIUTEIbHON) YacTei, CTPYKTYpY
TEKCTa, HaJluuue OOs3aTeNIbHbIX IyHKTOB O KOHTpOJIE, HAJIMYHWE€ CCHUIOK U
IIPUJIOKEHUM, TPABWIBHOCTh YKAa3aHUs JOJDKHOCTEM, HAJIMUHWE NPWIOKEHUU U
MPaBUIBLHOCTb UX O(POPMIIEHUS, HAJTMYKE JIUCTa COIIACOBAHMS, CIIUCOK PACCHUIKU;

- KOMITJIEKTHOCTD TIPE/ICTABJICHHBIX JOKYMEHTOB.

3.2.6. IIpoeKkT MyHHUIIMMAIBHOTO TPABOBOTO aKTa, MPEACTABICHHBIA C
OTCTYIUIEHMEM OT YCTAHOBJICHHBIX HACTOSALIMM pa3JejoM TpeOOBaHUM, B TEUECHUE
TpeX JHEH MOAJIeKUT BO3BPATY C YKa3aHUEM 3aMEUaHUU.

3.2.7. IloaroToBka MpoeKTa MyHUIIMTIATHHOTO TIPABOBOTO aKTa.

[TpoekT MyHHUIIMTIATBHOTO MPABOBOTO aKTa OPOPMIISIETCS UCIOIHUTENEM B
COOTBETCTBHUH C TpeOOBaHUSAMU HacTosiero Pernamenra.

3arosioBOK, TEKCT W TMPUIOKEHHS MPOEKTa MYHUIMIAIBHOIO IMPaBOBOTO
aKTa JOJDKHBI OBITH MOAroTOBNICHBI B (hopmare Microsoft Word Bepcun He Hibke
6.0 wm nocnenytomue. [1pu aroMm hopmupyetcs daiin, KOTOPBIA BKIIOYALT:

- TEKCT MPOEKTa MyHHUIIUIIAJILHOTO MTPaBOBOIO AKTa;

- JIUCT COTJIaCOBAHUS;

- HEMTOCPEACTBEHHBIE TPUIIOKEHHUS K MPOEKTY MYHHUIIUIAIHHOTO MPAaBOBOTO
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akTa (Mpy UX HAJTUYUH).

[lepBbIil TUCT MpOEKTa MYHHUILMIAIBHOTO MPABOBOIO akTa OQopMIsieTcs
CIeayIoIMM 00pa3om: BepxHee noje - 4,0 cM; HikHee noste - 2,0 cM; JeBoe 1moie -
3,0 cM; nparoe noie - 1,5 cMm.

3aroyioBOK MPOEKTa MYHHUIUIIAIHLHOTO MPABOBOTO aKTa IedataeTcs Ha 12
CTPOKE MEPBOro JIUCTA MPOeKTa, Ha paccTosHuu 3,0 cM OT JeBOro kpas jucra (0e3
KpPaCHOM CTPOKH) C MEKCTPOUYHBIM MHTEPBAIOM 1, ero mpaBasi rpaHuIia HaXOJUTCS
Ha paccrostHuu 10-11 cM oT sieBoro kpas jaucrta. [[nrHa 3arooBka B OJHON CTPOKE
coctapisieT He 6osee 30 meyaTHBIX 3HAKOB. 3ar0JI0BOK BHIPABHUBAETCS TaK, YTOOBI
COCTOSITh M3 CTPOK OJIMHAKOBOW IMMPUHBI 32 MCKIIOYCHUEM MOCIEIHEH CTPOKH,
IpU STOM JIOMYCKAeTCs HCIOJB30BaHUE MEPEHOCOB. 3aroIOBOK MMEET >KHUPHOE
HayepTaHue. B KoHIIe 3aroj0BKa TOUKa HE CTABUTCS.

Jlanee Ha paccrtossHuu 1,5 cM OT HIDKHEro Kpasi 3arojioBKa CIleayeT
OCHOBHOE CojJiepkaHue JOKyMeHTa. Bce ab3aipl TOKyMeHTa BhIPaBHUBAIOTCS Tak,
YTOOBl CTPOKM HUMENH OJWHAKOBYIO IIUPHUHY, 3a HCKIIOYEHHEM TMEepBOA U
nocienHen cTpok ab3ama. A0O3all HauMHAETCd C KpPAaCHOM CTPOKH, BEJIMYMHA
orctyna kKotopoit - 1,2 cM. Tekcr, kak npaBuiio, rnedaraercs ¢ 1,5 MeKCTpOUHBIM
WHTEPBAJIOM.

B cnyuae, ecnu JOKYMEHT HE yMeIIaeTCsl Ha OJHOM JICTE, OCTalbHOU TEKCT
JIOKyMEeHTa oQopMJIsieTCS Ha CTaHIapTHBIX JucTax Gopmara A4 (297 x 210 mm).
Pasmepsr moneit cBepxy u cHu3y - 2,0 cMm, ciieBa W crmpaBa B 3aBUCHUMOCTH OT
pacmnoyiokeHus TekcTa Ha Jucte. Co CTOPOHBI MPOIIMBKHA CTPAHUIIBI YUCTOE TIOJIC -
3,0 cM, IPOTUBOMOJOKHBINA Kpail cTpanuisl — 1,5 cm. Bee ab3ainbl JokymMeHTa Ha
BTOPOW M TOCJCAYIONMUX CTpaHUIaX (popMaTHUPYIOTCS TakK ke, KaK U Ha MEePBOM
JIUCTE MPOEKTa MyHHUIUIIATLHOTO MPABOBOTO AKTA.

Ha mocnegnem nucre TeKCTa MpPOEKTa MYHHUIIMIAIBHOTO MPABOBOTO aKTa
nepea MyHKTOM O BO3JIOKEHHH KOHTPOJISL JIOJDKHO OBITh HE MEHEE JBYX CTPOK
MPEABIAYIIEro MyHKTA.

3.2.8. Tlopsinok mpeacTaBiIeHUS MPOEKTa MYHHUIIUIIAILHOTO TTPABOBOTO aKTa
JUTSL PACCMOTPEHHUS 1 YTBEPKIACHHUSI.

Pemenne 0 TOTOBHOCTH MPOEKTa MYHHUIIMIIATBHOTO IPABOBOTO aKTa K
MIPEICTABIICHUIO HA TIOMUCH TPUHUMAET UCTIOJTHUTETD.

[ToanucaHHbId WM OTKJIOHEHHBIM TJaBOW aIMHUHUCTPALIMM WJIA JIUIOM,
UCITOJTHSIONIUM €ro O0O0S3aHHOCTH, MYHUIUTIAIBHBIA MPABOBOM aKT TOCTYIAeT
Cnyx0y 1Mo opraHU3alMOHHBIM BOIIPOCAM U JCIONIPOU3BOICTRY.

3.2.9. JlopaboTka MpoeKTa MYHMIIMIIAIHHOTO TIPABOBOTO akKTa TOCHe
pPacCMOTPEHHUS €ro TJaBOW aJIMUHHCTPAIMWA WM JIUIIOM, HWCTOJHSIONIUM €ro
00s13aHHOCTH.

MyHHUIIMITAIBHBINA TPABOBOM aKT C 3aMEUAHUSAMH TJIaBbl aJMHUHUCTPALNU
WM JIWIIA, WCTIONHSIONIETO €r0 OOS3aHHOCTH, NOpadaThIBACTCS WCIIOTHHUTEIIEM C
Y4YETOM BBICKa3aHHBIX 3aMEYaHUW U JOMOJHEHUN B CPOK, HE MPEBBIIAOIIMN IBYX
pabouux AHEH, Kpome Ciay4yaeB, KOTJa TJaBOM aIMUHUCTpAIlUU WU JIUIOM,
UCITOJTHSFOIITM €T0 00S3aHHOCTH, YCTAHOBJICH UHOM CPOK.

[Toce mopabOTKK MPOEKT MYHHIIMIIAIIBHOTO MPABOBOTO aKTa JIOJDKEH OBITh



15

3aBU3UPOBAH UCIIOJHUTEIIEM.

[IpOEKT MYHHLMIIAJBHOTO IIPAaBOBOIO  aKTA, IOANMCAHHBIA  IJIABOU
aJIMAHUCTPALIMN WM JIUIOM, UCIIOJHSIONIMM €ro 00s3aHHOCTH, MOCiE JOopaboTKU
nocrynaet B City>k0y 110 OpraHu3allMOHHBIM BOIIPOCAM M JI€JIOIPOU3BOJICTBY.

3.2.10. [Noanucanue MyHUIIMTIATHHOTO IPABOBOTO aKTa.

MyHuIMnaNnbHbIE PABOBBIE AKThI MOANUCHIBAET IJIaBa aIMUHUCTPALUNA WU
JIMIIO, UCTIONHSIIOIIEE €ro 00A3aHHOCTH.

B ciywae, xorgja MyHULIMNAQJIbHBIM NPABOBOM AKT IOANMCAH JIULIOM,
UCITOJIHSIFOIIUM  TIOJIJHOMOYHMS TIJaBbl aJMUHUCTPALUH, PEKBU3UT «IIOAMHUCHY
opopmisieTcss creayommM obpaszoMm: «McmomHsonui  00sI3aHHOCTH  TJIaBBI
aAMUHUCTPALIMM MYHHLIMNAIbHOrO oOKpyra Haratuno-CagoBHUKH» U jaaiee
YKa3bIBAIOTCS €r0 UHUIMAIIBI U (PaMUIIHSL.

3.3. Perucrpanusi, paccbuika U (popMUpPOBaHUE Je]l MYHHIMIAIbHBIX
NPABOBBIX AKTOB.

3.3.1. MyHuuunanbHble IPAaBOBbIE aKThl MOCJE X MOANUCAHUS MTEPENAI0TCS
B Cunyx0y 10O OpraHu3allMOHHBIM BONpPOCaM U JEJIONPOU3BOJACTBY Ha
perucrpanuio, OQOPMIEHHE U PACCBUIKY COIJIaCHO CIHMCKY pAacChbUIKM B
JIBYXTHEBHBIN CPOK.

MyHuIMDanbHbIE MPABOBbIE aKThl MO KaJpPOBBIM BOMIpPOCaM IOCIE HX
noanucanus nepenaroTcss B Ciayx0y 0O OpraHu3alMOHHBIM BONpOCaM U
JIEJIONPOU3BOACTBY, KOTOpasi OPOPMIISIET UX B IBYXTHEBHBINA CPOK.

Brecenne kakux-1u00 HUCHOPABICHUN B MOJANUCAHHBIE MYHHIIMIAIbHBIE
IIPaBOBBIE AKTHI HE JTOMYCKAETCS.

3.3.2. Perucrtpanus MyHHUIHMIIATBHBIX MPABOBBIX AKTOB MPOU3BOAHUTCS B
COOTBETCTBUM C HOMEHKJIATYpOH J€Jl B TEUYEHHE IroJla B IOPSAJIKE BO3PACTAHMSI
HOMEPOB.

JlaToii MyHUIIMIIAJIBHOTO MPABOBOTO aKTa SIBISAETCSA AaTa UX PErMCTpPaLiH,
KOTOpast, Kak IpaBuJIo, JOJKHA COBNANATh C JATOW IMOAIMCAHUS.

3.3.3. Paccbuika MyHUITUTIATBHOTO MPABOBOTO AKTa.

[loanucaHHblii  MyHULMOAJIBHBIM  IPAaBOBOM  aKT  pacchbUlaeTcsi B
COOTBETCTBHUM CO CHUCKOM PAacChUIKM B TPEXIHEBHBIM CpPOK CO JHA €ro
NOAMHUCAHMS.

Paccbuiky MyHHMIIMIANBHOTO MPaBOBOro akra ocymectsiser Cmyx0a 1o
OpraHMU3alMOHHBIM BOIIPOCAM U JEJIOIPOU3BOACTBY.

Ha xaxxmoM sKk3eMIuisipe pacchblaeMOr0 MYHHIIMIIAJIBHOIO ITPAaBOBOIO aKTa
npocTasisieTcss Haanuch «BepHo» mim «Komus BepHa», KoTOpas 3aBepsieTcs
nevaTbro «/[ns mokymeHnToB». IIpu pacceuike MyHULUIIAIBHOTO MPABOBOIO aKTa B
CTOPOHHME OpraHU3allMM 3aBEPHUTENIbHAs HAANUCh KpoMe ciioBa «BepHo»
COJEPKUT JTOJDKHOCTh, HMHULUAJBI, (PAMIINI0O MYHHUIMIIAIBHOTO CIYXallero,
3aBEPUBIIETO JTOKYMEHT.

3.3.4. ®opmupoBaHue €1 MyHUIIUTATIBHBIX TPABOBBIX AKTOB.

[TonmucanHple MyHULMIAJIbHBIE TPABOBbIE aKThl  (POPMHUPYIOTCS B
OTJIIEJIbHBIE JI€TIa B TEUEHHE r0/1a B MOPSAAKE BO3pAaCTaHNsl HOMEPOB B COOTBETCTBUH
C YCTAaHOBJIEHHBIM MOPSIAKOM PETUCTPALIMM U1 HOMEHKIATYpOU JEN.
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Jlesno MyHUIIMIIAIBHOTO IIPaBOBOTO aKTa BKJIKOYAET B ceO0sl:

- INIO/UIMHHUK MYHHUIIMIIAJIBHOTO IPABOBOIO AKTa,

- IPUJIOKEHNS K MyHUIIMIIAIIBHOMY IIPaBOBOMY aKTy;

- JIUCTBI COIVIACOBAHUI U JIUCTHI pa3HOIJIACUH (€CTIU UMEIOTCS).

MyHuIMNanbHblE — CIIyXKallhe  O0S3aHbl  COXPaHATh  MOCTYNUBIIUE
3aBEpPEHHbIC KOMMM MYHULHUIIAJBHBIX TPABOBBIX AaKTOB, Kacalolluecs HX
NEeATEIbHOCTH, O MUHOBAaHMS HAaJJOOHOCTH, HO HE MEHEE IISITU JIET, MOCIE YEro
KOITUK MOTYT OBITh YHUUTOXEHBI B YCTAHOBIEHHOM MOPSAKE.

3.3.5. 3amena pa30CIaHHBIX HK3EMIUIIPOB MYHUIIMIAIBHBIX MPABOBBIX
aKTOB.

3amMeHa pa30CIaHHbIX 3K3EMIUIIPOB MYHULMIIAIBHBIX MIPABOBBIX aKTOB MpU
oOHapyxeHun opdorpa@uyecknx WM TEXHUYECKUX OIMMOOK MOXKET OBITh
IIPOU3BEJCHA TOJBKO C NMHMCBMEHHOIO Pa3pelleHUs IVIABbl aJAMUHUCTPALUU WA
JMIa, UCHOJHSIOUIEro ero ooOs3aHHOCTU. [Ipm HEOOXOAMMOCTH HCIIpaBJICHUS
(3aMeHBl) J1ake OJHOIO CJIOBAa WJIM 3HaKa MPOU3BOJIUTCS 3aMEHa IOJIHOTO JIMCTa
MYHHUIMIIAJIBHOTO IPAaBOBOIO aKTa, IIPU 3TOM COXPAHSETCS HyMepalus CTPaHULL
MYHHUIMIIATBHOTO IIPABOBOIO aKTA.

B »ToM ciyyae ucHOAHUTENb  OPOPMISET  3aMEHSEMbIA  JIUCT
MYHUIMIAIBHOTO IPABOBOIO aKTa CIEAYIOIMIMM 00pa3oM: Ha BEPXHEM IIOJIie
HOBOT0O (M3MEHEHHOI0) JIMCTa JejiaeTca Haanuch «B3aMeH pazocianHoro» (mpu
3aMEHE HECKOJbKHX JIUCTOB HAAMNHUCh JE€laeTcsl Ha KaXIOW CTpaHUIE) U
yKa3bIBaeTCs JaTa, HOMEP M Ha3BaHWE MYHHULHUIIAJBHOTO IPABOBOIO AaKTa, B
KOTOPOM NPOU3BOJUTCA 3aMEHa JIUCTOB (MpU 3aMEHE MEPBOM CTpaHULbI — JaTy,
HOMED U Ha3BaHUE YKa3bIBATh HE 003aTEIBHO).

Jleno MyHUIIMNAIILHOTO MPABOBOrO akTa (MOUIMHHUK) JAOIMOJIHAETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JIUCTAMH).

3.3.6. XpaHeHue noJTMHHUKOB MYHUIIUTTATIEHBIX TPABOBBIX aKTOB.

[TonMMHHUKYA MYHUIMOAIBHBIX TMPaBOBbIX akTOB XpaHsrcs B CiyxOe 1o
OpraHU3allMOHHBIM BONPOCAaM M JIEJIONPOU3BOJICTBY B TEUEHHE ISATH JIET, 3aTEM
NIEPENAOTCS HA XPAHEHUE B apXHUB aJIMUHUCTPALINH.

3.4. BHeceHHe M3MeHEeHHII B MYHHUIMIAJbHBIH MPaBOBOIl aKT, 0TMeHA
WJIN NPU3HAHME YTPATHBIINM CHJIY MYHUIUNIAJIbHOTO IPABOBOI0 AKTA.

3.4.1. I3MeHeHus1 BHOCSTCSI TOJBKO B MEPBOHAUYAIBHBIA MYHHUIUHAIBHBIN
IIPAaBOBOM aKT. BHeceHMe W3MEHEHWH B MYHUUUWIAJIBHBIA IPABOBOM AaKT «O
BHECEHMH M3MEHEHU» He fomyckaercs. [IpaBuna opopmMieHuss MyHUIUIIATbHBIX
MPaBOBBIX AKTOB O BHECEHUU HM3MEHEHUN B MYHUUUIIAJIbHBIE MPABOBBIE AKThI
IIPUBEIECHBI B IPUJIOKEHUH K HacTosmeMy PernameHry.

3.4.2. Ilpu BHeCEHMHM HW3MEHEHMH B MYHULUIAIbHBIA MPABOBOM akKT B
IEPBOM IIYHKTE O BHECEHMM U3MEHEHMI Jaercs ccbUika: «(B pemakuuu
pacnopsKeHHs aJIMUHUCTpAalMU — JaTa, HOMEpP)», MPU ITOM YKa3bIBAKOTCS BCE
MYHHULUIIATbHBIE PABOBBIE AKThI 10 BHECEHUIO U3MEHEHHI B HOBOW PEIAKIIUY.

3.4.3. BHeceHreM U3MEHEHUI B MyHHUIIUITAIBHBIA TPABOBON aKT CUUTACTCS:

- JIOTNIOJJHEHWE MYHHULHIAJIBHOIO MPaBOBOIO aKTa  CTPYKTYPHBIMHU
slieMeHTaMH (MyHKTaMH, MOJAIMYHKTaMu, a03anamu, JepucaMmu), MpUI0KEHUSIMH,
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CJIOBaMH, LIMPpaMu;

- 3aM€Ha cJ0B, Hudp;

- HW3JIOKEHUE B HOBOW PENAKUUU 3arojOBKa, MOTHUBHPOBOYHOM 4YacTH,
CTPYKTYpPHOTO 3JIeMeHTa (IIyHKTa, ab3aria, aeduca), IpuiIoKeHHUS;

- HCKJIIOUEHHUE U3 TEKCTa MyHHUIUIAIBHOTO MPABOBOTO aKTa CIIOB, UDP.

3.4.4. MyHununaibHbIi TPABOBOM aKT M3AAE€TCA B HOBOW PEAAKIMH C
OJTHOBPEMEHHBIM NPU3HAHWEM YTPaTUBLUIMM CHUJIy paHee JIelCTBOBABIIETO
MYHHUIMIIATBHOTO MPAaBOBOIO AKTa B CIIyYasiX, €CIu:

- HeoOXOauMO  BHECTM  HM3MEHEHHs, TpeOyromme  mnepepadoTKu
MYHUIMOAIBHOTO MPAaBOBOTO AaKTa MO CYHMECTBY H HE MO3BOJSIOIINE
OTrPaHUYUTHCSI HOBOW PENAKIMEN OTIEIBHBIX €T0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOIMMO BHECTM B MYHUUMNAIbHBI INPAaBOBOM aKT H3MEHEHMUS,
3aTparuBaroIKe ITIOYTH BCE €T0 CTPYKTYPHBIE DIIEMEHTHI;

- COXpPaHAKT 3HAYEHUE TOJBKO OTIEIbHBIE CTPYKTYPHBIE 3JIEMEHTHI
MYHHUIMIIATBHOTO IIPABOBOIO aKTa, IPUYEM YACTHYHO;

- HEOOXOIMMO BHECTH HW3MEHEHHMS B MYHUIUNAIbHBIA NPaBOBOM aKT,
IIPU3HAHHBIN YTPATUBLIUM CUIIY B HEOTAEINMOMN YacTH.

3.4.5. YTpaTuBIIUM CHITY TPU3HACTCS MYHHUIUITATLHBINA TPABOBON aKT:

- BBIIIOJIHCHHBII

- (pakTUYECKH YTPATHUBILHM CHUITY;

- OTPAaHUYEHHOIO CPOKa JICUCTBHUS, €CIIM CPOK €r0 IEMCTBUS UCTEK;

- B CBSI3M C U3MEHEHUEM 3aKOHOIATEIbCTBA.

MyHUIHANAIBHBIN PABOBOM AKT MPU3HAETCS YTPATUBIIMM CHIIy C MOMEHTA
BBIX0/Ia OTMEHSIOIIETO MyHUIIMIIATBHOTO IPABOBOr'0 aKTa, €CJIM B HEM HE YKa3aHO
UHOE.

3.4.6. MyHUITUTIATBHBIN TPABOBOM aKT MOXKET ObITh OTMEHEH

- 110 PELICHUIO CY/a;

- 110 aKTy IPOKYPOPCKOr0 pearupoBaHus;

- 110 PEIICHHUIO YIIOJJHOMOYEHHOIO OpraHa rocyJapCTBEHHOM BJIACTH TOpoJa
MockBel (B 4acTH, perylMpymoolieid OCYIIECTBIEHHE OpraHaMd MECTHOI'O
CaMOYIIPABJIEHUSI OTAEJbHBIX TMOJHOMOYMN ropoAa MOCKBBI, MEpeJaHHbIX HM
3aKOHaMH ropoja MocCKBbI):

- [0 PEIICHUIO TJaBbl AJIMUHHMCTPALMU WM JIMLA, UCIHOJIHSAIOUIETO €ro
00S3aHHOCTH.

3.4.7. Ecnu B MYHUIMNATHHOM TIPaBOBOM AaKT€ MMEIOTCS ITYHKTHI,
KOTOPBIMHU MPU3HABAINCH YTPATUBIIMMH CUIIy paHee M3JaHHble MyHHUIUIAIbHBIC
IPABOBbIE AKThI, TO MPHU HEOOXOAUMOCTH MPU3HATH YTPATHUBIIUM CHIIYy IaHHBIN
MYHULMNAIBHBIA MPAaBOBOM aKT OH NPHU3HAETCS YTPATUBIIMM CHIY MOJHOCTBIO
HE3aBUCUMO OT HAJIM4YHsI B HEM TAKUX ITYHKTOB.

Ecnu nmopuexamuii NpU3HAHUIO YTPATHUBILIMM CHJTYy ITYHKT, IMOAITYHKT WJIU
a03all COACpX UT yKa3aHHE Ha MPHIIOKEHHE, KOTOPOE, COOTBETCTBEHHO, TOJIKHO
YTPAaTUTh CUJY, TO MPU3HAETCS YTPATHUBIIMM CHJIY TOJIBKO 3TOT ITyHKT, 3TOT
HOJITYHKT WJIM 3TOT a03all, a MPWIOKEHUE OTACNIbHO HE YKa3bIBA€TCS, XOTSI OHO
TOXe Oy/IeT CUUTATHCS YTPATUBILIUM CHUITY.
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Ecnau B nmyHKTE, MOAMYHKTE WK ab3alle MyHUIIUITAIBHOTO MPABOBOTO aKTa
Hapsay C YTBEPXKACHUEM MPWIOKEHUS COJEP)KATCA YKa3aHWs, Kacarouluecs
JPYTUX BOMPOCOB, COXPAHSIONIMX CBOE 3HAYEHHE, a MPUIIOKECHUE MOMJICKHUT
MPU3HAHUIO YTPATUBIIUM CHJIy TOJTHOCTBIO, TO TMPHU3HAETCS YTPATHUBIIUM CHITY
ATOT IMYHKT, 3TOT MOJMYHKT WJIA 3TOT a03al] TOJbKO B YacCTH, OTHOCSILIECHUCS K
MPUIIOKEHHUIO.

3.4.8. OrmeHa wiy TpU3HAHUE YTPATHBIIMMH CHITY ITYHKTOB, ITOJITYHKTOB,
a03aneB (CTPYKTYpHBIX SJEMEHTOB) OTMEHSET WIM NpeKpalaer JIericTBUe
CTPYKTYPHOI'O 3JIEMEHTA MYHHIMUIIAIBHOTO IIPABOBOTO aKTa COOTBETCTBEHHO,
CO3/Ia€T HOBYIO PEHAKIMIO MYHHIMIIAIBHOTO IPABOBOrO aKTa W HE SBISIETCA
BHECCHHEM M3MEHCHUU.

4. Odopmiienne cIy:;keOHbIX JOKYMEHTOB aIMUHUCTPAIMU

4.1. O0mue TpeGoBaHUs K 0()OPMJIEHHIO CIYKEOHBIX IOKYMEHTOB.

4.1.1. CnyxeOHblEe TOKYMEHTHI (ITUChMa, TOKJIAJHBIC 3alUCKH, CIYKEOHBIC
3aMKMCKHU, CIPaBKH, 3asBKH, 3asBJICHUS W T.J.) COCTaBIAIOTCS U OGMOPMIISIOTCS
MYHUITUTIATBHBIM CITY>KaIllUMUA B COOTBETCTBUU C HACTOSIIIIMM PeriaMmeHToMm.

4.1.2. CnyxeOHble TOKYMEHTBI odopmisitorcs B popmare Microsoft Word
BepcUU He HIDKE 6.0 wiu nociedyrowue, ¢ ucnoiab3oBanueM mpudror Times New
Roman pasmepom 12-14 kermneidl, OJWHAPHBIM MeEHCCMPOUHbIM WHTEPBAIOM.
Hawamo a03ama ycranaBiamBaeTcs depe3 12,7 MM OT TpaHHIIBI JICBOTO TIOJIS
JIOKYMEHTA.

Pa3Meps! nosei kaxaoro Jucta 10KyMeHTa, 0(hOPMIIEHHOTO KaK Ha OJIaHKe,
Tak U 0€3 HeTro, I0JHKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — npaBoe

20 — BepxHee

20 — HiKHEE.

PasmMeps! oneit mpu oopmMiIeHUN TOKYMEHTa ¢ 000POTHOM CTOPOHBI JIUCTA,
MM:

10 — neBoe

20 — mpaBoe

BepxHee u HI>KHUE TIOJISI OCTAIOTCS 0€3 U3MEHEHUH.

4.1.3. CnyxeOHble TOKYMEHTBI B (popMe muceM oQopmisitoTcs Ha OiaHKax
yTBEPKJIEHHOro oOpa3ua (masee — OmaHku [as nucem). Ilucbma u  uHbBIE
CITy>K€OHbIE JOKYMEHTHl JOJDKHBI HMETh OIpeeieHHbI COCTaB PEKBU3UTOB,
PACIOI0KEHHBIX B MOPSAJIKE, YCTAHOBJICHHOM HACTOSIIUM PerimameHnToMm.

414. B aomunucmpayuu  WUCTOJB3YIOTCS  OJaHKM  JUIi  MHCEM
«Aomunucmpayus myHuyunanrorozo oxpyea Haeamuno-Caoosnukuy». Ilpumenenne
OJIaHKOB  JIOMYCKAeTCsl TJIABOM  QJMUHHUCTPAIMM, JIUIIOM, HCIIOJHSIOIINM
MOJITHOMOYHSI TJIaBbI aIMUHHUCTPAIIUH.

4.1.5. llns odopmiieHusi mOpydeHU# (3aaHuii) UCMONB3yeTCs OJMaHK IS
PE30JTFOIIHIM:

- € YyKazaHWeM JOJDKHOCTH TJaBbl anMuHHCTpanmu — «[7aBa
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aJIMUHUCTPALIMM MYHULIMIIATLHOTO okpyra Hararuno-CanoBHUKIY;

- 0e3 yKa3zaHWsl JOJKHOCTH— «AJMHHHUCTpPALUS MYHHUIUIIAILHOTO OKpyTra
Haratuno-CanoBuukuy».  Ilpumenenne  OJaHKOB  JOMYCKAaeTCs  JIMIIOM,
WCIIOJIHSIFOIIUM TIOJITHOMOYHS TJ1aBbl aIMUHUCTPAIUH.

4.1.6. Ha OmaHkax I 0OHCEM U PE30JIIONUNA pa3meniaercsa repo
MYHHUITUTIATFHOTO OKpPYyTa.

4.1.7. bnaHku NHUCEM U PE30JIOLUMA HW3rOTABIMBAIOTCA TUIOTPadCKUM
cnocobom Ha Oymare ¢opmarom cootBerctBeHHO A4 (210 x 297 wmm)
u A6 (105 x 148 mm).

4.1.8. Maxkersl OmaHKOB aJMHUHHCTpanuu yTBepxkmarorcs CoBeTom
JIEMyTaTOB MyHUIIMNIAIBLHOTO okpyra Hararnno-CagoBHUKH.

4.1.9. Jlnga BeneHus «BHYTPEHHEH» TMepenucku OJIaHKH TIMCEeM He
npuMeHsitoTcs. «BHyTpeHHsisi» mnepenucka odopmisieTcss Ha MPOCThIX JIMCTaxX
Ooymaru ¢opmata A4.

4.1.10. Bo Bcex OCTaJbHBIX CIy4yasix MPUMEHEHHE OJaHKOB MJisi MHCEM
00s13aTEIBHO.

4.2. PeKBU3UTHI CJIYKeOHBIX IOKYMEHTOB.

4.2.1. Ilpu coctaBieHnd U OPOPMIICHUH CIY>KEOHBIX JOKYMEHTOB JTOJIKHBI
coOJiroaThCs TPEOOBAHUS U MpaBUia, 00ECIICUUBAIOIINE UX IOPUANYECKYIO CHITY,
CIIOCOOCTBYIOITHE OTepaTUBHOMY UCTIOTHEHHUTO U MOCIIEAYIOIIEMY
MCIIOJ30BAaHUIO B CIPABOYHBIX MEJSAX, @ TAaKXKE CO3AAHUIO MPEANOCHUIKH IS
MaIllMHHOW 00paboTKu nHpOpMaIuu.

OOs13aTeNbHBIMU ~ PEKBH3UTAMH  JOKYMEHTOB  SIBJSIIOTCS:  JaTta |
pPEeTUCTPAlIMOHHBIA HOMEp, TEKCT, MOAMUCH, Me4yaTh (B Ciaydasx, TpeOyromux
JIOTIOJIHUTENBHOIO yIOCTOBEPEHUSI IOKYMEHTA).

PexBU3UTHI CITy’)KEOHBIX JOKYMEHTOB OTACNAIOTCS Ipyr oT japyra 2 — 3
MEXCTPOYHBIMH UHTEPBAJIAMHU.

4.2.2. HaumeHOBaHMe BU/IA CJIYKeOHOTO JOKYMEHTA YKa3bIBACTCS HA BCEX
JOKyMEHTaX (aKT, MpPOTOKOJI, CIpaBKa, 3asBJICHUE M T.1.) KPOME IHCEM H
«BHYTPEHHEN» MEPETIUCKHU.

4.2.3. JlaToii cay:keOHOr0 JAOKYMEeHTa B 3aBHCUMOCTH OT €r0 BHIA U
HA3HAYCHHUSI SBJIACTCS:

- 1aTa MOANHCAHUS;

- IaTa peTuCTpaIiy;
- IaTa COCTaBJICHHMSI (PUHATHS PEIICHHMS ) — JUTSI IPOTOKOJIOB COBEIIIAHMM.
Jlata ciyxeOHOrOo JOKymMeHTa B QopMme TMuchbMa (Jajnee — TMUChMA)

YKa3bIBAaeTCS B CIEHUAIbHO O0O3HauYeHHOM MecTe Osianka st nucem. [lpu
«BHYTpPEHHEH» TIEPENHCKEe Ha JIMCTEe OyMard pEeKBU3UT «JaTa JIOKYMEHTa»
YKa3bIBa€TCsl OT TPAHUIIbI JIEBOTO MOJIA U Ha paccToaHu 30 — 40 MM OT BEpXHEro
Kpas JTUCTA.

Haty nokymeHTa oGQOpMISIIOT apaOCKuMu mHppamMu B  CICTYIOIICH
NOCNIEIOBATEIbHOCTH: JI€Hb Mecslla, MecdAl, roia. JleHp Mecdma U Mecsil
oQopMIISIOT ABYMsI TapamMu apaOCKkux 1udp, pas3neneHHbBIMH TOYKOM; Tom —
4yeThlpbMsi apabckumu mudpamu (mdposoe odopmienue natel — 11.03.2021).
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Jonyckaercs cioBecHO-1IuppoBoi crocod odopmiienns aatel — 11 mapra 2021
roja.

B nporokonax W JOKyMmMeHTaxX, COJIEpKaluX CBEACHUS (PUHAHCOBOIO
XapakTepa, MPeANnOYTUTEIbHBIM SIBIIIETCS CIIOBECHO-IIM(PPOBOE 0hOpMIICHUE JaThl.

4.2.4. PerucTpauMoOHHbIi HOMEP JOKYMEHTa — 3TO MOPAIKOBBIM HOMED,
JIOTIONIHEHHBIM MHJEKCOM Jiefla MO0 HOMeHkiatype nen. llpoctaBnsercs B
CHeHMaTbHO O0O3HAYEHHOM MECTe — Ha YpPOBHE WM TOCJIE PEKBU3UTA «Jara
JTIOKYMEHTa.

Ccbuika Ha PETUCTPALMOHHBIN HOMEp U JIaTy MOCTYMHBIIETO JOKYMEHTa B
00s13aTeIbHOM TOPSAJKE YKa3bIBAeTCS HAa JOKYMEHTax-OTBETax IO JaTod U
HOMEpPOM JJOKYMEHTa-OTBETA.

4.2.5. PekBM3UT «ajpecar» YyKa3bIBaeTCS Ha OTIPABISEMbIX IHUCHMaX.
[Tucbma azipecyroTcsi B OpraHu3aluu, CTpYKTypHbIE MOPa3eIeHNs], KOHKPETHOMY
JOJKHOCTHOMY WM (PU3UYECKOMY JIMILY.

[Ipu agpecoBaHMM NUCbMa JOJDKHOCTHOMY JIMIy WHHUIMANIbBl YKa3bIBalOT
nepen paMuiInen, Hapumep:

I nase ynpaswl pationa
Hazamuno-Caoosnuxu copooa Mockewl
C.K. ®eooposy

[Ipu anpecoBanny mHCbMa (PU3WYECKOMY JIAIY WHHUITHAIBI YKA3bIBAIOT
nocie paMUIIuu.

[TepeHOCHTh WHUITMATBI HA CICAYIONIYIO CTPOKY (OTIEIBHO OT (haMHUITUH)
WJIM OCTaBJISATh HA MPEJBIAYIIECH CTPOKE HE PEKOMEHTyETCSI.

[Ipn HampaBiaeHWHM MHChMa HECKOJBKHUM OJHOPOJHBIM OPTaHU3AIMAM HX
cleayeT yKa3biBaTh 000OIIIEHHO.

I[TucekMo HE JOIDKHO cojepkaTh Oojiee yeThipex anapecatoB. CloOBO
«KOTIHUS» TIepe]] BTOPBIM, TPETHHM, YETBEPTHIM ajipecaTaMu He ctaBuTcs. [Ipu aTom
KKJIBIA DK3EMIUIAp MUChbMa JOJDKEH ObITh opopMIleH Ha OJIaHKE W MOJIHCAH, a
ajpecar, KOTOpOMY HAIpPaBIIAETCS KOHKPETHBIA AK3EMILISAP, OTMEYACTCS.

Ecnmm mmceMo HampaBnseTcs Kak  OTBET, TO TIEPBBIM  aJpecaToM
YKa3bIBaCTCS aBTOP MHUIIMATUBHOTO MHUCHhMA.

[Ipu wHampaBiaeHMM THMCbMa Oojiee YeM B UEThIpE ajapeca, IHUCHhMO
Pa3MHOXAETCS C TMOAMMCAHHOTO 3K3eMIUIApa (MOJJIWHHUKA) COTJIACHO CITUCKY
PaCCBhUIKH, TIPH 3TOM aJpecaT yKa3bIBaeTcs O0OOOIIEHHO WM Ha KaXXIOM IHCHME
YKa3bIBaIOT TOJBKO OJIHOTO ajpecara. B 3ToM ciydae ampecaTtaM HampaBJISIFOTCS
KOITHH TTUCEM.

B cocrtaB pekBm3uTa «ampecar» AOJDKEH BXOJWUTH IOYTOBBIM ajapec, Mpu
ATOM CIIeZTyeT COOJII0IATh CIEAYIOIINM MOPSA0K HAITUCAHUS:

- HaMMCHOBaHHWE ajpecaTa — HAWMCHOBaHWE oOpraHuzanuu (Ipu
aapecoBaHuU (PU3NIECKOMY JIUITY — (pamMuInst, UMsI, OTIECTBO);

- Ha3BaHUE yJIUIIbI, HOMEp J0Ma, HOMEP KBAPTHUPBHIL;

- Ha3BaHUE HACEJIEHHOT0 MyHKTa (TOPO/1, MOCEJIOK U T.IL.);
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- Ha3BaHUe 00JIacTH, Kpasi, aBTOHOMHOTO OKpyTa (001acTH), pecnyOIuKHu;
- cTpaHa (11 MEXTyHApOIHBIX MTOYTOBBIX OTIPABIICHU);
- IOYTOBBIA WHICKC.

Harmpumep:
I nasapxue copooa Mockebi
va. Ilpoghcorosnas, 0.80,
Mockea, 117393
WJIN:

[Jeemuxy B.B.
ya. Ocennsa, 0.10, xs. 3,
2. Pazanw, Pazanckas o6.a1., 390000

Anpec He TPOCTaBISIETCS Ha MHCHbMax, HAMPaBSIEMBIX JIOJDKHOCTHBIM
JYLaM ToCyAapcTBEHHOW Biactu Poccuiickont Penepanuu, a TakKe B OpPraHbl
UCIIOJTHUTENIbHOM BJIaCTH ropoaa MOCKBBI.

B KoHIe cTpok ajpeca 3HaKM MpPENUHAHU HE CTaBSTCS, B CEPEMHE CTPOK
3HAaKH COXpaHsIoTcs. JlomyckaeTcss LEHTpUpPOBaTh KaXJyl0 CTPOUKY PEKBU3HTA
«agpecar» 10 OTHOILIECHHUIO K CaMOI IJTMHHON CTPOKE.

PexBusut «aapecar» meudaraercs Ha paccrossuuu 110-120 MM ot jeBoro
kpas sucrta Oymarm u Ha 10-20 MM HIDKE pa3feTUTENBHOM TONOCH MEXIY
PEKBU3UTAMHU OJaHKa JJIsl TUCEM TPU UX TPOJO0THHOM PACIIONIOKEHHUH;, Ha OJaHKaxX
JUIS TIMCEM C YTJIOBBIM PACMONIOKeHHEeM pekBU3UTOB — Ha 20-40 MM OT BepXHEro
Kpasi JIUCTa.

JlomyckaeTcs BblI€JIEHUE PEKBU3UTA «aJipecary KUPHBIM PUPTOM.

4.2.6. TekeT Ciy:keOHOT0 JOKYMEHTAa MOXET COJEp)KaTh 3arojioBOK,
KOTOPBIN OTpaXkaeT coepkaHne JOKYMEHTa B BIJI€ OTBETa HA BOTIPOC «O 4eM?».

3aroyIoBOK Ne4aTaeTcsi OT TPAHULIBI JIEBOTO MMOJISA, O/l PEKBU3UTAMHU «aTa U
PEruCTPALMOHHBIA HOMEP TOKYMEHTa» WJIM «CChUIKA HAa PETUCTPALMOHHBIA HOMEp
U JaTy TIOCTYNMBIIETO JOKYMEHTa» (Ha JOKyMEHTax-oTBeTax). JlJinHa 3arojioBka B
OJIHOM cTpoke He AoJrkHa npeBbiaTh 80 MM. [lomyckaercst BblieIeHUE 3arojI0BKa
K TEKCTY KUPHBIM HIPUPTOM.

4.2.7. TekeT mucbMa CTPOUTCS B 3aBUCUMOCTH OT BUAA (Pa3HOBUIHOCTH)
JTIOKYMEHTA.

TexcT mucbMa JOMMHKEH, KaK MPaBUIIO, COCTOATH U3 ABYX OCHOBHBIX YACTEH.
B mepBoii "yacTu m3naraercs NMpUYMHA, JAFOTCS CCHUIKM HAa OCHOBOMOJATAIOIINE
JOKYMEHTBl W COACPXKHUTCS HHPOpPMAIMS IO CYIIECTBY pPacCMaTpHUBAEMOTO
BOTIPOCA, BO BTOPOU — BBIBOIbI, IPEIOKECHHUS, PEIICHUS WIIA TIPOCHOBI.

TexcT muchMa JOMyCKaeTcs TOAPa3AeNsaTh Ha pasleibl, MOApa3/eibl,
IMYHKTBl W TOAMYHKTBI, KOTOPHIE IOJDKHBI OBITH MPOHYMEPOBAaHBI apaOCKUMHU
nudpamu.

TekcT nucbMa JOKEH M3J1araThCsl YETKO, MOCIIEeI0BATENIbHO, KPAaTKO U He
JIOTTYCKaTh JABYCMBICIIEHHOTO TOJIKOBAHMS.

[Ipu HampaBieHHH NUChMa B aApec KOHKPETHOTO AOKHOCTHOIO JIMIA
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AOIMyCKA€TCd HAYWHATL TCEKCT C IICPCOHAJIBHOI'O O6paH_ICHI/I}I K aapecary C
HCITIOJIb30BAHHUEM CJIOB «YBa)KaGEMHﬁ» HIIN «yBaxKacMasi», HalIpuUMEp:

Veaowcaemoiti Konecmanmun Iemposuu!

B KkoHIle TekcTa meped MOAMUCHI0 BO3MOXHO TMpocTaBieHHE cioB «C
yBaXeHUEM» (TTUIITYTCS C MPOMUCHOW OYKBBI, BEIPABHUBAIOTCS TI0 JICBOMY Kparo,
3ansmas nocie Hux He cmaeumcs). OTHOBPEMEHHOE WCIIONIB30BaHUE CIIOB
«YBa)Ka€MBII» U «C YBOXKCHHEM» HE PEKOMEHYETCS.

[Ipu odopmneHnn mnuckMa Ha JBYX W 0Oojiee CTpaHHWIAX BTOpas H
MOCJICTYIOITNE JTOJDKHBI OBITh MPOHYMEpoBaHbl. HoMepa cTpaHuUIl MOKHBI OBITh
IIPOCTABJICHBI TIOCEPEINHE BEPXHETo MOJIs JucTa apabckumu mudpamu 6e3 cioBa
«CTpaHMIa» («CTP.») U 3HAKOB MIPETTHMHAHUSI.

4.2.8. OrmMeTka 0 HAJIMYMU TPWIOKEHHUS], YIOMSIHYTOIO B TEKCTE,
oopmisiercs no ciaenyrouien popme:

HpI/IJIO}KCHI/Ie: Ha JI.B 9K3.

Ecau ecth IMPHUIIOKCHHUA, HC HA3BAHHBIC B TCKCTC, TO WX HAMMCHOBAHMA
H€O6XOIII/IMO NEPpCUUCIINTL C YKA3aHHUCM KOJIMYCCTBA JIMCTOB B KaXXKJIOM
IMPHUIIOKCHUU W YHCJIa UX 3K3CMINIIPOB, a4 TAKIKC YKA3aHHUECM aApECOB, B KOTOPLIC
IMPHUIIOKCHUC HAIIPABJIACTCA, HAITPHUMCP:

[Ipunoxenus:

1. Komust pacnopsokenust aomunucmpayuu ot 00.00.0000 Ne 000
«Ha3eanuey U MPUII0KEHUE K HEMY, BCEro Ha 2 1. B | 3K3.

2. Komusa pacnopsokenus aomunucmpayuu ot 00.00.0000 Ne 000
«Hazeawuey, BCETo Ha 3 1. B 2 9K3. B MIEPBBIN aJipec.

Ecnu npumnosxxenust cOpoIopoBaHbl, TO KOJIHMYECTBO JUCTOB HE YKA3bIBAIOT.

OTMeTKa 0 HaTUYMK TPUIOKEHHUS TIeYaTaeTcs OT TPAHMIIBI JIGBOTO ITOJIS
UchbMa, yepe3 1 CTpouKy mociie TeKCTa MIChMa.

4.2.9. Tlogmuch SBISIETCS 00S3aTEIBLHBIM  PEKBU3UTOM  CITY>KEOHOTO
JOKyMeHTa. B cocTraB mMOANMCH BXOJAT: HAMMEHOBAaHUE JIOJDKHOCTH JIMIIA,
MOJIMKUCABIIETO JOKYMEHT, JIMYHAs TOINUCh M e¢ pacmu]poBka (MHHUITHAIEI,
bamumnus).

[Ipu wucnonp3oBaHuu OJlaHKa Ha TEPBOM (TUTYJIBHOM) JIMCTE TIOJIHOE
HAaMMEHOBaHMUE JODKHOCTH YyKa3blBaThb He Tpedyercs, mnpu oQPOpMIICHUU
JIOKyMEHTa Ha JBYX M 0Oojiee CTpaHUIaX YKa3bIBaeTCA TOJHOE HAWMEHOBAHUE
JOJKHOCTH.

[Ipu moanmucaHuu CiyKeOHOTO JOKyMEHTa HECKOJbKHUMHU JIOJKHOCTHBIMHU
JUIAMU WX TIOAMKCH PACIojaraloT OJHYy Haj JAPYrod B TOCIEIOBATEIHHOCTH,
COOTBETCTBYIOIIEN 3aHUMAEMOU TOJKHOCTH.

[Ipu moamucanum CIy’)keOHOTO JTOKYMEHTa HECKOJIbKMMHM JIMIIAMH PaBHBIX
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JOJDKHOCTEHW MX MOJAMKUCH PACIoJiaraloT Ha OJIHOM YPOBHE.

B ciyxeOHBIX MOKYMEHTaX, COCTABJIICHHBIX KOMHUCCHUEW, YKa3bIBalOT HE
JIOJDKHOCTH JIMII, TOJIUCHIBAIOIIUX JOKYMEHTBI, a UX OOSI3aHHOCTH B COCTaBe
KOMHUCCUM B COOTBETCTBHUM C paclipejelieHueM (mpeaceaaresib KOMHUCCHUH,
CeKpeTaph KOMUCCHH, YICH KOMHUCCHH).

Ecnu numo, nmpaBoMouHOE MOAMKUCATH CIY>KEOHBINH JOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MO>KET MOJIMKUCHIBATH JIUIIO, UCTIOTHSIOUIETO €ro 00s3aHHOCTH, WJIH
ero 3amecTturenb. [Ipm 3TOM JOKYMEHT TMepenevyarbiBacTCs, YKa3bIBAeTCs
dakTrdeckass JAOHKHOCTh JIMIA, MOIMUCABIIETO JOKYMEHT, W €r0 WHHUIHAIIBI H
baMUITUS: «UCTIOTHSIOIINMA TOTHOMOYHS ...» WIH «3aMECTHTENb ...)».

He nmomyckaercs moAanmuchiBaTh JOKYMEHTBI C TMPEIJIOTOM  «3a» W
MPOCTABIICHUEM KOCOM YepThI Mepe]l HAMMEHOBAHUEM JIOJIKHOCTH.

B agmMuHucTpamuu  J0MyCKaeTcs HUCIHOJIb30BAHUE (bakCUMIIBHOTO
BOCITPOU3BEJICHUS TOAMKUCH C MOMOIIBI0 aHAJIOTOB COOCTBEHHOPYYHOU IOJITUCH
(mamee — Qakcumuiie) rIaBbl AIMUHUCTPAIMM WM JIUIA, WCIIOIHSIIONIETO €ro
00513aHHOCTH.

dakcumuIie pazpenraeTcs 3aBepsaTh B TEKYIIEH JeT0BOI MeperucKe:

- KOITMH TTOITUCAHHBIX B YCTAHOBJICHHOM TOPSIJIKE TOKYMEHTOB;

- TO3/IpaBUTEILHBIC, TPUBETCTBCHHBIC TUCHMA U TEJICTPAMMEI;

- Ipyrue JOKYMEHTHI 1O MPSMOMY YKa3aHHWIO TJIaBa aIMUHUCTPAINH WIIH
JMIA, UCHOJIHAIOMIETO €ro OOS3aHHOCTH, 3a MCKIIOYEHUEM CIy4yaeB, YKa3aHHBIX
HIKE.

3anpemaercs TPUMEHATh (aKCUMHJIC TIpH BbIade JIOBEPEHHOCTEH,
MOANKUCAHAY TIIATSKHBIX JOKYMEHTOB M JPYTHMX JOKYMEHTOB, HWMEIOIINX
(GbuHaHCOBBIE TIOCNIEJCTBHSI, a TakKe MCIOJIb30BaTh €ro mnpu o(opmMiIeHUH
MO/JTMHHUKOB BCEX IOKYMEHTOB.

dakcuMuiie XpaHUTCA Y TIaBbl aIMUHUCTPAIIMKA WITU JIMIIA, UCTIOTHSIONIETO
ero 00s13aHHOCTH.

HanmMenoBanne JOMKHOCTH TedYaTaeTcs OT TPAHUIBI JIEBOTO  IOJIS
JIOKyMEHTa, pacmu@poBKa TOANMUCH — HA YpPOBHE TIOCJIEIHEH CTPOKHU
HAaUMEHOBAHUS JIOJHKHOCTH 0€3 Mpobesia MexX 1y MHUIManaMu U (haMunei.

4.2.10. OTrmMerka 00 HCHOJHHUTENE BKIIOYACT HWHHUIHMAIGLI, (aMUIHIO
WCIIOJTHUTENIS CITY’KEOHOTO JOKYMEHTA U HOMEP €ro ciiy>)keOHoro TenedoHa.

OtMmeTKy 00 MCHOJIHMTENE pacoyiaraloT Ha JUIEBON CTOPOHE MOCIEIHETO
JIUCTa CIY’KEOHOTO JTOKYMEHTa (KpOME 3asiBJICHHUI B Cy/ibl) B JJEBOM HUXKHEM YTy
(opopmisieTcs ¢ ucnosb3oBaHUEM MIpUQTA pazMepoM Ha 2 — 4 KerJsl MEHBIIIE, YeM
TEKCT JOKYMEHTA), HallpUMep:

T.Jl. Huxonaesa
(495) 111-11-11

4.2.11. T'pud corsacoBaHusi MPOCTABJSIETCS HAa TPOEKTAX JTOKYMEHTOB,
TPeOYIOIMUX TPEBAPUTEITHLHOTO PACCMOTPEHHS 3aWHTEPECOBAHHBIMH OpTraHaMu
(opranuzanusMm), CTPYKTYPHBIMU MOAPA3AEICHUIMHU, TOTKHOCTHBIMU JIUIIAMHU.

CoracoBanue JOKyMEHTOB MOKET OBITh BHEIIIHUM U BHYTPEHHUM.
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Buemnee cornacoBanue opopmisieTcs TpudoM COrIacoBaHMsl, CIIPABKON O
COTJIaCOBaHMUM, JIMCTOM COTJIACOBAHMS HJIA MTPOTOKOJIOM OOCYKIEHUS JOKYMEHTA.

B rpud cormacoBanus Bxoaut cinoBo COI'JIACOBAHO (meudaraercs
3arjaBHbIMU OyKBaMu 0€3 KaBbIUEK), HAMMEHOBAHUE JOJKHOCTH JIUIIA, C KOTOPBIM
COTJIACOBBIBAECTCSl JOKYMEHT (BKJIIOYassT HAUMEHOBAaHWUE OpPraHU3allvM), JIUYHAs
MOJIMKChH, €€ pacIIM(ppOBKa U 1aTa, HATPUMED:

COI'JTACOBAHO
I'maBa agMUHUCTPAIMY MYHUIIUNIAJIBHOTO
okpyra Haratuno-CanoBHUKHN
(nuunas noonucs)  WN.0. @amunans
dama

['pudsl cormacoBaHusi pacnojararoTcsi HUKe PEKBU3HUTA «IIOAMKUCHY WU Ha
OTZIEJIbHOM JIUCTE COTJIACOBAHUS.

Jluct cornmacoBaHus, CIpaBKa O COTJIACOBAHWHU, IMPOTOKON OOCYXKICHUS
COCTABJISIIOTCS B TOM Cllydae, KOrJa COJEpKaHUE JOKyMEHTa 3aTparuBaeT
MHTEPEChl HECKOJBKHX OpPraHU3allMii, 0 4eM JeJaeTcsi OTMETKa Ha MecTe rpuda
corjacoBaHusi, Hanpumep: JIMcT cornacoBanus (CpaBKa, MPOTOKOJ) MPHUIIAraeTcsl.
IToamuce, gara.

dopMoii BHYTPEHHEIO COIJIaCOBAHUS SIBISETCS BU3UPOBAHUE JTOKYMEHTA.
Bu3za BKIIIOYaeT JIMYHYIO MOJNUCH BU3HUPYIOLIEro, €€ paclupoBKy U AaTy
BU3UPOBAHUSI, MPU HEOOXOAUMOCTH MOKHO YKa3bIBAaTh JIOJKHOCTh BU3UPYIOLIETO.

[Ipyn Hanmuuuu 3aMeyaHUW O JOKYMEHTY BH3y OGMOPMIISIIOT CIIEIYIOIIUM
0o0pa3oM: «3aMeuaHus MPUJIATAIOTCS» WM «C 3aMEUaHUSIMU MO MYHKTY ...» (IIpH
BHECEHHMHU 3aMEYaHHil B TEKCT JOKYMEHTa), TOAIMKCH, €€ pacim(ppoBKa, 1ara.

['pudsr (BU3BI) coriacoBaHUs TOJDKHBI MPOCTABISTHCS Ha MOJJIMHHUKAX
JIOKYMEHTOB, 32 UCKJIIOUYEHHEM OTIPABISIEMBIX JOKYMEHTOB, KOTOPBIE BUSUPYIOTCS
Ha KOMUSX.

['pud cornacoBanus neyaTaeTcss OT rPaHUIIBI JIEBOTO MOJIS.

4.2.12. llpumeHeHHe MeYyaTeid.

42121. Ha cuyxeOHBIX  [OKyMEHTax, TpeOylmuUXx  0coboro
YAOCTOBEPEHUSI, CTAaBUTCS Meuvarh. [ledath yaoCTOBEpsIET MOIJIUHHOCTD MOANUCH
JOJKHOCTHOTO JIMIA JIMOO COOTBETCTBHE KOMUU MOIMHHUKY.

4.2.12.2. B aaMUHUCTpAIUNA UCTIOIB3YIOTCS CACAYIOMNUE KPYTIIbIC TICYATH:

- ¢ wu3o0paxxeHneM Trep0a MYHUIMIAILHOTO OKpYyra «AJIMUHUCTpAIUs
MyHHUITUTIATBHOTO OKpyra Haratnno-CanoBHukm» (1asiee — repboBasi meyarsb);

- « /1711 TOKyMEHTOBY.

4.2.12.3. T'epboBo#i TeUaThIO 3aBEPSAETCS TMOIMUCH TJIABHI aIMUHUCTPAITUU
WJIH JIATIA, UCTIOJTHSFOIIETO €ro 00S3aHHOCTH.

[IpumepHbIii TEepedYeHb JAOKYMEHTOB, 3aBEPSEMBIX TepOOBON IEUYATHIO:
X0JlaTaliCTBa, XapaKTEPUCTUKU, CIPABKU O CTaKe pabOTHI, TPYIAOBBIC KHUKKH,
(UHAHCOBBIE JOKYMEHTBI, JIOBEPEHHOCTH, KOHTPAKTHI, JOTOBOPHI, HWHBIC
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JOKYMEHTBI, TpeOYyIOIIHNEe TAKOTO 3aBEPEHMSI.

I'epboBass mewyaTh XpaHUTCA Yy TIJaBbl aJMUHUCTpAUMU WIH JIMIIA,
UCIIOJIHSIOLIETO €r0 00s13aHHOCTH.

4.2.12.4. Tleuatp «JIJ19 JOKYMEHTOB)» HUCIIOJB3YETCS Il 3aBEPEHUS KOIUMA
JOKYMEHTOB, /I TPOCTaBICHHS Ha Pa3IWYHBIX JOKYMEHTaX KaJpOBOTO
XapakTepa, Ha BBIMICKaX U3 MMPOTOKOJIOB U JIp.

[lewarpr xpanutrcas B Ciayx0be MO OpraHM3aliOHHBIM BOMpPOCAM U
JIEJIIONPOU3BOICTBY.

4.3. 3aBepeHue KONl CJIyKeOHbIX JOKYMEHTOB.

Komusi  cmyxebnoro  nmokymenta  3aBepsiercs B Ciyx0e 1o
OpraHU3aIMOHHBIM BOIIPOCAM H JIEJIOMPOU3BOJICTBY.

3aBepuTenbHas Haanuch «Komusi BepHa» MPOCTaBIISIETCAd HUXKE PEKBU3UTA
«[Toanuce» u coctaBnsiercs 1o Gpopme:

Konus eepna
00JIHCHOCMb JIUYHASL NOONUCH pacuugposka noonucu
oama 3a8epeHusi KOnuu

3aBepuTenbHAS HAMUCH YAOCTOBEPSETCS MeYaThio «JlJisT TOKyMEHTOBY.

3aBepuTenbHAsS HAINNCh YKa3blBaeT, K€M M KOTJAa H3TOTOBIIEHA KOTHS,
nevaTh MPHUIAeT KOMH JOKYMEHTA IOPUINYECKUI CTaTycC.

3amperniaercs BbIIaBaTh 3aBEPEHHBIC KOMHMU JOKYMEHTOB BBIIIECTOSIINUX H
WHBIX OpraHu3aluu.

4.4. OTmeTKa 00 UCHIOJTHEHUH CITYKEOHOTO IOKYMEHTAa U HallpaBJICHUH €ro B
JIeJI0 JT0JKHA BKJIKOYATh CIEAYIOIIME JaHHbIE: KPATKUE CBEIECHUS 00 MCIOIHEHUU
(ecmu OTCYTCTBYET JOKYMEHT, CBHJETEIbCTBYIOIIUN 00 MCIOJHEHUH), ciaoBa «B
JIeJI0», AaTa, OJMUCH I1aBbl aIMUHUCTPALUH.

4.5. Tlpu HeoOXOAMMOCTH HOTAPUAIBHOTO 3aBEPEHHUS KaK CIIy)KEOHBIX
JOKYMEHTOB, TaK M JPYI'MX JIOKyMEHTOB, MOJTrOTOBKY JOKYMEHTOB K TaKOMY
3aBepeHuto ocymiectBisier Cmyxk6a 1O OpraHU3alMOHHBIM  BONpOCaM U
JIEIONPOU3BOICTBY.

5. OdopmiieHne 10BEPEHHOCTH

5.1. JloBepeHHOCTh — JOKYMEHT, YAOCTOBEPSIOIINIA Nepeaady NOJHOMOYUN
IJaBbl  QAMUHHUCTpAIMM WM  JIMIA, HWCHOJHSIONMIETO €ro  00sS3aHHOCTH,
MYHULIMIIAJIBHOMY CIYy’KallleMy Ha IMpeICTaBiICHHE HHTEPECOB aJIMUHUCTPALUU
WIM JIMIA, UCHOJHSIONIET0 €ro OOS3aHHOCTH, WM COBEPIICHHE KaKUX-JIHOO
JEHCTBUM.

Cpok neicTBHsl JOBEPEHHOCTH OMPEIENAETCs TJIaBOM aJIMUHUCTPALUN WU
JMIIOM, UCTIOJHSIONIMM ero o0s3aHHOCTH. Eciau cpok B TOBEPEHHOCTH HE yKa3aH,
TO OHA COXPAaHSET CHIIy B T€UCHHE IoJla CO JHS €€ BbLAAUH.

5.2. JloBepeHHOCTH O(hopmIIsieTcst Ha OJIaHKE JJISt TUCEM.

5.3. Obs13aTenbHble PEKBU3UTHI JIOBEPEHHOCTH:
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- PErUCTPALMOHHBIA HOMEP U J1aTa BbIIAuH;

- 3aroJI0BOK «/l0BEpEeHHOCThY;

- JIOJDKHOCTh, (pamMuiIusi, MMsl, OTYECTBO (IIOJHOCTHIO) MYHHIIMIIAIBHOTO
CIIy’Kallero;

- IepeUeHb NepeIaBaCMbIX TTOJTHOMOYHIA;

- CPOK JIEUCTBUS JJOBEPEHHOCTH;

- TMOANMKWCH TJaBbl AJMUHUCTPALMU WIM JUIA, HCIOJHIIONIETO €ro
00513aHHOCTH,

- repOoBast meyaTh.

JloTOTHUTEIbHBIE PEKBU3UTHI (AJ1s1 BECHUS TPAKIAHCKUX JIEN):

- IaCTIOPTHBIE JaHHBIE YIIOJHOMOYEHHOTO JIMIIA;

- 0Opa3zel NoANUCH YIIOJHOMOYEHHOI'O JIMILIA.

5.4. Peructpauuio u Beljauy JOBEPEHHOCTEH, a TAKXKe YUET MOJTHOMOYUH IO
noBepeHHocTssM  BeneT Coyk06a 1O OpraHM3allMOHHBIM  BONpOCaM U
JEJIONPOU3BOCTBY.

6. Opranu3anus paéoThbl ¢ KOppPeCcNoOHIeHIel

6.1. Ilpuem, mnepBuuHasi o00pabdoTka, JAOCTaBKa M OTHPaBKa
KOpPpeCHnOHAeHINH.

6.1.1. [Ipuem u oTIpaBKa KOPPECTOHAEHIINH OCYIIECTBIISIETCS CIEAYIOIUMHU
crocobamu:

- yepe3 MOYTOBOE OT/AEIICHUE;

- HAPOYHBIMU, KypbepaMu;

- JINYHO;

- C UCTIOJIb30BaHUEM (PAKCUMUIIBHOM CBSI3H;

- C UCIIOJIb30BAaHNUEM 3JIEKTPOHHOM MTOYTHI.

6.1.2. Ilpuem ©u  oTmpaBKa  KOPPECHOHJACHIIMM  TPOU3BOJUTCS
LEHTPaJIU30BaHHO, 3a HCKJIIOYEHHEM (PaKCUMUIBbHOM, TelepOHHON CBSI3U U
BJICKTPOHHOM IMOYTHI.

6.1.3. Tlopsamox peructpanii ¥ TMPOXOXKICHHUS KOPPECIIOHICHIINH,
MOCTYINHUBILIEH B aIMUHUCTPALIMIO U OTIPABISIEMON U3 aAMUHUCTPALIMH JTHOOBIM U3
NEPEUHCIEHHBIX CITIOCOO0B, YCTaHABIMBAECTCS HACTOAIIMM PernmameHToMm.

6.1.4. llenTpanu3oBaHHBII TpHUeM, MEPBUUYHYIO 00pabOTKy, ITOCTaBKY H
OTNPABKy KOppecnoHAeHIMU ocymectsisier Cnayxba Mo OpraHu3aluoOHHBIM
BOIIPOCAM U JI€IONPOU3BOJCTBY.

Jlommyckaetcst npuMeHeHne PaKCUMUIBHOMN CBSI3U M DJIEKTPOHHOM MOYTHI IS
pyeMa U OTIIPABKH KOPPECIIOHICHIINH,

6.1.4.1. [Ipu mpueme OT HAPOUHBIX KOPPECTIOHJEHIIMN B PA3HOCHON KHHTE
OTIIPABUTENSL CTABUTCS JaTa W NOANMCh MYHHULHMIIAJIBHOTO  CIIY’Kallero,
INPUHABIIETO JOKYMEHT (MPU MIPUEME Ta3€eT U )KYPHAJIOB - BpEMsI IOCTYIUICHMS ), Ha
KOIHMH JTIOKYMEHTA — IITaMI aIMUHUCTPALINH.

6.1.4.2. KoppecnonaeHius, mocTynuBinas Ha ¢akc-aBToMaT B Hepabouee
BpEMs, B BBIXOJIHbIE W MPA3AHUYHBIE THU, PETUCTPUPYETCS B MEPBOOUYEPEIHOM
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nopsake He nmo3aHee 8.30 cieayroiiero paboyero JaHs.

6.1.4.3. Ilpu npueMe KOPPECHOHACHIIMU TMPOBEPSETCS MPABUIBLHOCTh
aJIpeCOBaHUS U LIETTIOCTHOCTh YIaKOBOK.

Omunb0YHO TOCTaBICHHAs KOPPECTIOHICHIIMS BO3BPAIIACTCS OTIIPABUTEIIO C
MOSICHEHWEM TPUYMHBI BO3BpaTa HE TMo3gHee 3 paboumx 1HEH ¢ MOMEHTa
MOJTyYEHUSI.

6.1.4.4. Bce mocTynuBIINE KOHBEPTHI C KOPPECTIOHACHIIMEH BCKPBIBAIOTCS
(32 UCKJTFOYCHHUEM COJICPXKAIHNX MOMETKY «JTUYHO», a TAK)KEe KOPPECIIOHACHITNN Ha
WHOCTPAHHOM $I3bIKE, KOTOPBIE NIEPEAIOTCs aJpecaTaM B HepacleyaTaHHOM BHJIE).

[Ipu BCKpBHITHM KOHBEPTOB C KOPPECIIOHICHIIMEH TPOBEPSCTCS HATUUHC
JIOKyMEHTOB, YKa3aHHBIX B HUX MPHUJIOKEHUHN, a TAK)KE HATMYUE YIO0CTOBEPSIOIINX
PEKBU3UTOB (MIOJIMUCH, TICYATH U JIp.).

B ciywae oOHapyxeHuss HemocTtauyd JHOO OTCYTCTBHUSI HEOOXOIUMBIX
PEKBU3UTOB, KOPPECTIOHICHIIMS BO3BpAIIACTCs OTIPABUTENIO C YKa3aHUEM MPUYHH
BO3BpATa.

6.1.4.5. Ha Bceit koppecnionaeHuu, noctynusiei 10 17.00 Tekymero aus,
MPOCTABJIACTCS IITAMII C YKA3aHUEM JIaThl TEKYIIETO JHS (JaThl IOCTYIUICHHUS ).

Ha xoppecnonaenunu, nocrynusiien mocie 17.00, mpocTaBiseTcs mrami ¢
yKa3aHHUEM JaThl CJIEAYIONEero pabodero qHsl.

6.1.4.6. Ha xoppecnoHICHIHIO, TPEOYIOUIYI0 CPOYHOTO PAaCCMOTPEHUS,
MIPOCTABIIICTCS ITAMIT C YKA3aHUEM JaThl TEKYIIETO JHS (IHS MOCTYIJICHUS) BHE
3aBUCUMOCTH OT BPEMEHH HMX MOCTYIUICHUS, TOCTaBKa TJIaBe aJMUHUCTPAINH WA
JIMILY, UCTIOJHSIOIIEMY €r0 00S3aHHOCTH, OCYIIECTBIIACTCS HE3aMeTUTEIHHO.

6.1.5. Bergaua BXoAsIIe KOppECIOHICHIINA OCYIIECTBIISICTCS MO/ TIOITHCH.

JlocTaBka CpOYHOM KOPPECTIOHCHIIMU OCYILIECTBISAECTCS B TEYCHUE OIHOTO
yaca Mocje €€ MOCTYIUICHHS O] TIOAMKCh.

6.1.6. OTnpaBKa KOPPECIOHICHIIMU MPOU3BOIUTCS TIOCIIE €€ PETUCTpaIiy.

[Ipu oTnipaBKe KOPPECTIOHACHIIMY MPOBEPSIOTCS HATUMYIHE:

- aJjpeca ¢ UHJIEKCOM;

- HCXOJISIIIIETO HOMEPa;

- (haMHUITM MCTIOTHUTEISI C YKa3aHUEM HOMepa ero TenedoHa,

- YKa3aHHBIX B TEKCTE MPUIIOKEHUI;

- TIOATIMCH.

6.1.7. Cayx0a 1Mo opraHM3alliOHHBIM BOIIPOCAM W JEJIONPOU3BOJACTBY B
cllydae HeMmpaBWJIBHO O(POPMIIEHHOUN KOPPECTIOHACHIINN MTPUTIIAIIAET UCTIOTHUTEIS
K ceOe JJIsl UCTIPaBICHUS HEeJOCTATKOB.

6.1.8. KoppecnonneHius OTHOpaBiIseTCs BHEIITHUM ajpecaraMm uepes
KYpPHAaJIbl PETUCTPAIIUU B TCUCHUE JHS.

Koppecnionaenims cpodHOro xapakrepa, KOPpPECIOHICHITUS, MO KOTOpOM
YCTaHOBJICH CPOK MCIIOJIHEHMsI OT | 10 5 JTHEH, OTIpaBIsieTCsl BHEITHUM ajjpecaTtaM
no ¢akcy, WM UCIOJHUTEIEM COOCTBEHHOPYYHO, €CITU TMOPYYCHHUS TIO0
WCITOJTHEHUIO (PE30JIIOINN) KOPPECTIOHEHITUN TPEOYIOT ONIEPATUBHOTO PEIIICHUS.

6.1.9. JlomyckaeTcs BbIada KOPPECMOHACHIIMM HA PYKH aBTOPY WU
anpecaty W mnpomsBoautcs Cryk00if 1O OpraHU3allMOHHBIM BOMPOCAM U
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JEJIONPOU3BOCTBY IO/ IIOAINACH ITOTYYaTeNsl.

Beigaua koppecnonaeHumu w3 apxuBa npousBoautcs Ciyk00il 1o
OpraHU3allMOHHBIM BOIIPOCAM M JEJIONPOM3BOACTBY C pPa3pelIcHUs IJIABbI
aJIMUHUCTPALIMA WIM JIMIQA, WUCIOJIHAIOIIErO €ro OO0Sf3aHHOCTH, IMOJ MOJIUCH B
XKypHaJe.

6.2. Peructparust KoppecroHICHIIHH.

6.2.1. Peructpanuu noieskuT BCs KOPPECHIOHACHIIMS, TpeOyromias yueTra u
UCITOJIb30BAaHUS B CIPABOYHBIX LEAX (KaK co3paBaeMas B aJMUHUCTpPALMH, TaK U
NOCTYIAOIIAs B aIMUHUCTPALIAIO U3 APYTHX OPraHU3AlMI U TPAKIaH).

OO0s13aTeNbHON  PETUCTpPAllU TOAJICKUT KOPPECTIOHACHIIMA, TpeOyromias
OTBeTa (KaK BXOJSIIAsl, TAK U HCXOMSILAs).

He nmoayexuT peructpauu ciieyromnas KOppecnoHACHIMS:

- CTaTUCTUYECKHE CBEJICHMUSI,

- OyXranTepckue JOKYMEHTHI,

- UH(OPMALIMOHHBIE MaTepUabl, IPUCIAHHBIC JIJISl CBEICHUS;

- IEPUOIUYECKUE U3AAHUS;

- [I03/IPaBUTEIIbHBIE IUCbMA U TEJIErPAMMBIL;

- yueOHbI€ TUIaHbI, IPOTPAMMBI;

- OTYETHI;
- PEKJIaMHBIE TIPOCIEKTHI, OYKJIEThI, OPOLLIIOPHI.
6.2.2. Peructpanus KOPPECTIOHAEHIIUU OCYUIECTBIISIETCS B

aBTOMATHU3HPOBAHHOM PEKHUME B JICHb €€ MOCTYIUICHHS, 32 UCKITIOUYEHUEM CITy4aes,
yKa3aHHBIX B HacTosAIIeM Permamente.

6.2.3. Ilpmem (mepemauya) TemedoHOTpAMM, aAJPECOBAHHBIX  TJIaBE
aJIMUHUCTPALlUM WM JIMIly, WCIIOJHSIOIIEMY €ro OOs3aHHOCTH, MPOU3BOAUTCS
Cayx00ii MO OpraHU3allMOHHBIM BOIPOCAM U JIEJIONPOU3BOJICTBY C perucTpanuen
TeredoHOrpaMM B CIICIIUATBHBIX KypHAJaX.

6.2.4. MyHununagbHble CIIyXKalllhe, YY4aCTBYIOUIUE B MPOIECCe CO3/IaHus,
pPEeruCTpallud M XpAaHEHUS KOPPECIOHACHLMH, HECYT OTBETCTBEHHOCTh 32
COXPAaHHOCTh KaK caMOW KOPpPECHOHJEHUUH, Tak U MHPoOpMaluu o Hed B Oaszax
JaHHBIX, a TaKKe 3a OMEpaTHBHOE MpEACTaBIEHHWE HEOOX0aMMOH uHbOpMamu
KpYTY JIHI, UMEIOIIMX MPABO HA €€ TIOTyYeHHeE.

6.3. Tlopsmox paboTel ¢ KOPPECMOHACHIHEH, TOCTyNalmed W
OTIPABJIIEMON OCPEACTBOM (HPaKCUMUIIBHOU CBSI3U.

6.3.1. LlenTpanbHblii (haKCUMHIIIBHBINA anmapat aAMHHUCTPAINA YCTAHOBJICH
B Cnyx0e 1Mo OpraHuM3alMOHHBIM BOIPOCaM M JEIOMPOM3BOJCTBY M paboTaeT B
aBTOMATUYECKOM PEXKHUME KPYTIOCYTOUHO.

6.3.2. Ilepemaua  koppecnoHmeHiud TO0  (dakCy  TPOU3BOJUTCS
MYHUITUTIATBHBIME CITYXAITUMHU C (DAKCUMUIIBHBIX anmnapaTroB, YCTaHOBJIEHHBIX B
UX MOJIPa3/ICIICHUSX.

6.3.3. Ilepemaua KOppeCHOHACHIMK C IEHTpaJbHOrO (hakca ammapara
aIMUHUCTpauuu mnpousBoautTcss Ciyk00i MO OpraHM3allMOHHBIM BOIpOCaM U
JIEJIONPOU3BOICTBY.

6.4. PaccMoTpeHne KOppecnoOHAeHIIHH.
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6.4.1. PaccmoTpeHre KOPpPECHOHACHIIMM B aAMUHHUCTPALMM TMpPeAnosaraet
nepeaadyy KOppeCnoHACHIIMHU TJIaBe aJIMUHUCTPALMU WM JIMIY, UCHOJHSIOIIEMY
ero OoOS3aHHOCTH, ISl TPHUHATHUS PEIICHUS [0 €€ HCIOJHEHUIO, TMOJIUCAHUE
PE30JTIOLUH.

6.4.2. Pe3ynpTaThl pacCMOTPEHUS KOPPECIOHACHIIMM OTPAXAIOTCS B
PE30ITIOLIHAX.

JlommyckaeTcsi BO3MOXHOCTh TTOBTOPHOTO PACCMOTPEHHSI KOPPECTIOHACHIINU
Ipu U3MEHEHHH OOCTOSTENBCTB Jena. B 3TOM ciyyae KOpPpECHmOHIEHIUS BHOBb
NOpEJCTaBIsieTcsl TJlaBe aJMUHUCTPAllMd WU JIUILY, HCIOJHSIOMIEMY €ro
00513aHHOCTH, U KOTOpbIE BIPAaBE JIaTh HOBOE MOPYUYEHUE C YUYETOM U3MEHHUBILIUXCS
OOCTOATENBCTB M ONPEEIUTD APYTUX UCTIOTHUTEICH.

6.4.3. KoppecnoHaeHIysl HaNpaBisieTCs Ha UCIOJIHEHUE B COOTBETCTBUM C
PE3OITIOLUAMH.

6.4.4. Cnyx06a 1Mo OpraHuM3allMOHHBIM BOIPOCAM M JEJIONPOU3BOJICTBY
o0OecreynBaeT COUCIOIHUTENCH MO MOPYYCHHUSIM TJIaBbl aIMUHUCTpAIUU WU
JMLA, UCTIOJIHSIOLIETO €r0 0053aHHOCTH, HEOOXOJUMBIM KOJIHMUYECTBOM KOTIHH.

6.5. IloaroroBka u ohopmiIeHHE PE3OITIOLUNA.

6.5.1. Pezomonusa odopmisieTcss Ha OlaHKE YCTaHOBJICHHOTO oOpasiia.
brank pe3ontonuu CKperuisieTcs ¢ KoppecnoHeHInei. Pe3omomnus MoxeT ObITh
oopmiieHa 1 Ha caMO¥ KOPPECTIOHICHITNH.

6.5.2. B cocTaB pe30roiuu BXOAAT CIASAYIOUINE SJIEMEHTHI:

- WCTONHUTENb ((paMuiIus W WHUIMAIBI MYHHIMIAIBHOTO CIYXKAIIeTo
(MYHUITUIIAJIBHBIX CITYXKaIKX ), KOTOPOMY Jae€TCsl MOPYUYCHUE);

- coJIepKaHue MOPYUYCHHUS (MM HECKOJIBKUX MOPYyUYCHU);

- CPOK HCIIOJTHEHHS MOPYUYEHUs (B Clydae HAIUYUSI HECKOJIBKUX MOPYYEHUMN
JUTSL KQXK0TO UCTIOTHUTEIIS CBOM).

JlononHuTENbHO (3HaK +) MOTYT OBITh yKa3aHbl (PaMWIMM ¥ WHHUIHAIIBI
MYHHUITUTIATBHBIX CIIY)KAIllUX, KOTOPHIM JIaHHAsi KOPPECTIOHICHIIUS HAIMpaBIIseTCs
JUTst ”HGOPMAIIMK UITH YYaCTHUs B PEIICHUH BoIpoca (Mpy He0OXOAUMOCTH).

Psinom ¢ dhamuniueit MyHUIIMITAIBHOTO CITYKAIlleTo, Ha KOTOPOE BO3JIAraeTcs
KOHTPOJIb 3a XOJIOM HWCIIOJIHEHUS KOPPECMOHJICHIIMHU, [eJaeTcsa IOMETKa —
«KOHTpOIBY.

[Ipy HamMYuM B PE3OJIONUU HECKOJBKHX HWCIOJHUTENCH YKa3bIBACTCS
OTBETCTBEHHBIN HCIOIHUTENL («OTB.»), MO0 MM CUMTAETCS JIMIIO, YKa3aHHOE B
PE30ITIOLINUY TIEPBBIM.

[Ipy HanmuuuM B PE3ONIONUH HECKOJIBKHUX OTBETCTBEHHBIX HCIOTHUTENEH
KK U3 HUX JTOKJIAJBIBACT O BBHIMIOJHEHUU MOPYUYEHUS TJIaBE€ aJIMHUHHCTPAIIAN
WIN JIUILY, UCTIOJHSIOIIEMY €ro 00S3aHHOCTH, CAMOCTOSITENBHO.

Eciu cpok ucnoiHeHuss B pe30JIONUMU HE yKazaH, 3TO O3HAy4aeT, 4To
UCIIOJTHEHUE TpeAycMoTpeHo B TeueHue 30 [AHE co [AHS perucrpauuu
KOPPECIIOHICHIINH.

6.6. OdopmiieHre uCXoasIIeH KOPPECTIOHCHITUH.

6.6.1. Hcxonsmias KoppecnoHACHIHsS (B TOM 4YHCIC W HHHUIMATHBHAsN)
MOJIMTUCHIBACTCS TJIaBOW aJMUHUCTPAIMU WM JIUIOM, WCIOJHSIONIUM €Tro



30

00S13aHHOCTH.

6.6.2. Ucxopsmas koppecnoHaeHIus odopmisieTcs Ha OJlaHKax IMHCEM B
COOTBETCTBHUHM C TPeOOBAaHUAMHU, U3JI0)KEHHBIMU B HacTosieM Periamenre.

6.6.3. Mcxopsmas KOppecloHACHLIUs NMPUHUMAETCS K OTIpPaBKE B Clydae
HaIlpaBJ€HUs] B OJWH aJpec — B JBYX JK3EMIUIIpax, B CiIy4dae HalpaBJICHUS
HECKOJBKMM aJpecaTaM — B TaKOM KOJMYECTBE HK3EMIULIPOB, KOTOPOE
COOTBETCTBOBAJIO OBl KOJIMYECTBY aJPECATOB HA KOPPECIOHAEHIIUH TUIIOC JBA.

DK3eMIUIAp HCXOASIIEH KOPPECHOHAECHUMU (KOMMs), OCTAIOIIMIICS B J€ie
aJIMUHUCTPALINHU, JOJDKEH OBITh 3aBU3HUPOBAH HCIIOTHUTEIIEM.

Hcxondmas KOppeCHOHJEHUU TMepeNaeTcss g OTHPABKUA IMOJHOCTHIO
0 OpPMIICHHO.

6.6.4. Ilocne ucronHeHus: KOPPECIOHIEHIMU UCXOASIIUM HOMEPOM OTBETa
SBJIIETCS €70 BXOASIINN HOMEP, JaHHBINA IIPU PETUCTPALIUH.

6.7. ®opMupoBaHue A€, UX XpaHECHUE, OpraHU3alus CIPaBOYHON pabOTHI.

6.7.1 ®opmupoBaHue €7, HX XpaHEHHE, CIpaBoyHas pabora 1O
3apPErHCTPUPOBAHHON KOPPECIIOHJICHIINU (KaK BXOJSIIEH, TaKk W HCXOSIICH)
OCYLIECTBIISIETCS Cayx0oii o OpraHU3alMOHHBIM BOIpOCaM U
JEOMPOU3BOICTBY.

6.7.2. MyHUIIMIaNbHBIE CIYXKaIIUe OTBEYAIOT 3a:

- COXPAHHOCTh IMOCTYMAIONIEl K HUM KOPPECHOHJIECHIMU U MUHPOpMaLUU O
HeH B 0a3e JaHHBIX:

- COONIIOIGCHHE CPOKOB XpaHEHHsSI (B COOTBETCTBUU C YTBEPKICHHOMN
HOMEHKJIaTypou Jen);

- CBOEBPEMEHHYIO MOJITOTOBKY W Mepeavy Aell B apXUB aIMUHUCTpaLUu (B
COOTBETCTBHUHM C YTBEPKACHHON HOMEHKJIATYpOM Je).

6.7.3. 3aKoHUEHHBIE AEIOMPOU3BOACTBOM Jiejla B TEUYEHHUE JABYX JIET WIH
JpYroro, COIVIACOBAHHOIO B YCTAaHOBJIEHHOM IIOPSJIKE CpOKa OCTAalTCA B
aIMUHUCTPAllMU U1 COPaBOYHOM paboThl, a 3aTeéM B COOTBETCTBUU C
HOMEHKJIaTypOil JIeN Cal0TCsl B apXUB.

Odopmnenue nen ans nepenaud B apxuB npousBoautcs Ciyxba 1o
OpraHU3alMOHHBIM BONPOCaM U JIEJIONPOU3BOJICTBY.

6.7.4. Jlena 3a uCTEKIINI TOA JOJDKHBI OBITh O(DOPMIIEHBI U 3aKPBITHI 10 |
MapTa Tekyuero roga. OmHCH COCTaBISAIOTCS OTIAEIBHO Ha JieJla MOCTOSHHOIO
XpaHeHus, Aena BpemeHHoro xpaHeHus (cBbime 10 ner). Ha nena BpemeHHOrO
xpanenus (10 10 yiet) onurcu He COCTaBISIOTCS.

7. PaboTa ¢ MyHHIMNIAJBLHBIMH NPABOBBIMH AKTAMHU, COJIEPKAIIUMH
CJIYyKeOHY10 MH(OPMAIIUIO OTPAHNYEHHOT0 PACTIPOCTPAHEHUS

7.1. Pabota ¢ MyHHUIIMIAJILHBIMU TPABOBBIMU AaKTaMH, COJIEPKAIUMHU
CIIy’)keOHYI0 HWH(OpPMAIMI0O OTPAHUYECHHOTO PACHPOCTPAHEHUS, OIPEACIICTCS
3aKOHOIaTeNnbCTBOM Poccuiickon denepannu 1 HACTOSIUM PernaMeHToM.

7.2. OtTHeceHME MYHULMNAIBHOTO TIPAaBOBOIO aKTa K KaTeropuu
JIOKYMEHTOB, COJEpKaluX HWH(POpMAIMIO OTrpaHUYEHHOrO0 PaclpOCTpaHEHUs,
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MPOU3BOJIUTCS TOJBKO MO OCHOBAHUAM, MPEAYCMOTPEHHBIM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanum.

OcHoBaHMEM JIsI OTHECEHHMS MYHHUIMIIAJIBHOIO IIPABOBOIO aKTa K
KaTeropuu  JOKYMEHTOB,  COJIEp)KAIlUX  HMHPOPMALMIO  OTPAHUYEHHOTO
pacnpoOCTpAHEHUS], SIBIISIETCS:

- 3ammTa HHQPOPMAIUU, COCTABIISIOIICH CITy’)KeOHYIO TaliHY;

- 3ammTa HHPOPMAIIUX, COCTABIISIIOIIEH KOMMEPYECKYIO TaltHY;

- 3ammTa HHQPOPMAITUH, COCTABIISIONICH MPOoheCCHOHATBHYIO TalHY;

- 3ammTa UHPOpPMAIMU, COCTABIIONICH JUYHYI0 WM CEMEHWHYI0 TalHy
rpaxk/iaH;

- 3ammTa WHPOPMAIIUH, COCTABJISAIONICH WHBIC BUIBI TallH, B CIydasx, €ClId
Takasi 00s3aHHOCTb MpeAycMOTpeHa defepalbHBIMU 3aKOHAMU;

- 3allIMTa MEPCOHAIBHBIX TAHHBIX TpaXk/iaH (HU3NUECKUX JIUIL);

- 3a1[UTa MEPCOHAIBHBIX IAHHBIX MYHULIMNAIBHBIX CITyKallHX;

- 3allliTa WHBIX BUJOB KOH(PUICHIMAIbHBIX CBEJICHUUA B Clydasx, €CIu
Takasi 00s3aHHOCTb MPEAYCMOTpPEHA 3aKOHOAaTeNbcTBOM Poccuiickoit deneparum.

7.3. IlepeyeHr BOIPOCOB, KOTOpbIE HE MOTYT COJAEPXKAThCA B
MYHULIMIAIBHOM MPABOBOM aKT€, OTHECEHHOM K KaTeropud OrpaHUuYEHHOIO
pacnpoCTpaHEHUS:

- MpaBa, CBOOOIbI U 00SI3aHHOCTH YeJIOBEKa U TPaXKIaHUHA;

- MIOJTHOMOYUST IMUHHUCTPAIIUY;

- IeSITEIbHOCTh aIMUHUCTPALINH,

- UCTIOJIb30BaHUE OIOKETHBIX CPEJICTB;

- HHBIE BONPOCHI, HEJOMYCTUMOCTh OrpPaHUYEHHUS JOCTYNMa K KOTOPBIM
yCTaHOBJIEHA 3aKk0oHOAaTenbCcTBOM Poccuiickon denepanuu.

7.4. HenmomycTHMO OTHECEHHWE MYHHUIIMIIAIILHOTO TPAaBOBOIO akTa K
KaTeropuu  JOKYMEHTOB,  COJep)KaIUX  HMHPOPMALUIO  OTPAHUYEHHOTO
pacIpoCTpaHEHUs, B CIyqasx:

- COJIEpXaHUs B HEM BOIIPOCOB B COOTBETCTBHUU C MEPEUHEM, ONPEACICHHBIM
nyHKTOM /.3 HacTosmero Pernamenta,

- BHECEHUsS] HM3MCHEHUH, OTMEHbl WJIM TMPU3HAHUS YTPATUBIIUM CHITY
MYHUIIMIAIBHOTO MPABOBOTO aKTa, HE OTHECEHHOr0 K KaTeropuH OrpaHUuYEHHOIO
pacnpoCTpaHEHHUs.

7.5. Joctym k wuHbopManuMu O JEATEIBHOCTH  aJIMHHUCTpAIlUU
OTpaHUYMBAETCS B CIydasX, €ClIu YyKa3zaHHas uHboOpMalusd OTHECEHa K
nH(pOpMaIu, COCTaBISAIONICH TOCYAaPCTBEHHYIO WM CIIYKEOHYIO TaiiHY.

7.6. Permenune 00 OTHECEHUN MYHUITUIIATHLHOTO MIPABOBOTO aKTa K KATETOPHUH
JIOKyMEHTOB,  COJEpXKAIUX  CIYy)XKeOHyt0  MHPOPMAIUIO  OTPAHUYCHHOTO
pacrpoCTpaHEHUsl, NTPUHUMAETCS, KaK MPaBWIO, HA CTaJUU CO3JaHUS IMPOEKTA
MYHULIMNAIBHOTO TMPABOBOTO aKTa MpH BKJIOYEHUH B HErO CBEACHUU
KOH(HMICHIIMAILHOTO XapakTepa U O(QOpPMIISIETCS TIOMETKOW B MPaBOM BEPXHEM
YTy IMyTeM MPOCTABIICHUS mITaMIia «J{J1s c1y>KeOHOTO TIOJIb30BaHUS.

Pemenne 006 OTHECEHWHM MYHUIMIIAILHOTO TPABOBOTO aKTa K KATETOPUHU
JIOKYMEHTOB,  MOJJICKAIIUX  OrPAaHUYEHUIO  pacnpocTpaHeHusl  (JIOoCTyma),
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NPUHUMAETCS [JIABOM  aJIMUHHUCTPAlMM WJIM  JIMIIOM, HCIOJHSIOIUM  €ro
00s3aHHOCTH, Ha CTaJMM CO3[aHUS MPOEKTa MYHMIIMIIAIBHOIO MPaBOBOTO aKTa
IIPY BKJIFOYEHUH B HETO TIEPCOHANILHBIX JIaHHBIX M CBEJICHUMN, YKa3aHHBIX B ITyHKTE
7.7 Hacrosuero Perimamenra.

7.7. CBeneHus, coiepkaluecs B MYHHUIMIAIBHBIX IPABOBBIX aKTax I10
KaJIpOBBIM BOIIPOCAM, MOJICKAIINX OTPAHUYEHUIO JIOCTYIA!

- 0 Ha3HAYCHHH, MEPEBOJIC HA JOHKHOCTh U OCBOOOXKIECHUU OT JIOJDKHOCTH
MYHHUITUTIATBHBIX CITYXKaIIHNX;

- 0 TIPUMCHCHUHM W CHATHH JWCIHUIUIMHAPHBIX B3BICKAHWA, O MPOBEIACHUU
CITy’K€OHOMU MTPOBEPKU B OTHOIIEHUN MYHHUITUTIATHHBIX CITYKAIIHX;

- 00 YTBEpXICHUHU INTATHOTO pACIUCAHWsA, O BHECEHWW H3MEHEHUU B
HITaTHOE pacnucaHue ¢ uHdopmalmel 0 YUCICHHOCTH, JOJKHOCTHBIX OKJIajax U
dbonze omaTel TpyJa MyHUIIUTAIBHBIX CITYKAIUX;

- 0 IPUCBOCHUHU KJIACCHBIX YNHOB MYHUITUTIATBHBIM CITYKaIllM;

- 0 TMPEeAOCTaBIICHUU OTIIYCKOB MYHHUIMIAIBHBIM  CIy>KalluM, 3a
UCKIIFOUEHUEM TJIaBbl QJAMUHUCTPAIMM WJIA JIMIA, HUCIOJHSIIONIETO  €ro
00s13aHHOCTH, (B TOM YHCJE IO yXOAy 3a PEOCHKOM U BBIXOAY M3 OTIyCKa IO
yX0Jly 3a pPeOCHKOM 10 JOCTHKEHHS MM BO3pacTa TpeX JieT, 0e3 COXpaHEeHUs
JEHEKHOTO0 COAEpKaHUsA, Y4YeOHOro OTHycKa); 00 YTBEpXKACHUM TIpaduka
OTIYCKOB.

- 00 m3MeHeHNH (aMUIUH, UMEHU, OTYECTBA MYHHUIIUITATBHBIX CITYXKAIUX,
3a MCKIIOYEHHEM TIJIaBbl AJIMUHUCTPALIMM WM JIMIA, MCIOJHSIONIETO €ro
00SI3aHHOCTH.

7.8. I'maBa agAMUHUCTpAIMA WU JIMIO, WCITOJHSIONIEE €ro OOsS3aHHOCTH,
MPUHSABIINHN pelieHre 00 OTHECEHUH CITYKeOHOM nHpopManuu, 3auKCUPOBAHHON
B MYHUIMIAJIHLHOM  TPaBOBOM  aKTe, K  KaTEeropud  OTrPaHUYECHHOTO
pacnpocTpaHEHHs, HECET TMEePCOHAIbHYI0 OTBETCTBEHHOCTh 3a OOOCHOBAHHOCTH
MPUHSATOTO PEIICHUS.

7.9. JlokymeHntupoBaHHasi uHpopmaius ¢ mnomeTrkon «Jlyig ciykeOHOro
MOJIb30BAHUS» 0€3 PE30IOIUHU TJIaBbl aJIMUHUCTPALIUU WM JIUIA, UCTIOTHSIOIIETO
€ro 00s13aHHOCTH, HE TOJICIKUT pasTiiallleHuo (PacpOCTPaHECHHUIO).

7.10. Casatue momeTkun «Jlmst ciry>keOHOTO TIOJIb30BAHUS» MPOU3BOIUTCS B
CBS3M C yTpaTol KoH(pUACHIHAIbHOCTH wHpopMamuu. [lomeTka moramaercs
MOAMNUCHIO TJIaBbl AIMUHUCTPAIIMN WUJIU JIUI[A, UCTIOIHSIONIETO €ro 00s3aHHOCTH.

8. UcnosiHeHNe U KOHTPOJIb HCIIOJTHEHUSI MYHUIMINIAJIbHBIX PABOBBIX AKTOB,
CJIY’KeOHBIX JOKYMEHTOB, IPOTOKOJIOB COBEIIAHUI, a TAKIKE Pe30JTI0IUI

8.1. HcmonmHeHue MyHUIIMIATIBHBIX TMPABOBBIX AaKTOB, CIIYKCOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHUN, PE3OTIOLIUH.

8.1.1. Cpoxk ucnosHeHHs.

8.1.1.1. Cpok uCHONMHEHHS ONpeaeseTcs KaleHJapHOW JaTod WIId
UCTEYCHUEM IEePUOJIa BPEMEHHU, KOTOPHIA HCUMUCIACTCS TOJaMHU, MECSIaMu WU
JTHSIMH.
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l'omoBble W MecsiUHBIE TEPUOJIBI BPEMEHHM MCUYHUCIAIOTCS KaJleHAapHBIMU
JHSAMH; CPOK HCIOJHEHMS, YCTAHOBJICHHBIM B JHSAX, HMCUHUCIACTCS PabOUYnMH
nHsMUA. CpOK UCIIOJTHEHHUS], YCTAHOBJICHHBIN KaJ€HIApHOW 1aTOM, UCTEKAET B JICHb,
YCTAHOBJICHHBIN B PE30JIIOLIHH.

Cpox HCHNONHEHMWs, MCUHCIAEMbId MecsieMm, uctekaer uyepe3d 30
KJICHIAPHBIX AHEH, HE cUuTas HepaOOuMX Mpa3AHUYHBIX JHEW, 3a UCKIIOUCHUEM
CPOKOB  MCIIOJIHCHMSI, YCTAHOBJICHHBIX  3aKOHOJATENLCTBOM. B  ciyuae
YCTAHOBJIEHHS 3aKOHOJATEIILCTBOM CPOKA PACCMOTPEHHUS «B TEUEHHUE MECALIA», «B
MECSTYHBIA CPOK» CpPOK MCIIOJJHEHUSI HMCTEKAaeT B COOTBETCTBYIOIIEE YMCIIO
CHEYIOIIETO MECSIA, & €CIU B CIEIYIOIMIEM MECSILE TAKOIO0 YMCJIA HET, TO CPOK
HCIIOJIHCHUS UCTEKAET B IOCICAHUN ICHb ATOr0 MeCsIIa.

Cpok HCHOJHEHHS, UCUMCIISIEMbIM HENEJIe, UCTEKAeT uepe3 S5 aHeH, He
cyuTas HepaboUMX Mpa3JHUIHBIX U BBIXOIHBIX JHEH.

CpoK HCMOJIHEHHUS, WCYUCIAEMBIN JTHAMHU, HWCTEKACT B TMOCJICAHUN JICHb
WCIIOJTHEHHUS IOPYYCHUS, HEe CUUTass HepaOOUMX MPa3THUYHBIX M BBIXOTHBIX THEH.

Ecnu mocnennuii neHb Cpoka NPUXOAUTCS Ha HEpaOOYMi JIeHb, JHEM
OKOHYAHHUS CPOKA CUUTACTCS JCHB, IPEAIICCTBYIOMIUN HEpaboueMy JHIO.

8.2.1.2. Cpok HCIOITHEHHS TTOPYUECHHUS, CONCPKAIIETOCS B MYHULIMIAIBHOM
IIPaBOBOM AKT€, YKa3bIBACTCS B TEKCTE MYHUILIMNIAJIBHOTO MTPABOBOTO AKTA.

Cpok  BBINOJHEHUS MYHUIHMNAJIBHOIO MPABOBOTO aKTa B LEJIOM
ONPEAEISACTCS MO CPOKY HUCIOJHEHUS NOPYYCHMS, SIBISIOLIECTOCA MOCIEIHUM B
YUCIIE MEPONPUSATHN, W TMOPYYEHHUM, TMPEAYCMOTPEHHBIX MYHHUIUIIAIbHBIM
MIPABOBBIM aKTOM.

B tex ciywasx, Korja B MyHUIHUNAJIbHOM IPABOBOM AKT€ HE OIPEICIICHBI
CPOKM HCIOJHEHUA MOPYYEHUM, TO CPOK MCIOJHEHUS MYHHUIUNAIBHOTO
MPABOBOTO aKTa B IIEJIOM — TPU Mecsla CO JHS MOANUCAHUS MYHHUIANAIBHOTO
MPABOBOTO AKTa WJIA BCTYIUICHUS €0 B CUITY.

[IpomyieHne cpoka MCIOJHEHHS OTAECIBHOTO MOPYYEHUS, COACPIKAIIETOCA B
MYHULUIIAJIBHOM TPABOBOM AaKTE, MOXET OCYIIECTBISATHCS B pPaMKax CpOKa IO
MOCJIEAHEMY IYHKTY MYHUIMIIAJIBHOIO IPABOBOTO aKTa JOJDKHOCTHBIM JIMIIOM,
WCMOJIHSIOIIMM KOHTPOJIb 34 €ro BBINOJHEHHEM B IEJIOM, Ha OCHOBaHUHU
JIOKYMEHTa, 0OOCHOBBIBAIOIIETO MPUYUHBLI HEBBIMOJHEHUSI TTOPYUYEHUSI, MEPHI MO
MX YCTPAHECHUIO U MIPEIJIOKEHUSI O HOBOM CPOKE UCIIOJHEHUS MOPYUYECHHUS.

B cnydae ecni MyHMIMIAIBHBINA MPABOBOM aKT HE BBINOJIHEH B LIEJIOM B
YCTAHOBJIEHHBIM CPOK, TO JOKHOCTHOE JIMIIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 3a
€ro BBITIOJIHEHUEM, HAITPABJISIET IJ1aBE IMUHUCTPALIMU WIIH JIUILY, UCTIOJHSIOIIEMY
ero 00sI3aHHOCTH, 3aIlUCKY C YKa3aHWEM MPUYNH HEBBITIOJHEHUSI MYHUIIUITAIEHOTO
IIPaBOBOT'0 aKTa, MEP, NPUHATHIX MO UX YCTPAHEHUIO, U MPEIJIOKEHUEM O HOBOM
CPOKE €TI0 BBITIOJTHCHUS.

Pemienne o mpomiieHMM CpoOKa HCHOJHEHUS MYHULHMIIAIBHOIO ITPABOBOTO
aKTa NPUHUMAETCS TJaBOM aJIMUHUCTPAIlMU WA JIUIIOM, HCHOJHSIONUM €ro
00s13aHHOCTH.

N3MeHeHne cpoka BBINOJHEHHWS MYHULMNAJIBHOTO IPABOBOIO  AKTa
MPOU3BOJIUTCS yTEM NMPUHATUS (U3aHUS) MYHUIIUTIATLHOTO IMPABOBOT0 aKTa.
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MyHULIMNANBHBI NPABOBOM aKT CHUMAETCA C KOHTPOJS Ha OCHOBaHUU
cIpaBku (OTYeTa), coAeprauieil nHGOPMAIMIO O BBIMOJIHEHUH BCEX MOPYUYECHHM
MYHULIMNAIBHOTO MIPABOBOTO aKTa, 3a MOANUCHIO JOJKHOCTHOIO JIMIIA, HA KOTOPOE
BO3JIOYKEH KOHTPOJIb 32 BBINOJHEHHUEM MYHULIMIAIBHOTO ITPABOBOIO AKTA.

CHsiTUE ¢ KOHTPOJIS MYHUIIUIIAIBHOTO MTPABOBOIO aKTa OCYIIECTBISETCS MO
YKa3aHUIO TJIaBBI AIMUHUCTPAIIIH WIIH JIUIA, UCTIOTHSIONIETO €T0 00S3aHHOCTH.

OcHoBaHuEM [JIsl CHATHS MYHULMIAIBHOTO MPABOBOIO aKTa C KOHTPOJIS
SABJISICTCS:

- €0 BBITIOJIHEHUE;

- mpuHATHE (BBEACHUE B JICHCTBHE) HOBOTO MYHUIIUNAIBHOTO MPABOBOTO
aKTa, OTMEHSIOIIETO JIEUCTBUE MPEKHEro (B CBSI3UM C U3MEHEHUEM OOBEKTHBHBIX
YCIIOBUM, TPUHSATHUEM MTPABOBBIX aKTOB U T.1.).

8.2.1.3. Cpok HCHONHEHUS MPOTOKOIBHOTO IOPYYECHHUS ONPEACISIETCS B
MIPOTOKOJIE U HCUUCIISIETCS C JaThl IPOBEACHUS COBEILIAHMUS.

Pemienne o mnOpoaiieHMHM CpoKa HCIOJHEHWS MPOTOKOJAa HAa OCHOBE
MPEVIOKEHNUS] OTBETCTBEHHOTO 3a KOHTPOJIb MPOTOKOJA B LIEJIOM MPUHUMAETCS
IJIaBOW aIMUHUCTPAIIMH WU JIUI[OM, UCTIOJTHSIOIIMM €r0 00s3aHHOCTH.

Pemienne o CHATUM MPOTOKOJA COBEIIAHUS C KOHTPOJS B CBSI3U C €r0
BBITIOJTHEHUEM, POBEJCHUEM MTOBTOPHOTO COBEIIAHUS, MPUHATHEM
MYHULIMIAIBHOTO MPABOBOTO aKTa (MCUEPIBIBAIOIIETO MOPYUECHUS, COJECPKAITUECS
B MPOTOKOJE) MO MNPEIJIONKEHHUIO OTBETCTBEHHOTO 3a KOHTPOJIb HMCIOJHEHUS
MPOTOKOJIA, MPUHUMAETCS TJ1aBOM aIMUHHUCTPALMU WM JIMIIOM, HCIOJIHSIOIIUM
ero o0Os3aHHOCTH.

Pemienne o CHATUM C KOHTPOJIS OTACIBHOTO MOPYYEHHUS, YKAa3aHHOTO B
MPOTOKOJIE, W TPOIJIECHUH CpPOKA €ro HCHOJHEHHUS NPUHUMAETCS TJIaBOU
QIMUHUCTPAIIMH WU JTUI[OM, UCTIOTHSIONUM €T0 00S3aHHOCTH, TI0 TIPEITIOKECHHUIO
OTBETCTBEHHOTO 3a KOHTPOJIb UCIIOJHEHHS TPOTOKOJIA.

8.2.1.4. MHcnonHeHnue TmOpy4YeHUST O TPUBEICHUA MYHHUIUTIATHHOTO
MPaBOBOTO AaKTa B COOTBETCTBHE C (eAepalbHBIMU 3aKOHAMH ¢ HWHBIMU
HOPMATUBHBIMM IIPaBOBbIMU akTaMu Poccuiickon @enepanunu, 3aKOHAMU U UHBIMU
HOPMATUBHBIMU MPABOBBIMU aKTaMH ropojia MockBbl, ¥ CTaBOM MYHHITUTIATBEHOTO
OKpyra, HOpPMaTUBHbBIMH W  mpaBoBeiMH  akTamu CoBeTa  JIeMyTaToB
OCYILECTBIISIETCS B TEUCHHE TPEX MECAIEB CO JHS BCTYIUICHUS WX B CUIY, €CIU
WHOE HE MPETyCMOTPEHO COOTBETCTBYIOIMIUM (hellepadbHbIMU 3aKOHAMHU U WHBIMU
HOPMATUBHBIMM MPABOBbIMU akTaMu Poccuiickorn deaepannu, 3aKOHAMUA U UHBIMU
HOPMATUBHBIMU TPABOBBIMH aKTaMu Tropoja MOCKBbI WM MYHHIUTIAIbHBIMU
MPABOBBIMH AKTaAMH.

8.2.1.5. HMcnonHnenue mnopydeHH, 3aQUKCUPOBAHHBIX B PE3OJIOIUSIX U
CHAaOXKEHHBIX CICIMAILHBIMU TIOMETKAMHU, OCYIIECTBIISIETCSI B  CIEAYIOIIEM
MOPSIAKE:

- TOPYYEHHUS C TMOMETKON «HE3aMEJIUTENbHO» HCIOJHSIIOTCS B TEUCHUE
OJIHOTO JIHSI CO JIHSI OJIMKUCAHUS U PETUCTPALlMU PE3OIIOLNY;

- IOPYYEHHUSI C TOMETKOW «BEChbMa CPOYHO» UCIIOIHSIOTCS HE MO3/IHEE IBYX
JTHEW CO JHS MOANMCAHUS U PETUCTPALIMH PE30TIOLINH;
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- IOPYYCHHS C TIOMETKOH «CPOYHOY» UCTIONHSIOTCS HE MO3AHEE TPeX JHEH COo
JTHS TIOJITUCAHMS U PETUCTPALIMN PE3OITIOLNH;

- MIOPYYCHUS C TOMETKOW «OTEPaTUBHO» MCTIOIHIIOTCS HE TO3/IHEE JECATH
JTHEH CO JTHS MOJAMUCAHUS U PETUCTPAIIUH PE3OTFOIHH.

[TomMeTKH CpOYHOCTH UMEIOT MPABO MPOCTABIIATH IJIaBa aAMUHUCTPALIMU WIH
JIUIIO, UCTIOIHSIIOIIEE €ro 00A3aHHOCTH.

[Ipu mpocTaHOBKE MOMETOK CPOYHOCTH BbIIICYKa3aHHBIMU JuiamMu Ciryx0a
110 OPTaHM3AIMOHHBIM BOIIPOCAM M JICTONPOU3BOACTBY 00s513aHA HE3aMEIIUTEIHEHO
JIOBECTHU JI0 CBEJICHUS UCTIOHUTENCH HH(DOPMALIUIO O CPOUHOM MOPYUCHUH.

Eciu B ycTaHOBJEGHHBIN CPOK HUCIOJHEHHE JOKYMEHTa HEBO3MOXXHO, TO
OTBETCTBEHHBIM HCITOJIHUTENIEM HE MO3HEE, YeM 3a JIBa JHs O UCTEUCHHUs CpOKa
WCTIOJTHEHMS, TOTOBUTCS CIIpaBKa HA WMS TJIaBbl AAMUHHCTpAIMHM WU JIHIIA,
UCTIONTHSIONIETO €r0 00sI3aHHOCTH, C 0OOCHOBaHMEM HEOOXOIMMOCTH TPOJICHUS
CpoKa.

Pemenuie o CHATHM ¢ KOHTPOJIS MOPYUYEHUH (MPOJJIEHUH CPOKA MCIIOIHEHUS
MOPYYEHUS) MPOU3BOJUTCSA TJIaBOM MYHUIIMITAIIBHOTO OKpyra / pPyKOBOJIUTEIEM
anmmapara CoBera JenyTatoB / TJaBOM  aAMUHUCTpAMM WJIH  JIMIIOM,
UCTIOJTHSIOINM €T0 00s13aHHOCTH.

OcHOBaHMEM JTSI CHATHUS C KOHTPOJISI MOKET CITYKUTh:

- CITpaBKa UCTIOTHUTENS O PE3yJIbTaTaX BBHITIOTHEHUS MTOPYICHHUS;

- KOIKS TOJAMUCAHHOTO U 3aperHCTPUPOBAHHOTO OTBETA KOPPECIOHACHTY,
HampaBlIEHHAs C COMPOBOAUTEIHHBIM JOKYMEHTOM.

8.2.1.6. Ilopsmok WCHOTHEHHWS MYHHUIMIIAIBHBIX [PABOBBIX aKTOB,
CITY>KE€OHBIX JJOKYMEHTOB, TPOTOKOJIOB COBEIIIAHUH, a TAK)KE PE30JIIOIUM.

HcnomHeHne  OCYIIECTBISETCS B  COOTBETCTBUM C  IHOPYYEHUSIMH,
COJIep KaIUMHUCS B YKA3aHHBIX JIOKYMEHTAX.

Ecnu B pe3ononuu B Ka4yecTBE WCIOJHUTENS yKa3aHbl HECKOJIBKO JIUL U HE
OTNpe/eNieH OTBETCTBEHHBIH HWCIHOJHUTENb, OTBETCTBEHHBIM 33 MOJATOTOBKY
00001IeHHON HMH(pOpPMALMK SBISETCS JIMIIO, YKA3aHHOE B PE30JIONHUU TIEPBBIM
(lazee - OTBETCTBEHHBIN UCIIOJHUTED).

JIuto, yka3aHHOE B PE3OJIOIMH OTJCIBHO OT OCHOBHBIX HCIIOJHHUTENEU CO
3HaKOM +, MPUHUMAET yJacTHe B paboTe HaJ JOKYMEHTOM MPU HEOOXOIUMOCTH,
o COOCTBEHHOMY YCMOTPEHUIO (o CITyKEOHBIM JOKYMEHTaM,
KOPPECTIOH/ICHITHH).

CoucrnionHUTENW HE TO3/[HEE, YeM 3a TpHU JHSA 10 HCTEUCHHs] CpOKa
UCTIONTHEHHS 00s3aHbI MPEICTaBUTh OTBETCTBEHHOMY HCTIOJHHUTEINO CIIPABKH IS
0000IIEeHUsT ¥ COCTaBJIEHUS OT4YeTa JMOO0 COOOIIAI0T CBOE€ MHEHHE TI0
UCIIOJTHSEMOMY BOIIpOCY B Jpyroil ¢opme, ycTpauBarolieil OTBETCTBEHHOI'O
UCTIOJTHUTEJIS.

OTBETCTBEHHOMY MCIIOJIHUTENIO AE€TCS MIPABO CO3bIBA COMCIIOIHUTENECH.

CoucrniomHUTENM B pPaBHOM CTENEHHM HECYT OTBETCTBEHHOCTh 32
KayeCTBEHHYIO U CBOEBPEMEHHYIO IIOJIFOTOBKY BOIIPOCA.

8.3. KoHTposb UCTIOMHEHUS MyHUITUTIATBHBIX MPABOBBIX aKTOB, CIIYKEOHBIX
JIOKYMEHTOB, TPOTOKOJIOB COBEIIAHUN, PE3OJIFOLIUH.
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8.3.1. KoHTpOJb HCHONHEHHS MYHUUMIAIBHBIX TPABOBBIX  aKTOB,
CIIy’K€OHBIX JIOKYMEHTOB, TPOTOKOJIOB COBELIAHUM, a TaKKe pe30Jouuil (qaee —
UCIIOJIHEHHE JIOKYMEHTOB) BKIIIOUAET B ce0sl KOHTPOJIb 32 KAU€CTBEHHBIM (ITOJIHOTA
¥ TOYHOCTh) U CBOEBPEMEHHBIM (CPOKH UCTIOTHEHUS) HCIIOTHEHUEM JJOKYMEHTOB.

8.3.2. B KOMIETEHIUIO JIWIAa, OTBETCTBEHHOTO 3a KOHTPOJIb HCTOJHEHHS
JOKyMEHTa WM SBJISIONIETOCS OTBETCTBEHHBIM HCTIOJHUTEIEM JOKYMEHTA,
BXO/JIUT:

- OpraHU3aIys BHITIOJHEHUS MTOPYUYCHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOpPAUHALIMSA JEATEIbHOCTA UCITOIHUTENIEN U COUCTIOIHUTETIEH;

- KOPPEKTUPOBKA CPOKA UCIIOTHEHHS JOKYMEHTA B PaMKax KOHEYHOTO CPOKa
WCITOJTHCHUSI IOKYMEHTA B 11EJIOM;

- TpUHATHE Mep i1 O€3yCIOBHOTO BBINOJHEHUS COJEpKaIUXCS B
JIOKyMEHTE MOPYUYCHUN;

- TMOATOTOBKAa M TMpPEJCTaBJICHUE JIUIly, MOAMHUCABIIEMY JIOKYMEHT WU
JaBIlIEeMy MOpYy4YeHUe, oTueTa (CIpaBKU O BHIMOJIHEHUH TOKYMEHTA B LIEJIOM).

B cnywyae ecnu mopydeHue HE BBIIOJIHEHO, JIMIIO, Ha KOTOPOE BO3JIOXKEH
KOHTPOJIb 32 HCIOJHEHUEM JIOKYMEHTAa, YCTaHaBJIMBAae€T KOHEUHBIH CPOK
BEITIOJIHCHHUS JAHHOTO TOPYYEHUS B pPaMKax CpOKa TO TIOCICTHEMY ITYHKTY
JIOKyMEHTA.

8.3.3. KoHTponb WCHONHEHHS MYHHUIMNAIBHBIX TMPABOBBIX  aKTOB
BO3JIaraercs, Kak MpaBwIIo, Ha OJTHO JIUIIO.

KoHTpons wcmomHeHUs mMmopydeHui, 3aUKCHPOBAHHBIX B IPOTOKOJAX,
MOXXET OBITh MOPYYEH HECKOJBKUM JIMIIaM B COOTBETCTBHH C paclpeeicHUEM
00s13aHHOCTEM.

KonTponb wucnonHenus mnopydyeHud, 3aUKCUPOBAHHBIX B PE3OJIIOIUSX,
MOXXET OBITh TMOPYYEH OJHOMY WJIM HECKOJBKUM JIMIIAM B COOTBETCTBUU C
pacnpeneneHueM 00s13aHHOCTEH.

B Tom cnyuae, ecii KOHTPOJIb BO3JIOKEH (IO PE3OTIONUSAM — HCIIOTHEHHE
MOPYYEHO) Ha HECKOJbKHUX JHI, TO 0000IaeT martepuan (FOTOBUT HTOTOBYIO
CIIPABKY) B IIEJIOM T10 UCTIOJHEHUIO MYHHUIIMIIAIIBHOTO MPABOBOTO aKTa, PE30JIOIUN
TO JIAIIO, KOTOPOE B MYHHIIMIAIBHOM IPAaBOBOM AaKT€, PE30JIOIUN 3HAYNTCS
MIEPBBIM, €CITH HET APYTUX YKa3aHHM.

KoHTposb 3a HMCMOMHEHHEM MOPYYCHHUH Ti1aBa aJMHUHHUCTPAIUHA WJIU JIHIIO,
UCIIOJTHSIONIEE €ro 00s3aHHOCTH, BIIPABE OCTABUTH 3a COOOM.

8.4. Ilopsmok OCyIIECTBICHUS KOHTPOJIS.

8.4.1. KoHTponb HCHONHEHHS IOKYMEHTOB OCYIIECTBISIETCS B PYYHOM
pEXUME C UCTIOIH30BAHUEM JKYPHAJIOB PETUCTPAIMH WIIH B PEXKUME dJICKTPOHHOTO
JIEIOTIPOU3BOICTRA.

8.4.2. llenTpann30BaHHOMY KOHTPOJIIO MO CPOKAM M KAa4ECTBY HCTIOJHEHUS
MOJIJIeXKAT BCE JOKYMEHTHI, ITOCTABIICHHBIE HA KOHTPOJIb.

8.4.3. KoHTpOIb OCYHIECTBISICTCS KaK OMNEPATUBHBIMU  METOJAMH
(MCTIONTB30BAaHKE CPENICTB CBSA3M, OpraHU3AINs TPOBEPOK M COBEIIAHUM U T.J.), TaK
U TPAJUIUOHHBIMH (TOTy4YeHHE WHGOPMAIIMK OT UCIOJHUTENS B BHUJIE OTBETOB,
CIIPaBOK, OTYETOB U T.1.).
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Ciyxx0a TO OpraHu3allMOHHBIM BONPOCAM U JEJONPOHM3BOACTBY (TIpH
HEOOXOMMOCTH) HATIOMHHAET MCHOJHUTENSIM O CPOKAX HMCIOJHEHUS MOpYYCHHUH,
KOTOPBIC HCTEKAIOT B TIPEICTOSIINHN IEPHO/I.

Jlomyckaercst 3arpanmBaTth WHPOPMAIUIO O XOJ€ HCIOJTHEHUS HOKyMEHTa
WIA TIOPYYCHUS 10 UCTCUCHHS] KOHEYHOTO CpPOKa B MOPSJAKE YIPEXKIAOIIETO
KOHTPOJISL.

8.4.5. Ucnonuutenu 00s13aHBl MPEACTaBUTh MHPOPMAIUIO O BHIOJHECHUH
NOPYYCHHUH HE MO3/IHEeE, YEM 3a J[Ba JIHS JI0 OKOHYAHUS KOHTPOJIBHOTO CPOKA.

8.5. Ha ocHoBanuu anHanm3a MUChMEHHOW HMH(OpMalMU, MpencTaBIsIEeMON
UCTIOJIHUTENISIMU, TJIaBe QJMUHUCTPAIlMA WA JIMIYy, WCIOJHSIOMEMY €ro
0053aHHOCTH, JOKJIAIBIBACTCS HHPOPMAIINS O XOE UCIIOTHEHUS JOKYMEHTOB.

9. UndopmanuonHoe odecriedueHue u HHGOpMATH3ALMS AeATEIbLHOCTH
aJIMUHUCTPALUH

9.1. MHudopmanmoHHoe obOecrnieueHUE JEATEIBHOCTH aIMUHUCTpPALIUU
HaIpaBJIEHO Ha OOecleueHue IiaBbl aJIMUHUCTPALMNA WIN JIMLA, UCIIOIHSIOIIETO
00S3aHHOCTH, CTPYKTYPHBIX MOJPA3ACICHUA, MYHHUIMIAIbHBIX  CIY>KallUuX
JOKyMEHTaMu W HuH(popManued, HeoOXOIUMBIMU JUIsl PELICHUS BO3JIOKEHHBIX
3a/a4 (Mopy4eHuil), a TakKe Ha oOecrieueHrne NH(POPMUPOBAHUS U Pa3bICHEHUS O
JEeATEIbHOCTH aIMUHUCTPALIUU.

B apmunucTpanuu 3amady WHGOPMALMOHHOTO OOECIEUEHHUs BBITOIHIET
Cnyx0a o OpraHu3alMOHHBIM BOIIPOCAM U JIEJIOTPOU3BOJICTBY.

@DOpMBI U CPEACTBA IPEIOCTABICHUS U PACTIPOCTPAHEHHSI HH(POPMALIUH:

- aJpecHas pacchbUIKa 3aBEPEHHBIX KOMHMHA MYHHUIMIAIbHBIX IPABOBBIX
aKTOB, HOPMATHUBHBIX U UHBIX MPAaBOBBIX akToB CoBeTa JIeNyTaToB,;

- pacchlIKa IJIaHOB pabOThl, MOBECTOK COBELIAHUH Yy I1aBbl aIMUHUCTPALIUU
UH(GOPMAIIUU O eXKEHEJIETbHBIX MEPOTIPUATHAX aIMUHUCTPALIUH;

- IPEAOCTABIIEHUE KOITUIA JOKYMEHTOB U BBINMCOK U3 HUX I10 3aIIpOCy;

- pazMenieHrue nHpopMaluu Ha opUIMAIBHOM cailiTe aIMUHUCTpALIUH,;

- pa3MmemieHue  uHpopmanuu  Ha  MHPOPMALMOHHBIX  CTEHJaX,
pPacnoJIOKEHHBIX HA TEPPUTOPUN MYHUIIMIIATBHOTO 00pa30BaHus;

- onyOnukoBaHWe HWHGMOpPMAMU B O(PHUIMAIBHBIX MEYATHBIX CPEACTBAX
MaccoBO MHGOPMALIMY MYHHUILIMITAIIBHOTO OKPYTa;

- mnepenaya uH(pOpMAIMU  Yepe3  CUCTEMY  DJIEKTPOHHON  IMOYTHI
aJIMUHUCTPALIUH.

9.2. UudopmaunoHHble  pecypchbl  aIMHUHUCTpAlMU 1O  JOCTYILY
(BO3MO>XHOCTHU MCITOJIB30BAHUS) IOAPA3JIEISAIOTCS HA TPU KaTErOpUU:

- pECypChI, COAEpIKaIe OTKPHITYIO (00IIEAOCTYTHYIO0) HH(POPMAIIHIO;

- PECYpCHI, COAEpIKaIue CIyKeOHYI0 HHPOPMAIIHIO;

- pecypcsl, coaepxkaiue WHGOPMALUI0 OIPAaHUYEHHOTO PAaCIpPOCTPaHEHHUS
(moctymna).

K xareropuu oOTKpbITOH HHPOpPMALIMM OTHOCUTCS HMH(pOpMaIus, He
ABJIAIONIASCA CIy:)KeOHOM uH(oOpManuend, W AOCTyn KOTOpPOM HE OrpaHHyYeH
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3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

K kareropum ciyxeOHOM uHOpMAMM  OTHOCUTCS  HHGpOpPMAILHS,
npelHa3HAYeHHas JUIsl WCIOJIb30BAaHUSl TJ1aBOM aJMUHUCTpAIlUU WM JIUIIOM,
UCIIOJIHSIONIUM ~ €r0  OOS3aHHOCTH, MYHHUUMIAIBHBIMU  CIYXAalllUMH  TpU
BBITIOJITHCHUH MMM CBOUX (DYHKIIMOHAJIBHBIX OOS3aHHOCTEH M HE OTHOCSIIASICS K
KaTeropusiM  OTKPBITONM  wmHpopManmu ©W  WHGOpPMAIIMH  OTPAHUYEHHOTO
pacrpocTpaHeHus (JocTymna).

K kareropun wuH@pOpmMaluu OrpaHUYEHHOI'O PACHpPOCTpaHEHUs (JOCTyIa)
OTHOCHUTCS MH(OPMAITHS, BKITIOYAIOIIAs CBEICHUS KOHPUACHITMAIBHOTO XapaKTepa
(komMmepUeckass M ciykeOHas TaliHa, TIEpPCOHAJIbHBIC ITAaHHBIE O TPaKIaHAX H
npyras undopmarums). OOpamieHne ¢ uHpOpManMeld OTpaHUYEHHOTO JOCTYIa
OCYIIECTBJISIETCSI B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparum.

9.3. ObpaiieHue ¢ TOKyMEHTaMH, COJACPKAIIMMHU CBEJICHUS, OTHECEHHBIE K
rOCyJapCTBEHHOUM TailHE, OCYIIECTBIISIETCSI B COOTBETCTBUU C IOJOKECHHUSIMU,
pErIaMeHTUPYIONIUMHU TOPSIIOK pabOThl M TpaBuia pabOThl C yKa3aHHBIMU
JIOKYMEHTaMHU.

OTBETCTBEHHOCTh 3a OpraHU3alUI0 3AIIUTHl CBEIACHUN, COCTABJISIIOLINX
rOCyJIapCTBEHHYI0  TailHy, B  aJMHUHUCTpAlldd  BO3Jlara€Tcsi Ha  TJIaBYy
aIMUHUCTPALIMY WIH JIULIO, UCTIOTHSIOIIEE €ro 00s3aHHOCTH.

10. UudpopmaTu3anms 1esiTeJIbHOCTH A IMUHUCTPAIIUN

10.1. llenpto mHpOpMATHU3ANMK ACSITCIBHOCTH AIMUHHUCTPAIIUN SIBIISCTCS
CO3/IJaHUE€ YCJIOBUM [JIsl YJIOBJIETBOPEHUS HWH(POPMAIIMOHHBIX MNOTPEOHOCTEH U
peanu3anuu MpaB TPaK/IaH, OPraHOB HCIOJHUTEIBHOW BJIACTU rOpOJa, OPraHOB
MECTHOTO CaMOYIIpaBJCHUs, OpraHu3aluid, OOIIECTBEHHbIX OOBEIMHEHH Ha
OCHOBE (OPMHUPOBAHUSI W HCIOJB30BAaHUSA HHPOPMAIMOHHBIX PECYPCOB,
oOecrieuyeHusT WHTEHCUBHOCTH HMH(GOPMAIIMOHHBIX  IPOIECCOB, IOBBIIICHUS
OTIEPAaTUBHOCTU U JIOCTYNMHOCTH HH(OpMAIMU. DTO JOCTUTAETCS BHEIAPECHHUEM
COBPEMEHHBIX CPEJICTB TEJICKOMMYHUKAIIMUA U UHPOPMAITMOHHBIX TEXHOJIOTHUH.

10.2. OgHOM ™3 OCHOBHBIX BHEIIHWUX 3amad MHPOpMATH3aIllMd B
COOTBETCTBHUM C TpeOoBaHMEM (perepanbHOro0 3aKOHOAATENIbCTBA U MPOrPAMMHBIX
nokyMeHTOB [IpaBurensctBa Poccuiickoin ®enepannu ABISIETCA yBEIUYEHUE
OTKPBITOCTH JEATEILHOCTU, MPO3PAYHOCTH MPHUHSITUS PEIICHUH, JOCTYMHOCTH
uHpopMaIlu, OMEepaTUBHOCTH HHQPOPMHUPOBaHUS TpaxiaaH. B a3Toil  cBs3u
aIMUHUCTpALIMEN HMCIOJB3YIOTCS O(UIIUATIbHBIC J3JEKTPOHHBIE KaHaJIbl OOMEHa
uHpopmaIuein.

10.3. lns omepaTUBHOTO TOMYYEHUS BHENIHEW WHGOPMAIMK TaKUM
KaHAJIOM SBJISICTCSl DJICKTPOHHAS TOYTa aJMUHUCTPAIUU C O(HUIHAIBHBIM
3JIEKTPOHHBIM azpecom: mnags@list.ru

DneKkTpoHHAs MOYTa, MOCTYyMaroIas Ha o(QUIMAIbHBIN aipec, COPTUPYETCH,
MEPEBOUTCS TIPU HEOOXOIMMOCTH Ha OyMaKHBIA HOCHUTEINb, PETUCTPUPYETCH,
3aHOCUTCS B COOTBETCTBYIOIINE WH(OPMAITMOHHBIE CHUCTEMBI JJISl MOCIEAyIOen
00paboTKH.
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10.4. [Ins onepaTUBHOTO MPECTaBICHUS HH(POpMAIIMU TpakIaHaM, a TaKKe
pa3MeleHusl 3aKOHOJATEeIbHON, HOPMAaTHBHOHM, CIPaBOYHOM, CTATUCTHUYECKOMH,
UCTOPUYECKOW W WHOHW WHGOpPMANMK DSJICKTPOHHBIM KAaHAJIOM  SIBIISCTCS
opunmaneHBIA  caiT MyHHIMIaTbHOTO OKpyra Haratnno-CagoBHUKH C
AJIEKTPOHHBIM ajapecoM: http://n-sadovniki.ru

10.5. MyHununaneHele COy’Kalife aJIMUHUCTPAllMd HMEIOT BO3MOXHOCTH
MOJIb30BAaThCA B CBOEH PabOTE€ OTKPHITHIMH WH(GOPMALMOHHBIMU pecypcamu
noctynoM B HWHTEpHET B COOTBETCTBUM C TIPaBUJIAMH, YCTaHABIMBAEMbIMH
OTepaToOpOM ATHX MHPOPMAITMOHHBIX CUCTEM.

10.6. UndopmarrionHbie pecypchl aAIMUHACTPAIIMK BKJIIOYAIOT B CEOsI:

- CIIPaBOYHO-TIPABOBBIC CUCTEMBI;

- 0a3pl JaHHBIX, CIPABOYHUKA M KIACCU(UKATOPHI, HEOOXOAMMBIE MIJIs
oOecrniedeHust pabOThl aIMUHUCTPAIINH.

11. loroBopbl, coraiieHusi, MyHUIIUNAJIbHbIe KOHTPAKTBI

11.1. O6mue TpedGoBaHMSI.

[ToaroroBka, oQopmieHuE, MOIIMUCAHUSA, YTBEPKICHUS, BBIMOJHEHUS WU
MPEKPAILCHHs JIEUCTBUS JOTOBOPOB, COIIAIICHUN, MyHUIIUIIAIIBHBIX KOHTPAKTOB,
U T.1. (Jajsiee — JOTOBOPOB), 3aKIIOYAEMbIX TJIABOM aJIMUHHUCTPALUUA WM JIUIIOM,
UCITOJIHSIFOIIUM €ro 00sI3aHHOCTH, C CYOBEKTOM OCYIIECTBIISIETCS B COOTBETCTBUH C
3aKOHOJIaTENBCTBOM Poccuiickoit denepannu 1 HACTOSIIUM Pa3aEIOM.

11.2. TekeT npoeKTa 10roBOpa, MOAMMCHIBAEMOTO TJIABOW aIMUHHUCTPAITUN
WIM  JUIOM,  HUCHOJHSIONMIMM  €ro  OO0S3aHHOCTH,  IMOATOTaBJIMBACTCS
MYHULIMIAIBHBIM CIIyKaIllUM B COOTBETCTBUU C JIaHHBIM €My MOPYUYCHHEM (J1ajiee
— UCTIOJTHUTETID).

Bo3MOXHO mNpuUHSATHE UCIOIHUTEIEM 3a OCHOBY WIM B I1ejoM (Ipu
OTCYTCTBUU 3aMEYaHMM M MPEUIOKEHUH) TEKCTa JOroBOpa, MPEAJIOKEHHOTO
CyOBeKTOM (CyOBEKTaMM ) JOTOBOPHBIX OTHOIICHHUM C aIMUHUCTPAIUEH.

11.3. OcHoBHBIE TpeOOBaHMsI K 0)OPMJIEHHUIO IOTOBOPOB.

11.3.1. [loroBopbl JOJDKHBI COOTBETCTBOBATH OO0S3aTEIbHBIM JJII CTOPOH
[paBUjIaM, YCTAHOBJIEHHBIM HOPMAaTUMBHBIMU IIPABOBBIMHU akKTamMu Poccuickoun
Oenepannu 1 ropoga MOCKBBI.

11.3.2. I[TognuckiBaeMbIe TOTOBOPHI JOJDKHBI COACPIKATh:

- HANMEHOBAHMUE;

- npeamOyy (BBOAHYIO 4acTh), B KOTOPOM MOTYT YKa3bIBaThCS OCHOBHBIE
1EeJH;

- 1IaTy, HOMEp JI0r0BOpa, MECTO MOJIMUCAHUsI, HAUMEHOBAHUE CTOPOH;

- PEJIMET MPABOBOTO PETYIUPOBAHUS;

- PACKpPBITHE UCTOJIb3YEMbIX TEPMUHOB U OHATUHN (IMPU HEOOXOIUMOCTH);

- MpaBa 1 00sI3aHHOCTU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- c1IocOOBI ¥ TIOPSIOK oOecreueHus 00s13aTeIbCTB CTOPOH;

- OCHOBaHUS MIPEKPAILECHUS U TPUOCTAHOBJICHUS UX JEHCTBUS;

- IOPSAJIOK Pa3pEIICHUS CIIOPOB;



40

- CPOK M YCJIOBHUS BCTYIUIEHUS B CHILY, CPOK JAECHCTBUS;

- CBEIEHUS O PErucCTpallMM U MeCTe€ XpaHEHus JOKymeHTa (Ipu
HEO0OXOJIMMOCTH);

- PEKBU3UTBHl CTOPOH, HAMMEHOBaHUE JOJDKHOCTH, (GaMUIIUU, WMEHH,
OTYECTBA JIUL, OJMUCHIBAIOIINX I0TOBOP;

- MECTO JJI MOAMKCH JIULl CTOPOH, MECTO JUISl IPOCTAHOBKHU [I€YaTH CTOPOH.

JloroBopsl OOPMIISIFOTCS, KaK MPaBUIIO, B KOJIHYECTBE HK3EMIUIIPOB IO
YUCITy CTOPOH JtoroBopa. Ilocie moanucanus KaxIplil SK3EMIULSIP 10rOBOpa UMEET
OJIMHAKOBYIO IOPUAMYECKYI0 CHJIY, O 4YE€M B TEKCT JOroBOpa BKIIIOYAETCS
COOTBETCTBYIOILIEE MOJIOKEHUE.

Bce ucnpaBieHus W JAONOJHEHUS B TEKCTE MOANMHMCHIBAIOTCS CTOPOHAMH M
3aBEPSIOTCS MEYATAMHU CTOPOH.

[Toanucn CTOPOH MOJ JBYXCTOPOHHUM JOIOBOPOM pacIiojiararoTrcsi Apyr
NpOTUB JApyra, 0OpH MHOTOCTOPOHHEM — ofHa mnox jpyrou. Ilogmuck
NPEACTABUTENS] TJ1aBbl AQJAMUHUCTPAllMA WM JIMIQA, HWCIOJIHAIONIETO €ro
00s13aHHOCTH, Ha OOOMX OJK3eMIUIIpax JO0roBOpa YAOCTOBEpseTcs TIepOOBOM
MEYaThIo.

[Ipu odopmieHnn 10roBopa CTOPOHBI HE JOHKHBI BKJIOYATh MOJIOKEHUS,
koTopble coaepxarcsi B Konctutyuun Poccuiickoit @enepanuu, denepanbHbIX
3aKOHAaX, 3aKoHax ropoga MockBel (11 JOTOBOPOB C  CyOBEKTaMH,
pPacnoJIOKEHHbIMH U 3apETUCTPUPOBAHHBIMU B Topoje MOCKBE), U BCIEICTBUE
ATOrO SIBIIAIOTCS 00s3aTENbHBIMM K HMCHOIHEHUIO. [IpuiokeHus K IoroBopam u
COIJIAIIEHUSIM COCTaBISIIOT UX HEOThEMJIEMYIO 4acThb M 00JIaJal0T OJMHAKOBOU
FOPUANYECKON CUIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. Tloanucanue, perucTpanus, KOHTPOJb 32 BbINOJHEHUEM
JA0roBOpa, ogopMiieHHe aKTOB BHINIOJHEHHBIX PA0OT 1O J0r0BOPaM.

11.4.1. ITognucaHue TOroBOpA.

Hcnonuutens oOecreynBaeT MOANMCAHHWE JOTOBOpPa  PYKOBOJHUTENIEM
(YTIOJTHOMOYEHHBIM TPEJCTABUTENIEM) IOPUANYECKOro JHIa (FOPUIAYECKUX JIUIL
IpU MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAIOUIETO CTOPOHOM (CTOpOHAMU)
JIOrOBOpPa C aIMUHUCTPALIUEH.

JloroBop, MoANKMCaHHbIA CYOBEKTOM (CyObEKTaMU) JOTOBOPHBIX OTHOIICHHM
C aMUHUCTpALIUEH, UCITOJIHUTEIh C OPWIAraeMbIM  KOMILJIEKTOM
CONMPOBOAMUTENBHBIX JOKYMEHTOB caaer B Cnyx0y 1o OpraHu3alliOHHBIM
BOIIPOCAaM U JICJIONPOU3BOJACTBY JUIsl MpPEACTaBICHUS HAa MOANKUCH TJaBe
aJIMUHUCTPALIMH WITU JIUILY, UICTIOJIHAIOIIEMY €ro 00sI3aHHOCTH.

[ToanucanHbI TOTOBOP 3aBEPSETCS TEPOOBOI MEUATHIO.

[TognuHHUKM ~ AOrOBOpOB  XpaHsaTca B OTaene IUIaHUPOBaHUA U
OyXTalnTEepPCKOTO yueTa U SBISIOTCS TOKYMEHTAMH MMOCTOSTHHOTO XPaHEHUS.

BTopoli MNONNMHHBIA 53K3EMIUISIp JI0roBopa (BTOpOW M MOCIEAYOLIUE
MOJIMHHBIEC K3EMIUISIPBI TP MHOTOCTOPOHHEM JIOTOBOPE) UCIIOIHUTEND MEPEIacT
YIOJIHOMOYEHHOMY MPEACTABUTENII0 CTOPOHBI (KaXIOMy W3 MpeAcTaBUTEIICH
CTOpOH) 110 JAHHOMY JOTOBOPY.

11.4.2. KoHTpOJIb 32 BBIMOJHEHUEM JIOTOBOPA.
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KoHTposib 3a BBINOJHEHUEM JIOrOBOpa OCYIIECTBISIOT MYHHULUIAIbHBIE
ciyaiiue (UCTIOTHUTENN) B paMKax UX JIOJKHOCTHBIX 00S13aHHOCTEH.

11.4.3. BeinoaHeHue 10roBopa.

11.4.3.1 BelinoaHeHue I0roBopa o(QopMIIIETCS COOTBETCTBYIOIIUM aKTOM
cAaYu-IPUEMKH (J1ajiee — aKT).

11432. B cpoku, YCTAaHOBIEHHBIE JOTOBOPOM, MYHHUIUIAIbHBIN
CIy>Kaluil  (MCIOMHUTENh), OCYIIECTBISIIONIMM KOHTPOJb 33 BBIOJIHEHUEM
JIOTOBOpA, 3aMpallnBaeT y cCyObekTa (CyObEeKTOB) JOTOBOPHBIX OTHOIIICHUHN aKT.

[IpencraBiaeHHBI aKT, B YacTU €r0 COOTBETCTBUSA YCIOBHUSM JIOTOBOPA,
IPOBEPSIETCSI W BHU3UPYETCS MYHUIMIAIBHBIM CIYKalluM (HUCIIOJIHUTENIEM),
UCTIOJTHSIOUTUM KOHTPOJIb 32 BHIMIOJIHEHUEM JOTOBOPA.

11.4.3.3. B cpoku, ycTaHOBIIEHHBIE JOTOBOPOM, UCTIOIHUTENb MPECTABISET
akT B OTJeN MIIaHUPOBaHUS U OYXTaJITEPCKOTO yueTa B JIBYX dK3eMILIAPaXx.

B ciydae BBISIBICHHBIX HECOOTBETCTBHI aKT BO3BPAIAETCS HUCIIOTHUTEIIO
Ha J0paboTKy.

11.4.3.4. 3aBU3UpPOBAHHBIA aKT MPEJCTABIACTCA  MYHHUIIUIAIbHBIM
ciyXalmuMm  (MCIIOJTHUTENIEM), HCHOJHAIOIMIMM KOHTPOJIb 324  BBINOJHEHUEM
JIOTOBOpa, Ha TOJANUCH TJaBe aJIMUHUCTPALMU WM JIMIY, WCIOJHSIONIEMY €ro
00S3aHHOCTH.

[ToanucaHHbIN aKkT 3aBepsAeTCs repOOBOIl MEUATHIO.

11.4.3.5. TloamucaHHBId  TJIABOW  AAMUHUCTPAMM WA  JIMIIOM,
UCITOJIHSIFOIIUM €r0 00SI3aHHOCTH, aKT (FK3EMIUISP aJMUHUCTPALIMK) MIEPEAAETCS B
OTnen mIaHUPOBaHUS U OyXTalTEpCKOro ydeTa i AanbHeiero ¢opMupoBaHus
B CAMOCTOSITEJIBHOE JIEJO.

BTtopoii sx3eMIuisip mOAMMCaHHOTO aKTa HaIllPaBIsIE€TCS CTOPOHE JOTOBOPA.

11.4.3.6. B ciuywyae BbBIABJICHHMS HapyIICHUW YCIOBUU JOTOBOpa
(HecoOI0IeHNEe CPOKOB, HEBBIMOJIHEHUE O0SA3aTEIbCTB, HHOE CYIIECTBEHHOE
HapyIlICHUE JI0rOBOpPa, KOTOPOE HE MOXKET ObITh YCTPAHEHO B CPOKHU JEHCTBUS
JIOTOBOPA), MYHUIIMMAIBHBIM  CIYXalIUM  (UCHOJHUTEIEM), HCHOIHSIIOIMINM
KOHTPOJIb 32 BBITIOJTHEHUEM JIOTOBOPA, MOATOTABIUBAETCS MPOEKT MPETECH3UU IS
JanbHEel NpeTeH3nOHHON padOoThI MO 10rOBOPY.
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[Tpunoxenue

K Pernmamenty aIMUHUCTPALINU
MYHUIMIIAUIBHOTO OKpyra HaraTuHo-
CagoBHUKHI

IIpaBuia
o(popMIIeHHS IPABOBbIX AKTOB A IMUHHUCTPALMHA MYHHIUIIAJIBHOI0 OKPYra o
BHECEHUH U3MEHEeHU I

1. O0mMe mMoJI0KeHUA

1.1. HM3meHeHuss BHOCATCS TOJBKO B IEPBOHAYAIbHBIM IPABOBOM aKT
aAMUHUCTpAllMM MyHUIMOanbHOro okxpyra HaratnHo-CanoBHuku (maiee —
MPaBOBOM aKT). BHECEHME N3MEHEHUI B TPABOBOM aKT O BHECEHUH U3MEHEHUN HE
JIOIyCKAaeTCsl.

1.2. BHeceHneM U3MEHEHUH B MPABOBOM aKT CUUTAETCS:

- JIONOJIHEHHE CTPYKTYPHBIMH 3JIEMEHTaMH (IIyHKTamH, ab3anamu,
nedurcaMu), TpUIOKEHUSIMU, CIIOBaMH, LU(ppaMu;

- 3aM€Ha CJIOB, IUGP;

- U3JIOKEHWE B HOBOW pENAKLIMM 3aroJIOBKA, KOHCTATHPYIOWIEW WU
MOTHUBUPOBOYHOM YacTH, CTPYKTYpHOro 3JieMeHTa (MyHKTa, ab3auna, neduca),
PUIOKEHUS;

- HCKJIFOYEHHUE U3 TEKCTa MPABOBOTO aKTa CJIOB, LUPP.

1.3. B 3aronoBke mnpaBoBoro akra «O BHECEHUM W3MEHEHUU B
NIOCTAHOBJICHHE (pacHopshKEHHE) aJMUHUCTPALMKM MYHUIUIAIBHOIO OKpyra
HaratuHo-CaioBHHKY ...» YKa3bIBalOTCA J1aTa, HOMEP U Ha3BaHUE IIPABOBOrO aKTa,
B KOTOPBII BHOCATCS U3MEHEHUS.

1.4. I3meHeHust BHOCATCS B IPABOBOM aKT, & HE B IPUJIOKEHUS K HEMY, 3TO
JIOJIKHO OBITh OTPA’KEHO U B 3ar0JIOBKE, M B IIYHKTE O BHECEHUU U3MEHEHUH.

1.5. Tekcr mpaBOBOro akra ¢ 3arojloBKOM «O BHECEHWH W3MEHEHHU B ...»
JOJKEH COZEpPKaTh MYHKT «BHECTH NU3MEHEHHUS B ...» € 0053aTeNbHBIM YKa3aHUEM
BHJIA, JaTbl, HOMEpPAa M HA3BaHMUS IPABOBOIO aKTa, B KOTOPBIA BHOCSTCSA
VU3MEHEHHS.

1.6. IIpyn BHECEHNN HEOJHOKPATHBIX U3MEHEHHMM B MPABOBOM AKT B MEPBOM
IIYHKTE€ O BHECEHUU M3MEHEHMI NlaeTcs B CKOOKax CChUIKa «(B pedakUUU - BH]L
JIOKYMEHTa, J1aTa, HOMEP)».

1.7. IIpu BHECEHUU U3MEHEHUI HEIOMYCTUMO:

- YKa3blBaTb HOBBIE CPOKHM BBIOJIHEHUS IOPYYEHUH, €CIU 3TH CPOKH
VCTEKJIM HA MOMEHT BBIX0/1a IPABOBOI'0 aKTa O BHECEHNH U3MEHEHU;

- J1aBaThb CCBUIKM Ha JOKYMEHTBI, BBIIIYIICHHBIE IMO3KE AAThl HW3JIaHUS
NEPBOHAYAIILHOTO TPABOBOr'0 aKTa.

1.8. Kaxxmoe m3MeHeHHe JOHKHO OBITh OPOPMIIEHO OTIAEIBHBIM ITyHKTOM
(MOATYHKTOM).
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1.9. Heobxoaumo coOmoaTh JIOTMKY HW3JIOKEHHS: U3MEHEHUsI BHOCSTCS
CHayaJia B TEKCT MPABOBOI0 aKTa MO MOPSJIKY MYHKTOB, 3aT€M B MPUIIOKEHHE.

[Ipu BHECEeHUM U3MEHEHUU OJHUM MPABOBBIM aKTOM B HECKOJIBKO MPaBOBBIX
aKTOB U3MEHSIEMbIE MPABOBBIC AKThHI PACIIOIATAIOTCS B XPOHOJIOTHUECKOM MOPSIIKE.

1.10. IIpu ccpuike B ONPOEKTE MPABOBOIO aKTa HA CTPYKTYPHBIA JIEMEHT
IIPaBOBOI'0 AaKTa, B KOTOPBIA BHOCSTCS M3MEHEHHMS, YKa3bIBACTCS KOHKPETHBIN
CTPYKTYPHBIN 3JIEMEHT, HAUWHAS C HAUMEHBIIIETO.

[Ipy 5TOM MYHKTHI M TOANYHKTHl O0O0O03HAYAIOTCS CIOBOM «IYHKT» H
COOTBETCTBYIOIIEH TU(PPOIA.

Ab63arel 1 neducel 0603HayaroTcs cnoBamu. [lepBbIM cunTaeTcst TOT ab3arl,
C KOTOPOTO HAUMHAETCS ITYHKT WA MOAITYHKT.

1.11. K mpoekTy mpaBOBOro aKTa JOJDKHBI OBITh MPHIIOKEHBI KOMHUHU BCEX
MPaBOBBIX AKTOB, B KOTOPBHIE€ BHOCSTCS M3MEHEHMS, U B HHUX JOJDKHBI OBITh
OTMEYECHBI BCE CIIy4au U3MEHEHMS TEKCTa.

2. BHeceHHe U3MEHEHNH B TEKCT MMPABOBOI0 AKTA
U NPUI0KEHUHA K HEMY

2.1. JlomosiHeHWE TEKCTa IMPABOBOIO akTa OJHUM WJIM HECKOJbKUMHU
ClIOBaMH (CO 3HAKOM NpENUHaHUs, MOCTAaHOBKY KOTOPOIrO BIEYET 3a COOOM
BHOCHMOE JIOTIOJTHCHHE):

MOTHBUPOBOYHYIO YaCTh PACHOPSIKEHUS IIOCIE CIOB «...» JOIMOJIHUTh
CIIOBAMH «...».

[IyHKT 2.4 pacnopsiKeHHUsT JOTOJHUATH CIIOBAMU K. ...

AG3ar; BocbMO# pasniena | MpuioKeHUs K MOCTaHOBJIEHUIO TOCIE CIIOBa
«...» JIOTIOJIHUTB CIIOBAMH «...».

2.2. JlonoJIHeHHE TEKCTa HOBBIM MMYHKTOM (a03atiem, pedpucom):

[TynkT 3.4 MOCTAaHOBJICHHS JOTOJHUTH JIe(PUCOM YETBEPTHIM B CIIEIYIOIICH
peOaKIuu:

€.

[Tynktr 6.10.3 mnpuiokeHus K TOCTAHOBJIEHUIO JIONOJIHUTH a03aleM B
CHEYIOLIEH peAaKIUN:

€

JIONOJIHUTE TOCTAHOBJIEHUE ITYHKTOM 7 B CIEIYIOLIEH PEIAKIUU:

«T. ...

[Ipy JOMOJHEHHM TEKCTa MYHMIIUMIIAIBLHOTO TIPABOBOTO aKTa HOBBIMHU
NyHKTaMd HEOOXOAMMO J1aBaTh yKa3aHWE€ Ha HW3MEHCHHE HyMepaluu
NOCJIEYOIIUX ITYHKTOB:

[Tynkt 10 mocTaHOBJIEHHS CUNTATh MyHKTOM 11.

[Ipu gomonHEeHUM TEKCTa HOBBHIMU al3amamu (educamu) gaBaTh yKa3aHUE
Ha U3MEHEHHE HyMepalluu MOCIeayoNHX ad3aieB (1erucoB) HEe HYKHO.

[Ipy oTMeHe, MNpPU3HAHUM YTPATHUBIIMM CHJIy IIyHKTa HyMepauus
NOCJIEAYIOUIUX ITYHKTOB HE MEHSETCS.

2.3. 3aMeHa OJTHOT0 WJIM HECKOJILKUX CJIOB:
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B 3arosoBke mMoCTaHOBJIEHHUS CIIOBA «...» 3aMEHUTH CIOBAMH «...».

B nynkre 5.1. pacniopsikeHus €IoBa «...» 3aMEHUTh CIIOBAMH «...».

B a63aiie nsarom myHkTa 3 pazzgena 1 mpuiiokeHUs: K paclopsiKEHUIO CI0BO
«...» 3aMEHUTH CIIOBOM «...».

2.4. 3ameHa OJJHOTO WJIM HECKOJIBKUX CJIOB [0 BCEMY TEKCTY IIPaBOBOTO aKTa
Y IPUJIOKEHUS] K HEMY WJIA B HECKOJIBKUX MECTAaX:

B TekcTe mocTaHOBIEHUS CIIOBA «...» 3aMEHHUTh CIIOBAMU «...)».

B TekcTe pacnopsikeHUss W NPWIOKEHUU K HEMY CJIOBa «...» 3aMEHUTh
CJIIOBAMH «...» B COOTBETCTBYIOIIMX MaJexKax.

B TekcTe mpuiokeHHs K MOCTAaHOBJIEHHUIO CJIOBA «...» 3aMEHHUTh CIIOBaMU
«...» B COOTBETCTBYIOLIUX MAJIEHKaX.

2.5. Usmenenue penakiuu myHkra (ab3ama, neduca):

Heduc TpeTuii myHkTa 4 paciopsHKEHUS U3JI0KUTh B CIEYIONIEH pelaKkIuu:

€ e,

AG3anr BTopoil myHkTa 5.8 mpuioKeHUs K IMOCTAHOBJICHHUIO H3JI0XKHUTH B
CJICIYIOLIEN PEIAKIINU:

Ko D

[TynxT 10 pacniopsiKeHHs U3JI0KUTD B CIEIYIOMICH PEIaKIIIH:

«10. ... ».

2.6. IIpn nOMONHEHUHN TEKCTAa MYHUIMNAIBHOIO MPABOBOIO aKTa CIOBAMH,
HOBBIMHM CTPYKTYPHBIMH 3J€MEHTaMu (ITyHKTaMH, a03anamu, aeducamu), 3aMeHe
CJIOB, M3JI0O)KCHUM B HOBOM DPENAKIHMHM KOHCTATUPYIOIIEH WM MOTHBHPOBOYHOM
YacTH, CTPYKTYPHBIX OJJIEMEHTOB (OPMYJIHMpPOBKA «Aajiee MO TEKCTY» He
ynoTpeosercs.

2.7. AckiroueHne 13 TeKCTa MPaBOBOIO aKTa CJIOB:

B nynkTe 5.4 UCKITIOUUTH CITOBA «...».

B nynkre 5.4.2 npunioskeHus 4 K MOCTaHOBJICHUIO UCKIIIOUUTD CIIOBA «...).

2.8. JlononHeHre NpaBOBOI0 aKkTa MPUIIOKEHUSIMU HOBOTO COJEPKaHUS:

JIOTIONIHUTE MOCTAHOBJIEHHE AJMUHUCTPALMM MYHULHUIAIBHOTO OKpyra
Haratuno-CagoBHUKM OT «  » 20 roma Ne «o
MPUJIOKEHUSAMA 4 U 5 B pPENAKIMU COTJIACHO NMPUIIOKEHUAM | U 2 K HacCTOSALIEMY
MOCTaHOBJICHHUIO.

2.9. 3meHeHne peakiny BCEro MPHIIOKEHUS:

BHecT W3MeHEHHsI B MOCTAaHOBJICHHE AJAMUHUCTPALMH MYHUILIUIIAIBHOTO
okpyra HaratmHo-CagoBHHKH OT «__ » 20 roma Ne «,
U3JI0KUB MPUJIOKEHUE | K MOCTaHOBJIEHUIO B PEAAKLIUU COTIACHO MPHUIIOKEHHUIO K
HACTOSIIIEMY ITOCTaHOBJICHHUIO.

2.10. Ecnu npuniokeHre K MpaBOBOMY akTy O(OPMIICHO B BHJIE€ TaOJIHIIbI,
BHECEHHE M3MEHEHUN B HETO OCYIIECTBIISIETCS B MPHJIOKEHUHM K BBIITYCKAEMOMY
IPpaBOBOMY aKTy. B TeKCTe mnpaBOBOro akTa O BHECEHMHM W3MEHEHUN IaeTcs

yKa3aHHe:
BHectn u3MeHEHHs B TMOCTAaHOBJICHHE AJMUHUCTPAIMA MYHUIIMITAIIEHOTO
okpyra Hararnno-CagoBHuku B ropojge MOCKBE OT «  » 20 ronma

No «...», JOMOJHUB pazaen 2 NpuiIoKeHus | K MOCTaHOBIICHUIO
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NyHKTOM 15 B pefakiuu corjaacHoO MPUIOKEHUIO K HACTOSIIEMY TTOCTAHOBIICHUIO.
[Ipunoxenue opopMisieTcs: CAeAyIOIUM 00pa3oM:

[Tpunoxenue
K IIOCTaHOBJICHUIO aJIMUHUCTPALIUU
MYHHUIMIIAUIBHOTO OKpyra Haratuno-

Caz10BHUKHI
OT «__» 20 ronma
Ne
BHecenue n3MeHeHui B MPUIIOKEHHE | K TOCTAHOBJIECHUIO AJIMUHUCTPALAN
MyHUIUNIAIBHOTO OKpyra Haratuno-CagoBHUKH OT «_ » 20 roga
No

2. IlepedyeHb MepONpUSITUI, OPTAHU3YEMBIX AJIMUHUCTPALE MYHHUIIMTIATLHOTO
okpyra Hararnno-CanoBHuku B 20 roay

No HanmeHnoBanue Jara @®.M1.0. 0TBETCTBEHHOTO 3a
/11 MEPOTIPUSITHS MTPOBEICHUS MIOJITOTOBKY MEPOTIPHSITHS
1 2 3 4
15 | B 3mopoBom Tene - 20 HOs10ps B.B. BanoBa
310POBBIN TyX




